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Seventh Edition
Online: R d
March 15, 19

TENMESSEE DEPARTMENT OF TRANSPORTATION

IN COOPERATION WITH
THE FEDERAL HIGHWAY ADMINISTRATION

LocAL GOVERNMENT GUIDELINES
FOR THE MANAGEMENT OF
FEDERAL AND STATE-FUNDED
TRANSPORTATION PROJECTS

ISSUED BY THE PROGRAM DEVELOPMENT AMD
ADMINISTRATION DIvISION

SEVENTH EDimon
MarcH 9, 2018
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https://www.tn.gov/content/dam/tn/tdot/programdevelopment/localprograms/

documents-and-forms/LGG Manual.pdf




LLGGM Forms

ww tn.gov/tdet/topic/local-programs-documents-and-forms

Most Visited (% IBM FileNet Workplace... ﬂ Web Slice Gallery (7)) WordPress.com: LogIn & Young Professionals in... @8 CMS Website

Driver howdo .. » Businesshowdol. » Governmenthowdol~  Findlocal information Contact TDOT »  Sitemap  Index of Services

LocalPrograms Documents and Forms

Funding Options

The documents provided on this website are outlined in the Local Government Guidelines below. Refer to the manual for
Decuments and Forms additional information. Local governments should start using the new forms and documents immediately for their projects.

Reimbursement Guidance Local Government Guidelines Manual

Training Local Government Guidelines Manual, Sixth Edition, March 1. 2016 Adobe PDF

Current Projects

Transportation Alternatives Program Forms Checkhsts & letterTemplatPj
Al > CHAPTER 1 Funding Programs and TDOT Policies

> CHAPTER 3: Getting Started

> CHAPTER 5: Roadway Design Procedures, Including Structural Design
> CHAPTER 6: Right-of-Way, Utlity, and Railroad Procedures

> CHAPTER?7. Civil Rights Compliance

> CHAPTER 8: Pre-Construction and Construction Procedures

> CHAPTER 9: Billing Procedures

> CHAPTER11: Accelerated Delivery

» Other Policies and Further Guidance

//'www.tn.gov/tdot/ ram-development-and-administration-home/local-

programs/documents-and-forms-.html




6 Phases in Project
Development

1. Eligibili
2. NE
3. Des
+. Right of Way Phase

5. Construction Phase

Determination

6. Project Closeout




Overview

@ LPDO is the single point of ct for:

o Project Correspondence

o Submi
o BN

@ Ac
milestones

Ination

s provided for project

@ If guidelines are notfollowed, withdrawal
of all federal and/or state funding may
occur




When Contacting Us, Please
Provide:

@ Project Title
z Proje ation (City and Y)

z Proj tification Number (PIN), an
eight - number (Example: 115881.00)
assigned to each specific project

z PIN must also be referenced on all
correspondence and reimbursement
requests




Document, Document,
Document

@ Assu will be

au

z All gulations and procedures are in
place to ensure that nobody misuses
taxpayer funds.

every project yo




Poll Time!!!

When contactin
project what 1
the corr

bout a
ide in

your program
ormation shoul
ce?

) Project & Title
by SEC Football Predictions

o Project Identification Number (PIN)
d Both A& C







Surface Transportation Block
Grant (STBG)

@ Match — 80% federal/20%

o o8 te 100% federally el

@ Elig dject types— resurfacing, roadway
widening, sidewalks, intersection
improvements, etc.

o Eligible STBG ItendSs

@ Funds are appropriated based on population




Surface Transportation Block

Grant (STBG)
A.pulations

%] Appropriation8°
tan/Urbamzed

o Sma Os (populations between 50,000

and 200,000)

o Small Cities (populatiens between 5,000 and
50,000)
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Bridge Replacement and
Rehabilitation (BRR)

@ Match — 80% federal/20%
o C& ate Aid to offset mat
%] Eligi“oject types — off-system

bridges

@ How to apply - 2DOT will develop
planning report based on bridge
rating and offer bridge to Local

Government (LG)
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Highway Infrastructure
Program (HIP)

@ Match — 80% federal/ZOO/’

@ Eligi Oject types—r cing,
idening, sidewalks,

intersection improvements, etc.

@ Coronavirus Response and Relief

Supplemental Approptiations Act
(HIP-CRRSAA)




Federal Lands Access
Program (FLAP)

@ Open
@ Mat

: February 1- May 2
o federal/19.34% 1

@ Esta 23 U.S.C. 204 to improve
trans n facilities that provide access to, are
adjacent to, or are located within Federal lands.

project

@ Emphasis on high-use recreation sites and
economic generators

@ https://highways.dot.gov/federal-lands/programs-
access/tn







High Priority Bridge
Replacement Program
atch

(HPBRP) .
t commit 33% of their State Bridge

@ No
to projects on bridge program list

%] Ehglble project types — off-system
bridges on the bridge program list

https://www.tn.gov/content/dam/tn/tdot/program
development/stateprograms/2018-
2020 Bridge Program.pdf




Interchange Lighting

@& Match — 50% state/
50% local

€
t

0 ral funds

@ Pr
ligh
interchange

@ How to apply - .
request letter to
Commissioner

n
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[L.ocal Interstate Connector
(LIC)

area ] interest (another major road,
indu ‘park, etc.)

Cap - $4 million (total)

How to apply — sendrasrequest letter to the
Commissioner with resolution and location
map

Match - 50% state/ 50% 10’
PrOj's — connects an tate to an




E Division St
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State Industrial Access (SIA)

. @ Match -50%

state/ Design
& Co -100%

Project types — New or
improved access road
to a new or expanding
industry

How to apply — contact
Danielle Hagewood
(615-253-2521)
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Congestion Mitigation and Air
Quality (CMAQ)

@ Match — 80% federal/20% lo

@ Eligible project types (must
attai maintenance

o St latives — park and ride, transit, diesel

o General Call - traffic flow improvement,
bike/pedestrian improvements

@ https://www.tn.geViteeslong-range-
planning-home/air-quality-planning/cmag-
funding.html

@ Contact — Scott Wolte (615-741-9660)




Multimodal Access Grant

@ Applications due in eGrants O

itn.gov/tdot/multimoda
fimodal-access-grantii

state/ 5% local
tion period opens May 2022

ery year

n_

@ Cap — $1 million

@ Eligible project types - sidewalks, bicycle lanes, road
diets, separated bicycle facilities

@ In order to quality for the Multimodal Access Grant,
projects SHALL be located along a State Route

@ Contact — TDOT.MultimodalPlanning@tn.gov




Transportation Alternatives
Program (TAP)

@ Applications due in eGra r of

every
o hit

ith.cov/tdot/progra Opment-
an ffation-home/local=programs/tap.html

o Mat /0 federal/ 20% local
o Only construction phases funded with TDOT award
@ Eligible project tyﬁes mpedestrian facilities,

scenic overlooks, historic preservation, safe
routes for non-drivers

@ Contact — Neil Hansen (615-741-4850)
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Alcoa Pedestrian Bridge




Distribution Matrix

CHAPTER 2 - DISTRIBUTION MATRIX

The Local Programs Development Office (LPDO) acts as guardian to all phases in
locally managed projects in order to establish accountability and to ensure that all activities

meet applicable standards.

The office provides “Notice to Proceed” documents for NEPA,

Design, Right-of-Way (ROW), and Construction phases of project development. Overall, the
LPDO is TDOT's main point of contact for project correspondence and submittals throuahout
the life of a project. During certain phases of project development, the LG will be requi
provide information directly to TDOT personnel and/or other entities. For projects in
through TDOT eGrants, when the recipient is listed as LPDO the document should typic:
submitted directly through the eGrants system. Documents listed in Table 2-1 shot

distributed as follows.

Table 2-1 - Distribution Matrix

TDOT Policies

Responsible Charge Form
(Form 1-1)

Local Programs
Development Office

During initiation
and updated as
needed

This is also part of t
Initiation Packet
(Form 3-1).

TDOT Selection Policy
(Form 1-2)

Local Programs
Development Office

During project
initiation

Design

Proprietary Product Letter Template
(Form 5-1a and 5-1b)

Local Programs
Development Office

During the Design
Phase, if applicable
and prior to
completion of the
ROW plans

A justification letter from the
LG must accompany the
letter template.

Design Exception Request and
Justification Form

(Eorm 5-2)

Local Programs
Development Office

If applicable, as
soon as a design
exception is known

Preliminary Plans

Local Programs
Development Office

The first plan
submittal in the
Design Phase

The Local Programs
Development Office will
submit to the necessary

TDOT divisions for review.

ROW Plans

Local Programs
Development Office

The second plan
submittal in the
Design Phase

The Local Programs
Development Office will
submit to the necessary

TDOT divisions for review.

Final ROW Plans

Local Programs
Development Office

Required prior to
moving to the ROW
Phase

Submittal only.

Consultant Advertisement Template
(Form 1-3)

Local Programs
Development Office

Prior to advertising
for a consultant

TDOT approval requi

Consultant Advertisement, Procurement
Process, Consultant Contract

Local Programs
Development Office

After NTP for
NEPA

This submittal normally
place after the NTP
NEPA; however, consi
procurement can hap
prior to the NEFPA Phas
reimbursement is expe

Construction Plans

Local Programs
Development Office

During the ROW
Phase

LPDO will submit to the
necessary TDOT divisions for
review.

Preliminary Construction Estimate

Local Programs
Development Office

With the Final
ROW plan
submittal, updated
every 12 months

Submittal only

Preliminary Bridge Layout

Local Programs
Development Office

Submitted with
Form 5-3

LPDO will submit to TDOT
Structures for review.

Design Policies Checklist and
Certification
(Form 5-3)

Local Programs
Development Office

Required with
every plan
submittal

Structures Design Checklist
(Eorm 5-4)

Local Programs
Development Office

Required with all
structures plan
submittals

Final Bridge Plans

Local Programs
Development Office

During the ROW
Phase, submitted
with Form 5-3

LPDO will submit to TDOT
Structures for review

Hydraulic Model Files with
Hydraulic Design Summary

Local Programs
Development Office

During the ROW
Phase along with
the hydraulic layout

LPDO will submit to TDOT
Structures for approval




Poll Time!!!

Which of these fundmg sources do
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Chapters Flow Chart

Chapter 8:
Pre-Construction and
Construction
Procedures

Chapter 9:
Billing Procedures

Chapter 7:
Civil Rights
Compliance

Chapter 10:
Non-Traditional
Projects

Chapter 6:
ROW, Utility and
Railroad Procedures

Chapter 11:
Accelerated Delivery

Chapter 4:
Environmental
Clearance Procedures

Chapter 5:
Roadway Design
Procedures, Including
Structural Design




TIP/STIP

@ All Federally funded pr
be 1 ina TIP or 5

@ 11

dentification Form

@ These items must be included in the
initiation packet’ ™

Ch. 3




TIP/STIP

Project Name/

Signalization Groupin
Route ? igh

Federal
. Performance A ﬁ
erm
Py lann Measures
Intersection Memphis MPO Flanning Area

Project|

Descripfion the Tennessee portion of the Memphis MPO area.

Obligated Timely Fiscal Phase of
Funds Obligation Year Work
PE-N/PE-D/
ROW/CONST
PE-N/PE-Df
ROW/CONST
PE-N/PE-Df
ROW/CONST
PE-N/PE-Df
ROW/CONST
PE-N/PE-D/
ROW/CONST

This grouping will be used to fund upgrades, replace, improve traffic signals and signal systems, intersection modifications,
safety improvements, ITS operations, power, communications, repair, rehabilitation, preservation. and construction throughout

Federal

Funding Type

$430,250

$430,250 $430.250
$430,250 $430.250
$430,250 $430.250

$243,772 $243772

Project Notes|STBG-L funds (5th line item) are for Arlington’s Airine Road and Arlingten Trails project.

Aine Rood and Adington Tr

]
Byhalia Road and Coliervile Pocd _
Celiervile
ircheses Snseres ook s sead | PENPEORON | 75000
Wolf River Bivd and Houston HS PE-N/PE- D’ECV- | 580000 |
- Pop r?-te and Feeest Hil lrene Road PEN/PEDROW | 575000 |
Germarndown
| Winchester Rd L ForestHil lrene Bd | PEN/PED/ROW | 575000 |
Germantown Rocd L Nezhoba Rood PE-N/PE-D/ROW |  $75000 |
| CboraWondbers | pewpeo | siooo |
Macon and Mulin: Stafion | _penpes | sew000 |
Raine: and Getuel Peures | swoo |
Books and Sprgbroot renreo | simo |
Cexter and Germaréown Parcway

Aifine Road and Adingten Trails

e 8yhaolia Road ond Coliervile Rood
- Winchester Sousverd and Shea Roed CONST

[ CoemonatoWakn | PEWPED |
T S—
o pewoycrs ety | peupes | soo0 |
T — T
_ -: !-_ and Holy m—
[ epiond Whiesioten | peipeD | seoom |
[ Gueceorsmbvosen | peupen | sioow |
[ Summerandicbyweos | PEWPED | Sadom |
[ cberonomGeers | eewpeo | somo |
[ eence e | renpes | somn
-m-

Phase of Work

Winchester B3 & fores i vene 2o

[ sezon | Vol Bver S sn Poten s | CONT | 3474000 |
[ seaom | Poplo Phe o Forest il ene 2053
Germantown

Ch. 3




TIP/STIP

ETIP D

ETIP PROJECT REPORT FY 2020 - FY 2023

TIEOT FER Lengih Pt Modifezalasn Arnienid el Lead Agemoy

[rwEateass | [1EER400 ToaT

Cosunty
STATEWIDE - RLURAL

Total Cost

Conformity Status

ROUPNG DESCRI

FE, ROW, CONET 211 ] 03,440,000

[ e e winr
L
r——

g i
I s

Ch. 3



ITS Projects

@ Intelligent Transportation Systems (ITS)

@ Defined as: “Any project that in whol
the acquisition of technologies or sys
technologi at provide or significa ribute to
the provi one or more ITS user services as defmed
in the N IS architecture” - |

@ Examples:

art funds

o Traffic signal control systems

o Traffic detection/monitoring Systems | —




ITS Projects

@ Must determine if ITS before placing in TIP/STIP

@ Tennessee ITS Project Identification Form must be completed
and submitted

o LG submits to TDOT ITS@tn.gov to validat
and make the risk determination

o Risk

@& Three

o High |
(SEAR))

is an ITS project

ion defines the level of docum eeded

tlevels determined by TDOT:

uire a completed Systems Engineering Analysis Report

o Low Risk (require a completed Simplified Systems Engineering Analysis
Report (SSEAF))

o Non-SEA
@ TDOT will notify LG if any additional documentation required

@ Submit signed form with project initiation packet

Ch. 3



[TS Projects

Tennessee ITS Project Identification Form

INSTRUCTIONS: Refer to Section 4.2 of the TDOT ITS Project Development Guidelines. Attach or make
available any documents referenced in this form when submitting.

SECTION 1 — PROJECT INFORMATION
Agency:
Agency Information (Address, phone number, e-mail, etc):

Project Name and Location:

[J New Project
[J Modification Project
[J Expansion Project

Nature of Work:

[ Planning [C1Scoping

(. Design Software / Integration [ Construction

[J Operations [CJMaintenance (Equipment Replacement)
[0 Evaluation [ Other:

Please provide the following background information. In most cases, 1-3 sentences will be sufficient for
each item.

Brief Description of ITS project objectives — (What is the purpose of the project? What needs are
being addressed?):

Project Summary — (What solutions will address the needs? What major elements will be installed?
What major function(s) will be performed?)

Work to Date: (Any preliminary planning, investigation of options, associated internal or external
systems examined?)

Ch. 3



[TS Projects

SECTION 2 — RISK ASSESSMENT
(For each question, answer Yes, No, Not Sure or N/A for not applicable):

1 — Will the project depend on only your agency to implement and operate?

2 - Will the project use only software proven elsewhere, with no new software writing?

3 - Will the project use only hardware and communications proven elsewhere?

4 - Will the project use only existing interfaces (no new interfaces to other systems)?
(If YES include reference)

5 - Will the project use only existing system requirements that are well documented?
(If YES include reference)

6 - Will the project use only existing operating procedures that are well documented?
(If YES include reference)

7 - Will the project use only technologies with service life longer than 2-4 years?

SECTION 3 — FUNDING
Identify all that apply:  [J Local Agency [Cstate [CJ Federal Funds
TIP/STIP Identification and Description:

Agency Representative Signature

" MPOIRPO Representative ~ Signature " Date
FOR TDOT USE ONLY:
I No additional documentation required [ inconclusive risk level determination (SSEAF is required)
[[JLow Risk (SSEAF is required) [] High Risk (SEAR is required)

TDOT Representative Signature

Ch. 3



Online Grant Management
Software: TDOT eGrants

To establish account:
@ Visit
o h

@ Dete who your agency wants to
be the “agency administrator’

ite...

t.intelligrants:

o This person can addmmew users to
organization




Initiation Packet — All new
projects initiated in eGrants

@ All new Initiation Packets (Forr.ust be
S

input into eGrants, for all fund

@ Gr rds Application
@ Specia cts — Contact Program Monitor before

1nitiation

@ 'Training manual andyvideo available within the
TDOT eGrants system\

@ Contact your Monitor if you have questions

Ch. 3




TN Rilu
s Local Government Guidelines Form 3-1

March 9, 2018

Local Government Managed Project Initiation Checklist and Form

Below you will find a checklist that will aid you in the process of establishing a federally or
state-funded project that your agency wishes to manage and let lo construction. Please check
off the items in the checklist below to be sure that you have all of the necessary information
that is required for the process of beginning a new project. A detailed description of each item
is located on the following pages and in the Local Government Guidelines Manual. When

complete, submit this form to local programs@in.gov.
1. [ Description of the Project

Location Map (attachment)

Description of Project Limits

Length of Project

Functional Classification (if applicable)

Anticipated Project Budget
List of Consultants Involved in Project (If not seeking reimbursement)
Local Government's Procurement Policy (Form 1-2, attachment)
Local Government's Experience
Resumes/Qualifications for Local Government staff {attachment)
Responsible Charge Form

List of Civil Rights Coordinator(s), Title VI, DBE Liaison

Copy of any Agreaments [ Contracts / MOU Or Certification of
Compliance Regarding Third Party Contracts (attachment)

Proprietary Items

Method of Bidding Statement {attachment)

Copy of TDOT Right-of-Way Training Certificate (attachment)
Copy of Local Government Guidelines Manual Certificate (attachment)
Copy of Local Government CEl Certificate (attachment)

Most Recent Audit {attachment or link)

Furpose and Need Staternent (attachment)

Donated Services or Land (Federally Funded Only) (attachment)
Copy of the TIP Page (attachment}

Copy of Traffic Study Warrant for New Signal {attachment

Copy of the ITS Project Identification Form (attachment)

ADA Transition Plan {link)

Authorized Signatures

2
3
4,
5.
=]
7.
8.
g,

T —
-

B b ok omk o=k ek -3 ok
SC©®@~NDnhBE®

NERRENEENEREN N HEYE RS

4/6/2018 : Greeneville

Dale Leocal Government

Lo overnpiEn 1/
ject ol




N TDOT

Department of
Transportation

My Home | My Applications | My Project Initiations | My Projects Under Contract | My Invoices | My Amendments

My Reports | MyAdministration | My Training Materials | My Organization(s) | MyProfile | Logout

Q Back
My Project Initiations

Document Template |

Document Name | 284 |

Person | |

Status | Initiation Packet In Process

Organization arlington |

Fiscal Year | |

SEARCH CLEAR

Export Resultsto | Screen v | Results Per Page |20 v | SortBy| —SELECT— v | ASCENDING v |
Number of Results 1

Results

Document Type Organization Name Current Status

Surface Transportation Block Grant Arlington 2018-STP-Arlington-284 Initiation Packet In Process
1




eGrants Project Menu

Document Information: 2018-STP-Arlington-284
Details

Forms
Status Page Name Note Created By Last Modified By

Project Initiation

L
3 Miscellaneous Project Initiation Attachments

] Reimbursement Signatures

Ch. 3



PROJECT INITIATION

Instructions:

Fields with an * next to them must be completed.

After entering all information click the SAVE button.

To proceed to the next page you may use the Navigation Links at the bottom of the page.
To return to the Forms menu click the Forms Menu link above.

Project Information

Please see Chapter 3 Getting Started of the TDOT Local Government Guidelines Manual for the Management of Federal and State Funded Transportation Projects fo
information.

County: \ ‘ PIN (if applicable):

Secondary County (if applicable): |

Route/Termini: \

Log Mile: From: To: |
Note: If you do not know the Log Mile information, please contact your Program Monitor.

Project Description

e G r ants Please include the functional classification of the roadway, if applicable, and other relevant information to best describe the project. A project location map should be
Project Initiation Attachments page.

Project

Initiation

Principle Place of Performance

Street Address:

City: ZipCode: |

Does Project Involve Railroad? @ O Yes O No*

Anticipated Project Budget
Remember, the costs associated
with construction inspection and
TDOT oversight needs to be taken
into consideration when developing
the construction estimate.

PE (NEPA)




eGrants Project Initiation

List of Consultants
Please list the Consultants involved in current or previous phases of the project. These services will not be eligible for reimbursement.

Names Qualifications Responsibilities

0 of 1000

0 of 1000

Agency Experience
Please describe the Agency’s experience in managing projects similar to the one being contemplated.

0 of 4000

Please attach resumes and/or statement of qualifications for each Agency Employee that will be involved in the project.

Browse... | No file selected. -

\Browse... | No file selected.

Responsibility Assignments

Please upload the training certificates and responsible charge forms for the employee(s) that will manage this project. Please include the Local
Government Guidelines Manual, Right-of-Way and Construction Engineering and Inspection training certificates, which are required to locally manage a
project. Please click HERE to download the Federal Regulation 23 CFR 635.105 form. You must upload a completed version of this form for the responsible
person for each phase of the project.

TDOT Training Certificates and Responsible Charge Form: | Browse... | No file selected.




Local Government Guidelings Form 3-1
March 9, 2018

6. Responsible Charge Form

In accordance with Federal Regulation 23 CFR 635.105, the Local Government must
provide a full time employee of the Local Government to be in “responsible charge” of
the project. This person does not have to be an engineer. This person is required even
when conszultants have been retained by the LG to manage the entity’'s engineering
activities, including design and construction engineering and Inspection services.
Complete this page for each phase or check all phases if applicable.

NOTE: The regulation does not require the same public employees to be in responsible
charge over several projects. It allows for the transfer of responsible charge duties for
different phases, l.e. design and construction. If design and construction duties are
handled by separate individuals on a project, please identify each employee and the
phase of the project they are responsible for. (Note: Only one employee per phase
should be listed.) Itis also the LGs r nsibility to notify the LPDO if the Responsible

Person in Charge changes during any phase or duty.

Project Name: Fairgrounds Connector Road
PIM {if applicable): 115881.00
Local Government: Greenaville
Respon sible':;nr::-ﬁ: Joey Tribbiani Title: City Engineer
Address: 123 Apple Street
Office Phone: BG5-555-1234 Cell Phone: 865-123-4567
Email: joey@howyoudoin?.com
Phases Responsible for: PE (NEPA) Design ROW Construction

Duties may include but are not limited to:

+« This person acts as the primary point of contact for the LG

« Oversees project activities; cost, time adherence to contract requirements,
design and construction quality and scope
Ensures the contract is properly recorded
Directs project staff, agency or consultant, to carmy out project administration
and contract oversight including proper documentation
Is aware of the qualifications, assignments and on-the-job performance of
the agency and consultant stafl al all stages of the project
Makes or participates in decisions aboul changed conditions or scope
changes that require change orders or supplemental agreements
Reviews financial processes, transactions and documentation 1o ensure that
safeguards are in place to minimize fraud, waste and abuse
Maintains familiarity of day to day project operations & safety issues
Vigits and reviews the project on a frequency that is proportionate with the
magnitude and complexity of the project
Attends all project related meetings

Page 3 of B

Ch. 3



Civil Rights Staff/Coordinators
Please provide the name of the designated Title VI Coordinator, EEO Officer and DBE Liaison

Qualifications Responsibilities

0 of 1000 : :
Title V1 Coordinator
EEO Officer
DBE Liaison

All of the Above

0 of 1000

0 of 1000

Third Party Agreements

Attach a copy of any agreements, contracts, memorandums of understanding or other legal instruments the Agency has entered into with parties other
than TDOT that may have bearing on or affect the project in any way. If there are no such agreements, attach the Agency signed affidavit to that effect,
which can be viewed HERE.

]Brr.)wse..;._E No file selected.

B}OWSE No file selected.

Proprietary ltems

Please provide information about any proprietary items the Agency may wish to use in itz performance of the contract. (Proprietary items are those that
can be obtained from onky one source.} Federal law reguires pre-approval of these items by the Department before they can be used. More information
can be found in Chapter 5 of the Local Government Guidelines Manual.

| tem Humber | Description

0 of 1000 0 of 200




TN TDOT o
Deparlment ol Local Government Guidelines Form 3-2
—_— March 8, 2018

Certification of Compliance Regarding Third Party Contracts

FOR PROJECT PIN: _ 115881.00

DESCRIBED AS:  Fairgrounds Connector Road

I,  Chandler Bing , Mayor of Greeneville

(hereinafter referred to as “Agency”) hereby certify by my signature hereunder that:

1. The Agency has no understanding or contract with a third party that will conflict
with or negate the Project for which the Agency is requesting funding from the
Department; and

. The Agency has disclosed and provided to the Department a copy of any and all
contraclts with any third party that relate to this Project or to any work related to
this Project for which the Agency is requesting funding from the Department; and

. The Agency will not enter into any contract with a third party that relates io this
Project or to any work for which the Agency is requesting funding from the
Department without prior disclosure of such proposed contract to the Department;
and

. The Agency acknowledges and agrees that failure to provide this certification may
subject the Agency to the denial of funding for this Project.

Signed, this, the 18 day of _ April

Rt : .-'/r -!:.
( II{fL;.{'iL-’;«';{’i.-'lQH ».? ’}j{fﬁ 45—

Signature of Mayor e

ChandlerBing
Printed Name of Signatory (above)




Method of Bidding, Certificates
Pleaze check the box below which describes the method of construction the Agency wishes to use for the project. Federal law requires that the
competitive method of construction (let to contract) be used unless there is a TDOT pre-approwval of some other method of construction.

I Competitiveh bid

] Brooks Act
| Professional Service Contract [C] Local Forces

Most Recent Audit
Agency shall attach a cerification from an appropriate fiscal officer. This certification must state the Agency has sufficient accounting controlz to

properhy manage federal funds. Agencies receiving funds under this program are subject to compliance audits (A-133 Audit Documentation) by the TOOT
Finance Cffice.

[Browse... | No file selected.

[Browse... | Mo file selectad.

Purpose and Need

eGrants

Project
Initiation Donated Services of Land

C |Browse... 'I No file selected. If Federaly Funded, vou are reguired to upload this document.
ont. o

(] Mot Applicable

TIP
[Browse... | No file selected. Upload the TIP here.
(] Mot Applicable

Traffic Study Warrant

(Browse... | No file selected.

[ Mot Applicable

Local Version of TDOT Selection Policy

|[Browse... | No file selected.

[ Mot Applicable

Ch. 3



eGrants Project Initiation

REIMBURSEMENT SIGNATURES

| Instructions

« Fields with an * next to them must be completed.

« Only the Agency Official or Administrators can SAVE this page.

Click on the link for Authorized Signature Form. This must be printed, signed and uploaded on this page.

*®

| Authorized Signature Form: \_Browse... No file selected.

Selectthe names below of those agency officials and agency administrators who are authorized to sign reimbursement requests.
| (Include yourself if applicable)

e

=

v
v




gy fl TDOT
parlingn J Local Government Guidelines Form 3-1

P——F ! N March 9, 2018

DUNS Number and Authorized Signature Form

DUNS Number

DUNS Number ~ | Address (must include 9-digit zip sode)
1234567-0000 123 Apple St, Greeneville, TN 12345-6789

Physical Address cﬂif‘m}ect {must incluge S-digk zip code)
123 Fairgrounds Circle
Greeneville, TN 12345-6789

Authorized Signatures

A minimum of two E] s_i-gi'i-atureﬁ must be shown to permit flexibility in making requeats_
for reimbursement.
Typed Name and Title Signature

| Ross Geller, Title V| and DBE Coordinator E’a- & )U ol i H.D
= ! ¥ || L

Signature

Phoste Bufpoy

Typed Name and Title | Signature

—~ 4
Joey Tribbiani, City Engineer f}."ffgff ,;;/ }KZ'QEJL
I

Pheobe Buffay, CFO

i

Typed Name and Title Signature

Rachel Greene, Asst. City Engineer p QLM G
A Neemg

| certify that the signatures of the above individuals are only those persons authorized to
sign for the reimbursements requests.
Signature of Highest Elected Official Date

F Il,nl A3 0
|" - y'ﬁf ;*/’.l/{‘ir"- V(_/'/J",{—
I

A new form must be submitted whenever authorized stgmery change (Form 9-1)




Functional Classifications of
Roadways

I Collectors

z E-trims ——=

FEDERAL FUNCTIONAL CLASSIFICATION
SYSTEM

Interstate Highways

=== Principal Arterials

Minor Arterials

Collectors*

* Not eligible for
federal funding

z Long Range Planning




Fairgrounds Connector, Greeneville, Greene County, Tennessee

Page 2

h.
__'g;

TDOT PIN## 1158 W

Ch. 3




Civil Rights Coordinator

z LG must have a civil rights coordinator on staff

that has completed the Title VI g, which
is available online. Designate late

person ponsible for ensuri pliance
with EEO and DBE requirements.
(Title rdinator, EEO Officer, DBE
Liaison).

z This person shouldhave,a responsible position

in the LG and have easy access to the head of
the LG.

Ch. 3




Title VI

@ Every government receiving federal-aid
must have a comprehensive ctive
Title VI enforcement progra ate
and t discrimination

@ Titl fication must be obtained prior
to the 1ssuance of a Notice to Proceed for
Construction

@ Title VI compliance must be from TDOT

Ch. 3




Equal Employment
Opportunity (EEO)

The LG must be committed to a policy ©
Employment Opportunity and will ad its
personnel policies and conduct its em practices

in a man ich treats each employee, icant for
employ contractor/consultant employee on the
basis of m perience and other work related criteria

without regard to race, color, religion, national origin, sex,
age, disability or any other protected class.

Equal Employment

MWW

Opportunity

Ch. 3




T

THE UNIVERSITY OF

TENNESSEE

KNOXVILLE

CENTER FOR
TRANSPORTATION RESEARCH

CERTIFIES THAT

Meghan Wilson

HAS COMPLETED THE REQUIREMENTS FOR
Local Government Guidelines Manual Training

Thursday, December 18, 2020 in Nashville, Tennessee

earning
6 Professional Development Hours

-
_ dZZ, A Center for / [3 _
M g (\S Transportation ’Z‘Mé iamdiate

Research Instructor

Director
Center for Transportation Research




gy\§ TDOT

Department of
. | "2NSportation

Certificate of Completion

Is hereby granted to

Meghan Wilson

To certify has completed to satisfaction

Right of Way Training for Local Governments

Granted: Wednesday, February 16, 2022 in Nashville, Tennessee

Jett Hoge




guV'g TDOT

Department of
—— | CaNSsportation

TENNESSEE DEPARTMENT OF TRANSPORTATION
PROGRAM DEVELOPMENT DIVISION
This is to certify that

Joey Tribbiani
has successfully completed a two-day workshop on
Chapter 8 (Preconstruction and Construction Procedures)

of the Local Government Guidelines for the Management
of Federal and State Funded Transportation Projects

TDOT Region 3 on June 15-16, 2016

() Witwey fulbin & T~

Whitney Sullivan * David Danoho, P.E.
TDOT Program Development Division Presenter, Smith Seckman Reid

For the Tennessee Department of Transportation
This certificate entitles the recipient to 10 Professional Development Hours




Competitive Grant Application
Programs

APPLICANT INFORMATION

Instructions:

« Fields with an * next to them must be completed.

« After entering all information, click the SAVE button.

+ To proceed to the next page, you may use the Navigation Links at the top of the page.
« To return to the Forms Menu, click the Forms Menu link above.

Application Requirements

1. For detailed instructions, access the Transportation Alternatives Program Instruction Booklet

2. Project applications MUST be complete and contain all supporting materials as outlined in the application.

3. The Transportation Alternatives Program (TAP) is a reimbursable grant program. Local governments are required to pay 100% of all project
invoices up-front prior to seeking reimbursement of the 80% federal share.

Application Submittal Information

[T} Check box if re-submittal of a previously non-awarded application.

Provide the year of last submission: \

["] Check box if application was also submitted to the Chattanooga, Knoxville, Nashville, or Memphis MPO for TAP funding consideration.
Project Name and Physical Location

| Project Title: |

ot initiated in
eGrants once the
grant is awarded

Limiting the project
location to a
functionally
classified system




Common
Mistakes:

@ Not including a good map

Fairgrounds

S not in

@ All appli
the TI

= . ] 1
airgrounds R e s

"

ut
K -
=

@ Road
classifi a
rural mi r or a
local road to use federal
funding

@ Not initiated in eGrants

@ Not changing the status in
eGrants

Ch. 3




Staffed and Equipped Interview




What are Small Projects?

Small Projects

@ Transportation Alternatives (TA)

@ Intersection improvements without
significant ROW (under one acre of
disturbance)

Safe Route t

P

Resurfaci

q 9

Guardrail ins

]

Signalization

]

Some bridge replacement projects
requiring under one acre of acquisitioh

8

Non-construction/service contracts (as
listed in Chapter 10)

Low risk and non-SEA ITS

]

Requirements

TDOT’s pre-qualified list; the
consultants must be qualified in
the required area of expertise

NOTE: If local forces are qualified
and experienced, the LG can request
to Local Programs to do their own
engineering and CEI work.

Ch. 3



What are Mid-Range Projects?

Mid-Range Projects

w0

Minor roadway widening
Realignment of existing roadway

Signalization projects with the

addition of t

Intersectio
over one ac

Bridge replacement projects requiring
over one acre of acquisition

Projects with environmental
requirements greater than a categorical
exclusion but less than an EIS

High risk ITS

Requirements

'fjed full-time

profe eer on staff
Must ants for all
hases oject from

DOT’s pre-quahjfied list; the
consultants must be qualified
in the required area of
expertise

The selected CEI consultant
shall not be associated with
any other aspect of the project

Ch. 3



What are Large Projects?

Large Projects

%3

%3

Construction of new facilities

Widenin
roadway

ing

Realignm isting
roadways that require
significant land acquisition
over 10 acres

Environmental clearances
that require an EIS

Requirements

%3

Must full-time
profes er on staff
with e rience
worki ally-funded

transpo jects

Must hire consultants for all
Ilzhases of the project from
DOT'’s pre-qualified list; the
consultants must be qualified in
the required area of expertise

Theselected CEI consultant
shall not be associated with any
other aspect of the project

Ch. 3



State Managed Projects

The Department may manage you t for you

licable:

if one of the following circumsta

' and/or

ct is within State right-of-way

@ If your LG is not adequately staffed and
equipped for the levehof project you wish to
pursue

Ch. 3




Next...a contract is issued

Federally Funded: Locally. TDOT, or Combination Managed

Agreement Number: 110147
Project Identification Number: 115881.00
Federal Project Number: STP-M-9104(15)

State Project Number: 30LPLM-F3-011

State of Tennessee Department of Transportation

LOCAL AGENCY PROJECT AGREEMENT

THIS AGREEMENT, made and entered into this day of , 20 by
and between the STATE OF TENNESSEE DEPARTMENT OF TRANSPORTATION. an
agency of the State of Tennessee (heremafter called the "Department") and City of Greeneville
(hereinafter called the "Agency") for the purpose of providing an understanding between the
parties of their respective obligations related to the management of the project described as:




Fedemlly Funded: Locally, TDNOT, or Combinatton Managed

Agreement Number: 110147
Project Identification Number: 115881.00
Federal Project Number: STP-M-2104(15)

State Project Number: 30LPLM-F3-011

State of Tennessee Department of Transportation

LOCAL AGENCY PROJECT AGREEMENT

THIS AGREEMENT, made and entered into this day of , 20 by
and between the STATE OF TENNESSEE DEPARTMENT OF TEANSPORTATION, an
agency of the State of Tennessee (hereinafter called the "Department™) and City of Greeneville
(hereinafter called the "Agency") for the purpose of providing an understanding between the

parties of their respective obligations related to the management of the project described as:

Construction of Phase III of the Fairgrounds Connector Foad from the end of Phase I on
Fairgrounds Circle to Fufe Taylor Foad

A. PURPOSE OF AGREEMENT

A1 Purpose:

a) The purpose of this Agreement is to provide for the Department's participation in the
project as further described in Exhibit A attached hereto and by this reference
made a part hereof (hereinafter called the "Project”) and state the terms and
conditions as to the manner in which the Project will be undertaken and
completed.

A.2 Modifications and Additions:

Exhibit(s) are attached hereto and by this reference made a part hereof.

Revized 101910 Version 11

Ch. 3



Fedemlly Funded: Locally, TDOT. or Combination Managed

E. ACCOMPLISHMENT OF PEOJECT

B.1 General Requirements:
a)
Funding Provided by
Responsible Party Agency or Project.

Environmental Clearance by:  Agency Project
Preliminary Engineering by: Agency Project
Right-of Way by: Agency Project
Utility Coordination by Agency Project

Construction by Agency Project

b) After receiving authorization for a phase, the Agency shall commence and complete
the phases as assigned above of the Project as described in Exhibit A with all
practical dispatch, in a sound, econcmical. and efficient manner, and in accordance
with the provisions herein, and all applicable laws. The Project will be performed
in accordance with all latest applicable Department procedures, goidelines
manuals, standards, and directives as deseribed in the Department's Loeal
Government Guidelines, available in electromic format, which by this reference 15
made a part hereof as if fully set forth herein

c) A full time employee of the Agency shall supervise the herein descnbed phases of the
Project. Said full time employee of the Agency shall be qualified to and shall
ensure that the Project will be performed in accordance with the terms of this
Agreement and all latest applicable Department procedures, guidelines, mammals,
standards, and directives as described in the Department’s Local Govemnment
Guidelines and this Agreement.

B.2 Completion Date:

a) The Agency agrees to complete the herein assigned phases of the Project on or before
October 31, 2017. If the Azency does not complete the herein described phases
of the Project within this time period, this Agreement will expire on the last day of
scheduled completion as provided in this paragraph unless an extension of the time
period is requested by the Agency and granted in writing by the Department prior
to the expiration of the Agreement. An extension of the term of this Agreement
will be effected through an amendment to the Agreement Expiration of this
Agreement will be considered termination of the Project. The cost of any work
performed after the expiration date of the Agreement will not be reimbursed by the
Department.

Fevizad 101910 Verzion 11

Ch. 3



Fedemlly Funded: Locally, TDHOT, or Combination Managed

k) For any amounts determined to be ineligible for federal and/or state reimbursemnent
for which the Department has made payment, the Agency shall promptly
reimburse the Department for all such amounts within ninety (90) days of written
notice.

The Agency agrees to pay all costs of any part of this project which are not eligible
for federal and/or state funding. These funds shall be provided upon written
request therefore by either (a) check or (b) deposit to the Local Government
Investment Pocl, whenever requested.

nent Methodolo

In the event that the Agency shall receive federal and/or state funds for any pordon of the
herein described Project, this provision shall apply.

a) The Agency shall submit inveices, in a form outlined in the Local Government
Guidelines with all necessary supporting documentation pror to  any
reimbursement of allowable costs. Such invoices shall be submitted no more often
than monthly but at least quarterly and indicate, at a mininmm, the amount charged
by allowable cost line-item for the period invoiced. the amount charged by line-
item to date, the total amounts charged for the peniod mwvoiced. and the total
amount charged under this agreement to date. Each invoice shall be accompanied
by proof of payment in the form of a canceled check or other means acceptable to
the Department.

b) The payment of an invoice by the Department shall not prejudice the Department's
right to object to or question amy imvoice or matter in relation thereto. Such
payment by the Department shall neither be constroed as acceptance of any part of
the work or service provided nor as final approval of amy of the costs invoiced
therein The Agency’s imvoice shall be subject to reduction for amounts included
in any inveice or payment theretofore made which are determined by the
Department not to constitute allowable costs. Any payment may be reduced for
overpayments or increased for under-payments on subsequent invoices.

Should a dispute arise concerming payments due and owing to the Agency under this
Agreement, the Department reserves the right to withhold said disputed amounts
pending final resclotion of the dispute.

C.5 The Department’s Obligations:

In the event that the Department is managing all phases of the Project herein described,
this provision C.5 does not apply.

a) Subject to other provisions hereof the Department will honor requests for
reimbursement to the Agency in amounts and at times deemed by the Department

Fevised 10/19/10 Version 11

Ch. 3



IN WITNESS WHEREOF, the parties have caused this instrument to be executed by their
respective authorized officials on the date first above written

CITY OF GREENEVILLE

By

STATE OF TENNESSEE

DEPARTMENT OF TRANSPORTATION

By:

Chandler Bing
Mayor

AFPROVED AS TO
ForM AND LEGALITY

By:

John C. Schroer
Commissioner

AFFROVED AS TO
ForM AND LEGALITY

By

Guther Central Perk
Artorney

Fevised 03/08/10

John Reinbold
General Counsel




STP Nou-TIP

EXHIBIT “A”

AGREEMENT #: 110147

PROJECT IDENTIFICATION #: 115881.00
FEDERAL PROJECT #: STP-M-2104(15)
STATE PROJECT #: J0LPLM-F3-011

PROJECT DESCRIPTION: Construction of Phase lll of the Fairgrounds Connector Road from the end of Phase | on
Fairgrounds Circle to Rufe Taylor Road

CHANGE IN CO5T: Cost hereunder is controlled by the Surface Transportation Program funding available to or allocabie
to the Agency.

TYPE oF WoRK: Construction-New

PHASE FUHDING SOURCE FED '".-"al STATE % LocaL % ESTIMATED COST
PE-MEPA L-5TP $160,000.00
PE-DESIGM L-5TP £40,000.00
RIGHT-OF-WAY L-5TP £40,000.00
CONSTRUCTION L-5TP $2,200,000.00
CONSTRUCTION-CEI L-5TP 5250.000.00
TDOT ES L-5TP 550,000.00

IHELIGIELE CO5T: OCne hundred percent {100%) of the actual cost will e paid from Agency funds if the use of said state
or federal funds is ruled ineligible at any time by the Federal Highway Administraticn.

TDOT EHGINEERING SERVICES (TDOT ES): In order to comply with all federal and state laws, rules, and regulations,
the TDOT Engineering Services line item in Exhibit A is placed there to ensure that TDOT s expenses associated with the
project during construction are covered. The anticipated TDOT expenses include but are not necessarily limited to
Construction Inspecion and Material and Testing Expenses (Quality Assurance Testing).

LEGISLATIVE AUTHORITY: STP: 23 U.5.C.A, Section 133, Surface Transportation Program funds allocated or subject to
allocation to the: Agency.

For federal funds included in this contract, the CFDA Mumiber is 20205, Highway Planning and Construction funding
provided through an allocation from the US Depariment of Transportation.




Project Schedule

Activity
Month/lYear

Begin NEPA Phase

Select Consultant

Submit Environmental Document to TDOT for Review
Begin Design Phase

Submit Preliminary Engineering Plans to TDOT for Review
Submit Right-of-Way Plans to TDOT for Review

Beqgin Right-of-Way acquisition if Applicable, and Utilities Coordination
Submit ROW, Utility and Railroad Estimates to TDOT
Submit Construction Plans to TDOT for Review

Submit Construction Estimate to TDOT for Review

Submit Bid Book and Advertisement to TDOT for Review
Advertise Project for Bids

Hold Bid Opening

Submit Bid Tabs to TDOT for Approval

Award Project

Hold Pre-Construction Conference

Date Completed




TDOT Contract Steps

1. Contract sent to LG through Adobe Sign

». LG reviews the contract and returns or and

Attorney’s signatures
. TDOTx obligation of NEPA 4
TDOT Legal Division for signature

2. Contr
5.  Contrac 0 Commissioner for execution

. Contract returned from Commissioner to LPDO

7. Copy of fully-executed ¢ohtract sent to local agency

s. Notice to Proceed can be issued once funds are obligated

Ch. 3




Contract Amendments

qa 8§ 9§ § § § § 9§

Changing the project’s scope

Adding a new funded phase to th
Adding a new funding type to th

Incr

funding by a large a
Exte completion date

Changing / adding project numbers
Changing responsibilities of phases

Correcting errors made on the original contract

Ch. 3




Initiating Amendments in eGrants

Program Monitor to initiate an ame

If your project is in eGrants create a

reques he related items menu for that project

If your project is not in eGrants contact your

t

dment

Surface Transportation Block Grant Menu - Related Items

The various sections below can link to items that are associated with this document.

Document Information: 2015-STP-TDOT Test Agency Co-048
Details

Related Documents

Sort search results by: | — Select— v | Filter by Document Type: | =2

Document Type Name Current Status g:g“?te’ Created By Last Modified By

STBG - NEPA Invoice 2017 |nitiate a STBG - NEPA Invoice 2017

Surface Transportation Initiate a Surface Transportation
Amendment Amendment 2017

Ch. 3



Initiating Amendments in eGrants

Surface Transportation Amendment Menu - Forms

Please complete all required forms below.

Document Information: AMD-01-123369_00-Anderson

Parent Information: 2015-STP-TDOT Test Agency Co-048
Details

Forms

Status Page Name Note Created By Last Modified By

~ s ’ - Kimery Grant
- Amendment Request 8/4/2017 3:28:48 PM

Ch. 3




Initiating Amendments in eGrants

AMENDMENT REQUEST

Instructions:

« Fields with an * nextto them must be completed.

» After entering all information click the SAVE button.

« To proceed to the next page you may use the Related Pages section at the bottom of the page
« To return to the Forms menu click the Forms Menu link above.

Agency: TDOT Test Agency Co
PIN:

Route/Termini:

Federal Project No:

State Project No:

Type of Work:

Check all applicable:
Contract Expiring: [[] Scope Revision:

Change in Funding: [_] Other:

Reason for Amendment:

Ch. 3



Poll Time!!!

What is required for an agency to
and large projects?

Il time professional engineer on statf

zer 5,000
o The project will involve a state route
4 Has at least 50 employees on staft

-range







Chapters Flow Chart

Chapter 8:
Pre-Construction and
Construction
Procedures

Chapter 9:
Billing Procedures

Chapter 7:
Civil Rights
Compliance

Chapter 10:
Non-Traditional
Projects

Chapter 6:
ROW, Utility and
Railroad Procedures

Chapter 11:
Accelerated Delivery

Chapter 4:
Environmental
Clearance Procedures

Chapter 5:
Roadway Design
Procedures, Including
Structural Design




Notice To Proceed

Nathaniel Brugler

To: Joey Tribbiani

Cc: Paul Degges; lohn Kahle; Whitney Britt; Kimery Grant; Matt Burcham; Eli Jones; TDOT
Env.LocalPrograms; Jason Baker; Tabitha Cavaness; Michael Welch

Subject: PIM 115881.00, Motice to Proceed with Funded NEPA, Greeneville, Greene (LPA)

Good Morning Mr. Tribbiani:

The attached MNotice to Proceed is for PE-MNEPA for PIN: {115881.00). Expenses incurred on later
phases of the project (design, right-of-way and construction) will not be reimbursed unless you have a
Motice to Proceed for those phases. You shall perform this phase of project development in
accordance with the Local Government Guidelines Manual which can be found online at the following
web address:

https:/hwww.tn govicontent/dam/tn/tdot/programdevelopment/localprograms/documents-and-
forms/LGGE Manual.pdi

NOTE: In order to adequately define the study area, typically 30% plans are necessary to submit
along with the draft NEPA document to TDOT,

Per Form 1-7, please be sure to send the consultant RFO for review and appraval priar to advertizing
for services. Once you have selected your consultant, please forward a fully executed electronic copy
of the consultant contract.

Also note, $126,750.84 total has been obligated for this phase ($101,400.67/ $25,350.17 local
match).

If you have any questions please feel free to contact me.

m‘rnor

Nate Brugler | Transportation Program Supervisor - Regions 2 & 4
Lecal Programs Development Office

James K. Polk Building, 6" Flaor

505 Deaderick Street, Mashville, TN 37243

p. 615-532-4415 . 615-741.9673

Nathaniel. Brugler@ TH.gov

oy

o=t

http:ffwaeee tnpositdet/section/ocal-pregrams



NOTICE TO PROCEED WITH THH UNFUNDED

PRELIMINARY ENGINEERING PHASE

(ENVIRONMENTAL ONLY)
QE PROJECT DEVEI OPMENT

PIN: 115881.00

FEDERAL PROJECT NUMBER: STP-M-91 04(15)
STATE PROJECT NUMBER:  301PLM-FO-008
TERMINI/ PROJECT NAME:  Fairgrounds Connector  Road,  from

Fairgrounds Circle to North Rufe Taylor

Road
CONTRACTEE: Greeneville
REGION: 1

Effective Date: February 26, 2013

Date of Transmittal; February 27, 2013

This letter serves as your official Notice 1o Proceed with the above referenced phase of work for
the subject project, The Local Government shall perform this phase of project development in
accordance with the Local Government Guidelines provided on the Local Program Development
Office website at: hitps:iwww. tn.govicontentidam/initdot/programdevelopmentiocalprograms/documents-
and-forms/L GG Manual.pdf, Work may not be performed for any later phase of project development
until an additional Motice to Proceed is issued. Any work performed ahead of a Maotice to
Proceed's Effective Dabe will not be reimbursed

¥You may procure, in accordance with law, a consulting engineering firm to do all phases of
preliminary engineering at this time. Please refer to Section 1.6 of the Local Government
Guidelines for guidance on consultant selection, if needed. Al consultant solicitation
advertisements shall be reviewed and approved by the Local Programs Development Office
before publishing. Please provide a copy of the executed conlract with the consuitant and a copy
of the notice sent to the consullant indicating the date work was authorized on the phase of the
project mentioned abowe. These documents should be emailed to Local Programsgin gov.
Mote: If the person in responsible charge for this phase of the project has changed since Form 3-
1 (Project Initiation Form) was submitted, the Local Government shall resubmit Form 1-1
{Responsible Charge Form) at this time to the Local Programs Development Office at the email
below.

If you have questions or concerns regarding this matter please direct them fto
Stanley Burnette at 615.741.5314 in the Local Programs Development Office. You may contact
us by email at: Local Programs@tn gov.

oo Paul Degges
John Kahle
Whitney Britt
Kimery Grant
Matt Burcham
LF Supervisor
TDOT.Env. Local Programsi@tn.gov
Regional Assistant Chief of Engineering
Regional Director of Project Development
Regional Director of Operations
MPO Coordinator




State Project Numbers

@0 County Number

@ LPLM (Local Programs Locally Managed)

@ Federal or State Funding & Phas
0 = NEPA, 1 = Design, 2 = ROW,

@ Route

er

struction

ce

NOTICE TO PROCEED WITH THE UNFUNDED
PRELIMINARY ENGINEERING PHASE

(ENVIRONMENTAL ONLY)
OF PROJECT DEVELOPMENT

PIN'  115881.00
FEDERAL PROJECT NUMBER STP-A-0104(15
S0LPLM-F0-008
ROUTE (STREET NAME).  Fairgrounds Connector Road
FROM.  Fairgrounds Circle
TQ' North Rufe Taylor Road
CITY:  Greeneville

COUNTY:  Greene
REGION



NEPA INFORMATION

Instructions:

« Fields with an * next to them must be completed.

« After entering all information click the SAVE button.

« To proceed to the next page you may use the Navigation Links at the bottom of the page.
« To return to the Forms menu click the Forms Menu link above.

Obligation Requested: SIT7/2018
Obligation Received: 6/14/2018
Notice to Proceed Issued: 6/15/2018 Click here to view Notice to Proceed document
Will you be using a consultant? * (O Yes (O No
‘ rants Local Governments shall use TDOT pre-qualified consultants in the required area of expertise for every phase of the project and follow TDOT's approved
Local Version of TDOT Consultant Selection Policy. TDOT's approved Consultant Selection Policy provides for a small procurement process to be used
when consulting fees are anticipated to be less than $150,000. The TDOT pre-qualified list of consultants can be viewed at: https://www.tn.gov
ftdot/business-redirect/consultantinfo.html. The Local Government MUST chose a consulting firm based on qualifications not price, per the Brooks Act.
NEPA Consultant Advertisement: Browse... | No file selected. || Not Applicable
Signed Consultant Contract: Browse... | No file selected.

informatio

Consultant Information

Company Name |

Prefix | v First Name | |Last Name Suffix | v
Title | |
Address
4
City | ‘ State | v | Zip Code {Phone |

Draft Environmental Document ‘- -|
Submitted for Review:

Approved NEPA Document: \ [* | Browse... | No file selected. *
Approved NEPA Re-evaluation Document: | | | Browse... | No file selected.
Environmental Commitments:

Are there any Environmental Commitments related to this project? * O Yes O No




Brooks Act of 1972

United States federal law pass /2 that
requires that the U.S. Federal ent

select en iIng and architec ms
based u ir competency, qualifications

and expe: e rather than by price




Brooks Act of 1972

Engineering Services Estimated to be Over $250,000

@0 Must advertise to get Request for Qualifications (RFQs)
or Proposals (RFPs) from qualified fi

0 Establish a consultant evaluation ¢

@ Dono te price until selection

Engineering Services Estimated to be Under $250,000 for
total project (Design + CEI)

@0 May contact an adequatémumber (3) firms for
RFQs/RFPs

@ Establish a consultant evaluation committee

@ Do NOT negotiate price until selection made




Consultant Selection Policy

Local Government Guidelines Form 1-2
March 9, 2018

(FILL IN NAME QF CITY/COUNTY HERE)
Consultant Selection Policy for Projects Funded in Whole or in Part with Funds
Provided by the Federal Highway Administration or the Tennessee Department of
Transportation

AUTHORITY: T.C.A § 12-4-107. If any portion of this policy conflicts with applicable
state or federal laws or regulations, that portion shall be considered void. The remainder
of this policy shall not be affected thereby and shall remain in full force and effect.

PURPOSE: To prescribe the policy of the (FILL IN NAME OF CITY/COUNTY HERE),
hereinafter referred 1o as the Agency, applicable to the procurement, management and
administration of consultant services for architectural, engineering, and nght-of-way
services for projects

APPLICATION:

A. Engineering and Design Related Services
This policy is to include all engineering and design related services described in
T.CA §12-4-107, 40 U.S.C. Chapter 11, 23 U.S.C. §112 (b){2), 23 CFR Part
172, and 2 CFR 200,317,

. Right-of-Way Acquisition Services
This policy also includes right-of-way acquisition services for required projects,
These services include contracts for appraisal, acquisition, or relocation services
related to the acquisition of land entered into by the Agency for the purpose of
acquiring right-of-way. Since compensation for these services is not paid
pursuant to federal regulation, the ferms of this policy regarding methodalogy of
compensation are not applicable.

A. Competitive Negotiation means a qualifications-based selection
procurement procedure complying with 40 U.S.C. §§1101-1104, commaonly
referred to as the Brooks Act.

B. Engineering and Design Relafed Services means —

1. Program management, construction management, feasibility studies,
preliminary engineering, design engineering, surveying, mapping, or
architectural related services with respect to a highway construction
project or projects; and

. Professional services of an architectural or engineering nature, as defined
by Tennessee law, including T.C.A. §12-4-107, which are required to or

Page 1 of 21




Ad Requirements

reviewed and

ublishing

@ Drafts of consultant advertisements
approved by Local Programs Offic

e Negotiation Procur edures

0 AY
0 Ad n Agency s website a ther means

@0 Consultant advertisement must include the evaluation
criteria used in all phases of the selection process,
including relative weights/impertance

@0 See Form 1-2, section III for complete details




Ad Template

@ Ad template
(Form 1-3)
available

0 Makesite
meet all of t
requirements;
standardizes the
appearance

Motice to Consultant Engineers Form 1-3

March 9, 2018

[NOTICE TO CONSULTANT ENGINEERS REGARDING A REQUEST FOR QUALIFICATIONS
AND LETTERS OF INTEREST

Date

Agency . an Equal Opportunity, Affirmative Action Employer, seeks to retain the services
of a professional consultant engineering firm to provide services related to construction of
Purpose and description of the project. You may want to include whether it is federally
funded or state funded . The project shall be accomplished in accordance with TDOT Local
Programs guidelines. The professional consultant engineering consulting firm must be on
TDOT's pre-approved list or have a completed pre-qualification form filed with TDOT by the
deadline for the Letters of Interest. The prequalified firm must have unlimited status.
Responsibilities of the professional consultant firm include, but are not limited to:

Required Scope of Services

+ For mid-range and large size projects, the agency must advertise separately for design
and CEl or separate the project into phases on one advertisement and require the
consultant to indicate to which phase they are responding.

Estimated Schedule for Perfformance of Work

Firms may request consideration by submitting a letter of interest along with qualifications to
Agency , Agency Address City , TN ZIP Code Atin: Responsible Charge .
All letters of interest must be received by  Agency on or before | Time and Date (Not less
than 14 days from the date of the solicitation). The letter of interest and qualifications shall
indicate the scope of services to be completed by any sub-consultants. | Specify the method
of payment (i.e., lump sum.)

Phase | Evaluation

For Phase | evaluations firms shall submit letters of interest with firm contact information
including name, address and e-mail of primary contact. The letters of interest shall also include:




Consultant Selection Criteria

1 lowast to highest 4

Swafford
Engineering

4

Evaluation Criteria Geller & Assoc. Brock Engineering] DAC & Assoc.

A. Ability and relevant expertise of the firm’s
personnel to be used on the project 4

8. Past experience in the discipline, and in
projects similar to the types of locally-
managed projects listed in the RFQ

C. Documented success of previous
programs/projects similar in nature

D. Education, experience, and availability of
staff and subcontractors expected to be
utilized for this contract

opportunities, and costraints

F. Demonstrated ability to meet schedules
without compromising sound engineering
practice

G. Amount of work presently under contract
with TDOT and other clients

H. Evaluations on prior projects with the City
*Iif applicable®

4
%
4
S
5
A

TOTAL SCORE Z Q

NIRRT E N E N AN =N

A
A
4
3
3
3
3
Z6




On-call Consultants

Use of on-call consultants is li to LPDQO’s

list

Agenci nnot use their on )
cons rvices
On-ca be used for Small and limited Mid-

Range Projects

Contact your ProgrammsMonitor to request this
service




Common Mistakes

Not having the consultant ad for REOs

approved before publishing
Not starting the selection pr n enough
Not s invoices and canceled checks

beco lable

Requesting reimbursement for ad expenses
paid before receiving the NTP

Not sending executed consultant contract to
monitor




Environmental Contact
Information

J Polk Building, Suite 900
Envir tal Documentation Division
505 Deaderick Street
Nashville, Tenmessee 37243-7120
Direct = 615-253-2473
TDOT.Env.LocalPrograms@tn.gov

Tenn “epartment of T.tation







Chapters Flow Chart

Chapter 8:
Pre-Construction and
Construction
Procedures

Chapter 9:
Billing Procedures

Chapter 7:
Civil Rights
Compliance

Chapter 10:
Non-Traditional
Projects

Chapter 6:
ROW, Utility and
Railroad Procedures

Chapter 11:
Accelerated Delivery

Chapter 4:
Environmental
Clearance Procedures




Preliminary
Engineering/Design Phase

P
30,00
N3 8 WE
.y

CREENE CONTY FaAIR, InC.

Ch.5




Notice to Proceed

NOTICE TO PROCEED WITH TH
PRELIMINARY ENGINEERING FOR

FINAL DESIGN PHASE
OF PROJECT DEVELOPMENT

FIN:  [15881.00
FEDERAL PROJECT NUMBER: STP-M-9104(15)
STATE PROJECT NUMBER: 30LPLM-F1-009
TERMINI / PROJECT NAME:  Fairgrounds Conncctor Road, from
Fairgrounds Circle to North Rufe Taylor
Road
CONTRACTEE. Greeneville
REGION: 1

Effective Date: December
Date of Transmittal: December 19, 20

This |etter serves as your official Notice to Proceed with the above referenced phase of work for
the subject project The Local Government shall perform this phase of project development in
accordance with the Local G‘al.'emn'lent Guidelines pmvided on thE Local F'rqgram Dy
Office website at: hfips 1
and-forms/LGGE_Manuai pdf. Wark may not be performed for any latar phaﬁa  of prnjsct de

unti to Proceed is issued. Any work performed shead of a N
Proceed’s Effe ]

You may procure, in sccordance with law, a consulting engineering firm to do all phases of
prefiminary engineering at this time. Please refer to Secbon 1.6 of the Local Gl:-\rernmenf
Guidelnes for guidance on consultant selection, If needed. All

advertisements shall be reviewed a :I ap

If you have questions or concerns regarding this matter please direct them fo
Stanley Bu at615.741.5314 in the Local Programs Development Office. You may contact
ws by email at: Lol Progroma@in gov.

Paul Degges

Jahn Kahla

Whitney Britt

Kimery Grant

Matt Burcham

LP Supervisor

TROT DesignDesign L ocalPrograms@in.goy
Regional Assistant Chief of Engineering
Regional Director of Project Development
Regicnal Dirzctor of Operations

MPO Coordinator
File .




Design Phase Submittals

@ Preliminary design plans (must meet all TDOT standards)

5-3)

ign certification

@ Design Policies Checklist and Certifica

o New checklist combines multiple previous ¢
letter

o Sep es Design Checklist (Form 5-4) still needed, if applicable

@ Appro design exceptions (Form 5-2)

@ Certification of any proprietary items (Forms 5-1a or 5-1b)
@ Preliminary construction estimate

@ Right-of-way plans

o Present and proposed ROW must be shown

Ch. 5



eGrants — Design

Navigation Links
Status Page Name

Design Information
TDOT Design

Miscellaneous Design Attachments

Note Created By

System, Grant
2/23/2018 3:03:14 PM

System, Grant
2/2312018 3:03:14 PM

Hartley, April
8/19/2021 8:55:57 AM

Last Modified By

Hartley, April
8/19/2021 8:52:57 AM

Hartley, April
9/13/2021 7:52:40 AM

Checklist: |Browse... | No file selected.

|Browse... | No file selected.

Preliminary Design Plans:

Checklist: (Browse.... | No file selected.
Right of Way Plans: (Browse... | No file selected.
Checklist: |Browse... | No file selected.
Final ROW Plans: |Browse... | No file selected.
Resurfacing Plans: (Browse... | No file selected.
Checklist: (Browse.... | No file selected.
Click HERE for Design ==

Design Exception Request: |Browse... | No file selected.

Approved Design Exception Request: |Browse... | No file selected.

Click HERE for Design Certification Letter form
Design Certification Letter: * |Browse... | No file selected. [_INot Applicable
Click HERE for Structures Design Checklist form

Structures Design Checklist: |Browse... | No file selected.




Early Utility Notification

@ Local agency required to provide earl ification to all

potentially affected utilities within

ional TDOT Utility Co
les In project’s county

r list of

days to respond whether they are affected
o 10 additional days after second/final notice

o If noresponse at that point, you may proceed

@ Utility certification will'bésdeclined if early notification
was not provided

Ch. 5




Early Utility Notification

@ Should begin ASAP upon recei
Notice to Proceed

-Design

@ Mus to verity that noti

sent/ (certified mail, FedEx/UPS, etc.)
@ TDOT onal Utility Coordinators

Region 1: Jeremy Mefford Jeremy.Mefford@tn.gov 865-594-2349
Region 2: Andrew Miller Afidi@weMiller@tn.gov 423-510-1243
Region 3: Iraj Eghbali [raj.Eghbali@in.gov 615-350-4234

Region 4: Willie Coleman Willie.Coleman@tn.gov 731-935-0160

A

A

A

A

Ch. 5



File Sharing

& Maximum email size ~

@ New system for large fi’ng:
TE‘]UD to OneDrive

@ Con our monitor for a link, if

needed

Ch. 5




File Sharing

@ Receiving Files from TDOT

Your Program Monitor ail you a
n
il

li
M assword protected - Monitor
W vide

Open link, type password, and
document will appear

Download from the preview screen

Ch. 5




File Sharing

@ Sending Files to TDOT

Direct OneDrive access only
Employees

Le
se

of TN

Monitor know you have a file(s) to
/she will provide you a link via email

Open link, click “Upload File” button, and
attach one or more files.

Let monitor know that files have been uploaded

Ch. 5



DESIGN POLICIES CHECKLIST AND CERTIFICATION

Contractee: Contractee Name PIN: PIN# Federal No.: Federal No

Project Termini:  Project Location & Termini State Mo State No

Plan Set: Preliminary, ROW, Construction, or Final  County: County

Select the Type of Project (check all that apply):
O Bike Lanes O Bridge O Widening O nters])nF e e
O TSMechnology O Mon-Traditional O Mew Alignment

O siA 0 Greenway/Multiuse Pa Wlde

O Signalization eT type of “otle

Estimated ROW to be acquired: # of a

Summary of proposedwork:

Froject Specifics (check all that apply)

O #of Lanes of Lan idth ft. Travel Lanes O Curbs/ Gutters

Lane Width ft. Shoulders O Median Width ft.

Lar [th ft. Center Turn Lanes O Guardrails CMAQ
Mon-Construction O Pavement Markers D Rail Road
Retaining Wall O Roundabout O Signage O Signals
Striping OCulverts O Cther. Clickto enter “other

Letting Type:
O Locally Let O State Let

Designer Information:
Designer Name:
Contact Mumber:  Enter

Contact Email: Enter D

Ch.5




Design Policies Checklist

Local Government Guideli
018

It is the sole responsibility of the LG and its consultant to ensure that the design follows
the Roadway Design Policies and Procedures. Refer to LPDO Guidelines 5.4.5 for
additional information.

YES NO N/A
Policies and Procedures
Roadway Projects: TDOT Design policies and O | [l
procedures followed?

Non-Roadway Projects: Relevant TDOT approved
design policies and procedures Tollowed?

23 CFR 635.411 has been followed pertaining to
proprietary items, and the use of those been
approved by TDOT?

ADA design policies and procedures have been
followed?

Project affects FEMA Floodplain?

If project affects FEMA Floodplain, is “No-rise”
analysis included in final submittal?

Design Exceptions

For Roadway Projects. the controlling elements of
design meet the criteria contained in the TDOT
Design Policies and Procedures?

IT*MNO" is checked, a "Design Exception Request and
Justification Form” has been completed in
accordance with the requirements in Chapter 3 ofthe
TDOT Roadway Design Guidelines and submitted?

All Design Exception Requests have been approved
by TDOT?

Roadway Quantities

Only TDOT pay item numbers, descriptions, and units
used? Item numbers,. descriptions, and units must
match. If an approved item number is not available,
approval through the LPDOC for an alternative item
number is required.

Ch. 5



Design Policies Checklist

1ent Guidelines
Mart

YES NO

Project Plans

Plans shall follow TDOT Design Guidelines, Standard L]

Drawings, General and Special Notes and PROWAG

requirements must also be met. TDOT Roadway Th-
Design checklists are available for download. 1S

Are plan sheets indexed in accordance with the ChECkllSt
TDOT Roadway Design Guidelines Section 4-

133.007 does not
Does the title sheet state this is a Locally Managed replace the
Project? more

Does the title sheet contain the signatures of the detailed
local government officials? v

15 page

Do the Preliminary plan sheets meet the
requirements of Section 1-105.00 of the TDOT “Ro adw ay
Roadway Design Guidelines?

. Design
Do the ROW plan sheets meet the requirements of .
Section 1-105.00 of the TDOT Roadway Design Checklist”
Guidelines?
Does the final ROW Title Sheet have a licensed TN
Professional Engineer seal with signature and date?

Do the Construction plan sheets meet the
requirements of Section 1-105.00 ofthe TDOT
Roadway Design Guidelines?

Ch.5



Roadway Design Checklist

& Not to be confused

with “Design Policies
Checklist”

0 Maintained
Roadway
Office, but is
available on the LPDO
website

@ Consultant would
follow; very detailed
and technical

PRELIMINARY PLANS CHECKLIST

Federal Project NO.:

P.E. NO.:

I

Submitted by Designer:
(TDOT or Conguttamt)
And Date:

ALL ITEM5 HAVE BEEN REVIEWED AND DETERMINED TO BE
READY FOR FIELD REVIEW BY:

Name of
Supervizor/Manager
Date

Comments:

Mate: If components of the plans were designed based off the AASHTO 2018
Green Book that would normslly reguire 8 Design Exceplion if designed based
off the AASHTO 2011 Green Book, it shall be noted on this sheet.

If the posted speed is different than the design speed, note it here. This is
important to mclude so that the standard drawings, particularly for mulimodal

designs, can be checked accordinghy.

PRELIMINARY - 1

Ch. 5




Design Policies Checklist

@ Now incorporates former Design Certification
Letter (Old Form 5_4) DESIGN CERTIFICATION TES

Project Commitments
Do the plans contain & comprehensive inclusion of all

Click here fo enter tess

Mo Formal Design Exception s Required

By checking the box to the right, this certifies all TDOT Rosdway Design
Policies and Procedures and all federsl and state laws and regulations have
been followed and the criteria for the controlling elements of design heve been
miet. Appropriste standards and guidelines used during the opment of the
project have also been met.

Formal Design Exception Is Required

ed from the TDOT Design D
=r elements of the design mest the criteria for the controlling

propriate standards and guidelines used during the development of
ct hawve also been meat.

In an attached document, please provide an explanation for any responses
marked ‘NO. Include references fo support any designs that do nof meet TDOT s
minimum standards a5 indicated.

Local Official Responsible Charge
Type Mame Here

Ch. 5



Key Points

@ Design consultants must be on TDOT’s pre-qualified list

@ Consultants must be procured in accordance with the Brooks
Act (qualification based — price discusse selection)

@ Plans may be submitted and reviewe
times: preliminary, right-of-way and ¢

o

o Co
but

up to three

lists available on website

plans usually submitted during ROW phase,
ays

@ Use TDOT format, standard drawings and construction item
numbers

@ TDOT does not “approve” your plans — P.E. is responsible

o Please send revised/corrected plans to your Program

Monitor for records and review purposes (cost estimates,
etc.)

Ch. 5



Common Mistakes

* Required information often missing from plans cover sheet

TBLIC WORKS DEPARTMEN
ENGINEERING DIVISION
INDEX OF SHEETS OWN OF GREENEVILLE, TENNESSEE

SEE SHEET 1-A FOR INDEX OF SHEETS =
FAIRGROUNDS CONNECTOR
PHASE 3
OADWAY PROJECT

COOMNCT DT AT
OO AN O T IO

o[- Type of Plans

o 1 | EM[} PROJECT STP-M=5104 (151 LCOWST. 1
=T ETA. 45480.62 L Fa[RORDUNDS COMMECTCR RO,

BEGIW PROJECT STP-W-G104 {151 ICONST. ) 1
5TA. 10+00.00 L FAIAGROUNDE CONNECTOR AD.™-

WO EXCLUSIONS
HO EQUATIONS

SPECTAL MOTES }

PEOFOSALS MAT BE AEJECTED BT OWMER IF AMT OF THR SMLT PRICES

CONTAKED THERE[W &RE ORsTouSLr usBal asitEd, E[THES ExXCESS[VE 6% BELOW

THE FEASOWIHLE COST ERELYSLS WALLE. TRAFFIC DaTa
[ETED :

o
THES PRECECT TO FE CORSTSUCTED URDER THE STERSSSD SPECIFICTION OF THE L —
TERMESSEF DEPARTMENT OF THENIPONTATION DATED SMATH D, 2008 &MU ACUCTCON . ~ = a1
SPECIFICATIONS 440 SPECIAL PROVISIONS CORTAIWED 1% THE PLAMG 480 IN FROJECT LENCTH 0. T3 MILES
THE PSUSQIAL CONTHALT. —“-1“
TaETE B
Esfoee BEMML ¢ 1  PE T T

B.E, M. 3LPLu-Fo-20a ¥ 35 wh
Pln W3, _EL3001.00 FIELD SURWEY LETED MaRCH, 201

e




Common Mistakes

@ It ROW is to be acquired (or easements required) must include
acquisition table

o Property owner names, tract numbers, rea, deed

book, etc.

@ Make sure all required ADA standards a within the

plans (I © 201 1)

@ Submit e set of plans, along with a signed form 5-3
@ Not labeling plans appropriately

@ All layers need to be turned on when submitted

R.O.W. ACQUISITION T

Ch.5




Poll Time!!!

arly utility noti




ADA - PROWAG
@ ADA = Americans with Disabilities Act

o Prohibits discrimination against le with

disabilities in transportation,
accommodation, etc.

@ AD DA Accessibility Guidelines
o De ndards focused on buildings and
facilities

@ PROWAG = Publig Right-of-Way
Accessibility Guidelines

o Transportation-related guidelines and design

standards
Ch. 5




ADA - PROWAG

@ TDOT adopted PROWAG Guidelines in 2014
ire ADA

@ Basic maintenance items do not

upgrades

o pot-

@ New
requir

epair, crack fills/seals, int., etc.

ction and Alteration projects DO
upgrades

o Resurfacings
o Reconstruction

o New construction

@ Make sure to consider additional costs in early
project budegeting (any 80% items?)
Ch. 5




ADA - PROWAG

@ Curb ramps: must be installed and meet current
I

ADA standards whenever a sid
pedestrian walkway crosses a

@ Side

mee

@ Audi

ction must

placements or n
ndards

strian Signals: if signals are being

added Or replaced must meet ADA standards

N TV e .._=-=
4




ADA - PROWAG

@ Important ADA sidewalk considerations

o Cross slope — 2% maximum

Ch. 5



ADA Guidance

@ Incorporated into the existing
Design Guidelines

@ Secti — Multimodal Desi
gul project type

O

oadway

uction, Alteration, Resurfacing and
n

@ Significant clarification to what counts as a
“Maintenance” project — especially signalization

THAT" S?ﬂWESI]ME'

Ch. 5




ADA Transition Plans®

1. Designate an ADA Coordinator by Dec. 1, 2016
2. Notity public of obligations und
3. Establish a grievance procedure

. Invent isting facilities
5. Devel sition Plan to make structural
modifi to provide access

6. Include a schedule and budget to implement the
Transition Plan

7. Monitor progress on'implementation of the
Transition Plan

*required if the LG has 50 or more employees

Ch. 5




TDOT ADA Coordinator

ee Dept. of Tr
eaderick Str

shville, TN 372
615- 741-4984

JTTY 615-253-8311

tdot.Wv




Next Steps

@ In addition to Design review ents, you
may receive comments fro DOT

divisio epending on pro e (Traffic
Operati tures, etc.)

o Which § your plans are routed to is based on Design
Procedures Checklist — it’s very important!

o There will be occasional conflicts. Let your Program Monitor
know and TDOT will resOlwe and provide final decision.

@ Upon receiving all required items and
approvals, we will request ROW funding

Ch. 5




Poll Time!!!

Which phase

ROW plans subm ed in?







Chapters Flow Chart

Chapter 8:
Pre-Construction and
Construction
Procedures

Chapter 9:
Billing Procedures

Chapter 2:
Responsibility and
Distribution Matrices

Chapter 7:
Civil Rights
Compliance

Chapter 10:
Non-Traditional
Projects

Chapter 6:
ROW, Utility and
Railroad Procedures

Chapter 11:
Accelerated Delivery

Chapter 4:
Environmental
Clearance Procedures




Right-ot-Way Phase

z LPDO will Request Right-of- nding

when apphcable
o Include itions & utility reloca
z LPD e a NTP to th
Regio Coordinator
o TheTD gional ROW Coordinator will contact the LG to

set up a meeting, and provide guidance and the appropriate
documents that will needtto be submitted for certification

@ The LG will coordinate with Utilities and
any Railroads affected by the project




ROW Notice to Proceed

NOTICE TO PROCEED WITH THE

RIGHT-OF-WAY

OF PROJECT DEVELOPMENT

PIN:
FEDERAL PROJECT NUMBER:
STATE PROJECT NUMBER.
TERMIM! / PROJECT NAME.  Fairg q Connector Road,
rcle to North®Rufe Tayl

CONTRACTEE: (reeneville
REGION. 1

Effective Date: January 14, 2014
Date of Transmittal January 15, 20

This letter serves as the official Notice to Proceed for the Regional Right-of-Way office fo
coordinate with the Local Government to complete any necassary right-of-way (ROW) acquisition
at[iuitiaﬁ. and ta l:arﬁﬁr that any ROW has n acquired in accordance with the federal Lniform
rm this phase of project development in accordance with
ded on the Local Program Development Office website at
Hopmeniiocalprogramsdocuments-and-
ed for any laler phase of project development
until an additional Nolu:e o Proceed is |s.=ue-:| Any work performed ahead of & b
Proceed's Eff e Date will not be reimburse:

The Locai fJD\fEl'I'II'I'IEﬂl may pI'E‘GLII'E" |n Wr‘l"l‘ﬂ E"\C\:‘ i'-l[l'l law, any ne mnsullmg firmis) 1o

|:-uL1I1=h na Fj'aete provide &8 cop
of !hD nolice sent fo the consultanl indics
mantioned abowve. These doc

If you A ue 5 ems regarding this maflter please direct them ta
Stanley Burnette at 5314 in the Local Programs Development Office. You may contact
us by emall at ]

Paul Degges

John Kahle

Jeff Hoge

Gary Paimer

David Goodrman

Whitney Britt

Kimery Grant

Matt Burcham

LP Supervisar

Regional Assistant Chief of Enginearing
Reglaonal Dlre:lor{:f Project Davelopment
Regional R

Reagional Utilities Manager




Regional ROW Office — Initial
Contact

@ You will be contacted by Regi Office

z LG will submit and discuss

report, ation, appraisal, appraisal review,
negotiation, administrative settlements,
relocation (if applicablépand the
closing/condemnation processes

z TDOT will provide generic forms as needed



Consultant Selection

OW shall
tion

@ Selection of all consultants used 1
also follow the TDOT Consu
Policy
o) Ap
o R
o N
o Cl

alsers

relocation agents

@ LG can choose ROW consultant(s) during
Design Phase

@ Separate work order must be provided for
each phase of the project




Important Note!!!

@ LGs shall not proceed with an

pertaining to land acquisitio
ursement until ¢
OT’s Regional Ri

hey
he

o

z If land acquisition procedures are found to be
flawed, all state and federal funding for the
project may be withdrawmfoer EVERY phase,
even if other phases were done in accordance
with federal law, regulations and procedures




ROW Submittals

z ROW documents are submitted to Regi
Coordinator

al LPA

tilit
rigﬁt—of—

re sent a copy of ROW plans, cross-
t specifics (be able to prove this contact)

z Utility documents are submitted
Coordi.n TE: Utilities that

ted at the utility

z Railroad coordination documents are submitted to
Railroad Coordinator

@ License Agreement documents are submitted to Regional
Excess Lands Coordinator

@ Can be done concurrently




Request for Utility Certitfication

STATE OF TENNESSEE
DEPARTMENT OF TRANSPORTATION

REGION 1 RIGHT OF WAY OFFICE
P. 0. BOX 58
KNOXVILLE, TENNESSEE 37901
(865} 594-24586

JOHN C. SCHROER BILL HASLAM
COMMISSIONER GOVERNOR

November 18, 2014

TDOT Headquarters Utility Office
Mr. Michael Horlacher

Suite 1300, James K. Polk Building
Nashville, TN 37243-0341

Project No.: 30LPLM-F2-010

Greeneville Fairgrounds Connector Phase 3
Greeneville, TN

Greene County

Pin#: 115881.00

Dear Michael:

This letter recommends certification of utilities for the above referenced project.
SEE ATTACHMENT

THERE IS NOT A RAILROAD WITHIN 200 FEET OF THE PROJECT.

Insofar as utilities are concerned, this project is ready for ufility certification as all necessary
arrangements have been made.

Sincerely,

Region 1 Utility Office

c: Project File



Utility Certification

STATE OF TENNESSEE
DEPARTMENT OF TRANSPORTATION

Right-of-Way Division,
SUITE 609, JAMES K. POLK BUILDING
NASHVILLE, TENNESSEE 37243-0337

JOHN C. SCHROER BILL HASLAM
COMMISSIONER GOVERNOER,

February 3, 2015

Whitney Sullivan

TDOT Local Program Development Office
Suite 600, James K. Polk Building
Nashville, TN 37243-0341

Fairgrounds Connector Road, Fairgrounds Circle to North Rufe Taylor Road
Pin No. 115881.00, Federal Project No. STP-M-9104(15)
Greene County

Dear Ms. Sullivan,

This certifies the status of utilities for the above referenced project.

No railroad involvement.

Insofar as utilities are concerned, this project is ready for contract letting as all necessary
arrangements have been made.

Slncerelv

AN

Michael Horlacher, PE

State Utility Coordinator

R-O-W, Utility Office

Suite 600 J.K. Polk Bldg.
Nashville TN 37243-0337
E-mail: michael.horlacher@tn.gov
Phone: 615.741.6802

Fax: 615.532.1548

cc: Mr. Ronnie Porter, TDOT Headquarters Programming
Mr. John Barrett, TDOT Region 1 Utilities




Utility Certification eGrants

Q Back

Document Information: 2017-STP-Chattanooga-090
Details

You are here: > Surface Transportation Block Grant Menu > Forms Menu

ROW ACQUISITION REQUIRED

Instructions:

« Fields with an * next to them must be completed.

« After entering all information click the SAVE button.

« To proceed to the next page you may use the Navigation Links at the bottom of the page.
« To return to the Forms menu click the Forms Menu link above.

Utility Companies Notified:

Utility Responses Received:

Railroad Notified
(if applicable):

Railroad Response Received:

Utility Certification:




ROW Certification

@ At the completion of the ROW Pl

the LG shall attest to TDOT that
acquire dance with the C

z TDOT w ify the project upon review of the files
to ensure compliance with both state and federal
rules and regulations

@ Project is certified for construction




Request for ROW Certification

STATE OF TENNESSEE

DEPARTMENT OF TRANSPORTATION
REGION 1 RIGHT OF WAY OFFICE
P O BOX 58
KNOXVILLE, TENNESSEE 37901

(865) 594-2496

JOHN C.SCHROER BILL HASLAM
[+ ¢ INEH GOVERNOR

January 8, 2015
Mr. Gary Palmer
Transportation Specialist 2
Department of Transportation
Suite 600, James K. Polk Building
Nashville, TN 37243-0337

Attention: Mr. Bill Bledsoe

: CERTIFICATION FOR LPA PROJECT
State Project:  30-LPLM-F3-011
Federal Project: STP-M-9104(15)
Fairgrounds Connector Phase 3
Greene County (Town of Greeneville)
Pin #115881.00
Tracts: 4

Dear Mr. Palmer:

Please find attached the local public agency certification dated January 5, 2015, signed by, W. T.

Daniels, Mayor of the Town of Greeneville. The Town of Greeneville has acquired 4 tracts by deed.

Also attached you will find the LPA Acquisition Process Audit conducted by Ms. Judy Walton,
Right of Way Agent 3.

Therefore all right of way has been acquired in accordance with federal and state acquisition
laws, policies, and procedures.

Please advise if you should have any questions.

Aours truly,

/

[ ﬂ@tﬁ.{ﬁ K J“&Z
Andrea Hall
Transportation Manager 2
Right-of-Way Office

AHljw
Attachments

c: Ms. Whitney Sullivan w/attachments
Utility Office w/attachments
Mayor W. T. Daniels w/attachments
Files w/attachments




ROW Certification

STATE OF TENNESSEE
DEPARTMENT OF TRANSPORTATION

RIGHT OF WAY DIVISION
SUITE 600, JAMES K. POLK BUILDING
505 DEADERICK STREET
NASHVILLE, TENNESSEE 37243-0337
(615) 741-3196

January 12, 2015

Whitney Sullivan

TDOT Local Public Agency Contact
Suite 600 JKP Bldg.

Nashville, Tennessee 37243

Re: Project No. 30LPLM-F3-011
Pin No. 115881.00
Green County, Town of Greeneville
Project Description: Fairgrounds Connector Phase 3

Dear Whitney:
This certification is made in accordance with Title 23, CFR, Part 635.309. According to the approved

letter from Andrea Hall, this project has four tracts.; The Town of Greeneville has acquired these
tracts by Deed.

All Right-of-Way has been acquired in accordance with Federal and State acquisition laws, policies,
and procedures.

This letter certifies that the Right-of-Way is available for construction.

erely,

ill Bledsoe
Senior Transportation Project Specialist

Attachment




ROW Certification eGrants

Melissa Kelly Meghan Wilson
3/9/2021 8:58:58 AM 3/22/2021 10:46:35 AM

- 2y Forms
3 ROW Acquisition Required _
E}

Miscellaneous ROW Attachments

Grant System Meghan Wilson

M
o TDOT ROW 9/2/2020 3:03:27 PM 10/22/2020 9:58:12 AM

Refer to Local Government Guidelines Manual Chapter 6 for additional information with ROW procedures and processes.

DO NOT PROCEED WITH THE ROW PHASE UNTIL YOU HAVE BEEN CONTACTED BY THE REGIONAL ROW REPRESENTATIVE. DOING SO
COULD RESULTIN A LOSS IN FUNDING.

Contacted by TDOT Regional ROW Coordinator:

Notice To Proceed Received: 10/22/2020 Click here to view Notice to Proceed document

[] Consultant Firm Hiring ROW Agents through Subcontracts

Please refer to Chapter 6 in the Local Government Guidelines Manual regarding the appropriate processes when hiring ROW agents and the required
separation of duties.

Review Appraiser Hired: CINA
Appraiser Hired: CIN/A
Negotiator Hired: CINna
Relocation Agent Hired: CINnA
Closing Agency Hired: CINA

All Properties Acquired:

ROW Certification:



How Long?

Length of the Right-of-Wa
depe

z C of ROW acquisition
@ Number of tracts to acquire

@z Whether property owners. support project

a If utilities are to be relocated




Examples of Reimbursable
ROW Activities

Courthouse Fees

P

z Att es
@ A
z Re tilities located on private ROW

Utility relocation work not in the contract
Relocation Costs (Residential & Business)
Condemnations

Closings

] q 8 9




Poll Time!!!

If land acquisition procedures
flawed stai 1 federal fundi
' ery phase of a

be







Chapters Flow Chart

Chapter 8:
Pre-Construction and
Construction
Procedures

Chapter 9:
Billing Procedures

Chapter 2:
Responsibility and
Distribution Matrices

Chapter 10:
Non-Traditional
Projects

Chapter 6:
ROW, Utility and
Railroad Procedures

Chapter 11:
Accelerated Delivery

=

Chapter 4:
Environmental
Clearance Procedures




Pre-Construction Activities

@ Local Government Representative Chosen
@ Title VI Certification
z DBE Goal

z Con
(For

z Cons Advertisement (Form 8-3)
@ Bid Book (Forms 8-1 Federal and 8-1 State)
@ Construction Plans with. Estimate

Authorizatio st

@ Permit Certification




LG Project Supervisor

@ LG must designate a qualified full-time statf member who
will be responsible for project admini including;:

o Supervision of the hired CEI

request TDOT ap nge

for contract compliance
oints of contact with TDOT
o Maintaining a complete project file

@ Should be the same pefson in “Responsible Charge” of
construction (Form 1-1 or Form 3-1)

@ As such, this person should take Level 1 CEI training




LG Responsibilities

@ Prior to the Notice to Proc
Construction, LG must:

o Be Ti tified by the TD @Jiale

o Es goal, based on the
cO t of the project
htt; gov/tdot/civil-rights/small-business-
deve fprogram.html

ES ~7

o Submit a completed Construction Advertisement
Authorization Checklistplorm 8-2

Minimum Ad Requirements can be found in Form 8-3




Disadvantaged Business
Enterprise (DBE)

All federally-funded projects shoul d for

inclusio BEs

All fe

costs a
assigned a

ded projects where the Construction
ted to exceed $500,000.00 will be
E Goal (read “requirement”)

LGs should establish an appropriate DBE goal and
obtain concurrence from TDOT

All established DBE goals must be met or exceeded

Ch.7




Tennessee Department of Transportation Civil Rights Office

TIPS ON DBE GOAL SETTING FOR LOCAL AID CONSTRUCTION CONTRACTS

When setting a DBE goal on construction projects, the following steps can be utilized:
1. Utilize staff with construction background to set DBE goals.

2. Review projects based on the following criteria:

® Federal funding allocation (approximately $500,000 and above)
® Work Items (quantities & estimated costs per unit)
@ Availability of DBEs to perform work

. Create a DBE goal-setting worksheet that includes all work items that a
DBE could perform (see attached example).

. Determine each work item for the project at hand and review the list of DBEs who
have performed similar work in the project’s geographical area (using historical data).
It may be helpful to write the names of these DBEs on goal-setting worksheet.

. Fill in the individual work items that have the potential of being
subcontracted to DBEs. Insert the cost for each item in the COST column
of the worksheet. The % OF TOTAL can then be completed by dividing
the cost of the work item by the overall project cost.

. Adjust the % of Total amounts (if necessary) to find a figure that would be more
realistically attained through subcontracting. This would be the Estimated Percentage
and can be added to the worksheetin the EST % field.

. Total all individual work item percentages (EST % column) which may be used for
goal work (this figure will go in the TOTAL field at bottom of form). Review the total
percentage to determine if further adjustments may be necessary. The adjusted figure
is your GOAL.

Please contact David Neese with any further questions at (615) 741-3681 or toll




ITEM NO.

DBE GOALS WORKSHEET

% OF TOTAL
WORK DESCRIPTION DBE could
perform

Construction Stakes, lines, Etc.

Clearing & Grubbing

Road & Drainage Excav. (Haul)

Erosion Control

Haul (Stone & Asph.)

Scoring Pavement

Pipe Culvert

Cone. Catchbasins, Endwalls, Etc.

Concrete Flatwork

Guardrail

Rip-Rap

Concrete Median Barrier

Traffic Control

Pavement Markings

Signalization Work

Seed, Sod, Landscaping, Etc.

BRIDGE ITEMS

Remforeing Steel

Reinforcing Steel (Bridge Deck)

Texture Coating

Rem. Concrete Median/Parapet




Construction Advertisement Authorization Checklist

PIN:

County:

Federal Project Mo.:
State Project No.:

The following checklist is intended to serve as a guide to assist the Local Government prior to
advertising. This checklist shall be completed with the Proposal Contract and certification. The
checklist must be submitted with the Proposal Contract (bid book) when it is submitted to the
Local Program Development Office for review. The bid book will not be reviewed if the
completed checklist is not sent with it.

FUNDING SOURCE: Federal % State % Local % Other %

PROPOSAL

COMMENTS

PS&E approved by Local Government Specifications to be used:

Standards to be used:

Froprietary items specified [23 CFR 635.411]

ALL PERMITS have been obtained:
TDEC ARAF
TDEC §401 WQ Certification
COE §404
TWVA Section 26a
TWRA
MPDES
USCG Bridge Permit
» | OCAL Permit(s)

MEPA document approved

Any environmental commitments

ALL ROW acquired or have necessary easements

ALL UTILITY agreements have been completed

ALL RAILROAD agreements have been completed

Does the Proposal Contract have a defined
completion date

N
N




Local Government Guidelines Form 8-3
March 9, 2018

NOTICE TO CONTRACTORS

OF CONSTRUCTION BIDS
BIDS TO BE RECEIVED [DATE]

Sealed bids will be received by the [CITY/TOWN/COUNTY OF JURSDICTION NAME]
at their offices in [ADDRESS], until [TIME] [AM/PM] [LOCAL TIMEZONE], [DATE] and opened
publicly at [ADDRESS] at that hour. The reading of the bids will begin at [TIME] [AM/PNM]
[LOCAL TIMEZONE).

TOOT PIN: [TDOT PIN #]
Federal Project No.: [FEDERAL PROJECT #]
State Project No.: [STATE PROJECT #)

PROJECT DESCRIPTION

[THIS PROJECT INVOLVES...]. [THE PROJECT IS LOCATED AT...]. [THE WORK TO BE
DONE CONSISTS OF; ...]. [THE TOTAL PROJECT LENGTH I5...]

PROPOSAL CONTRACTS WILL BE ISSUED UNTIL THE TIME SET FOR OPENING BIDS

A Prime Contractor must prequalify with the Department of Transportation in accordance with
Section 54-5-117 of the '"Tennessee Code Annotated” and Tennessee Department of
Transportation Rule 1680-5-3 prequalification of contractors before biddable proposals will be
furnished

The [CITY/TOWN/COUNTY OF JURSDICTION NAME] hereby notifies all bidders that a [DBE
GOAL %] Disadvantaged Business Enterprise (DBE) goal has been set for this project and must
be met or exceeded.

The [CITY/TOWN/COUNTY OF JURSDICTION MNAME)] hereby notifies all bidders that it will
affirmatively insure that in any contract entered into pursuant to this advertisement,
disadvantaged business enterprises will be afforded full opportunity to submit bids in response
to this invitation, and will not be discriminated against on the grounds of age, race, color,
religion, national origin, sex or disability in consideration for an award. Mo Disadvantaged
Business Enterprise (DBE) goal has been set on this contract. However, the use of DBE or
minority/women owned firms are encouraged.

The [CITYTOWNCOUNTY OF JURSDICTION MNAME] is an equal opportunity affirmative
action employer, drug-free with policies of non-discrimination on the basis of race, sex, religion,
calor, national or ethnic origin, age, disability or military service. The [CITY/TOWN/COUNTY OF
JURSDICTION NAME]'s telephone number is [TELEPHOME NUMBER WITH AREA CODE].

THE RIGHT TO REJECT ANY AND ALL BIDS IS RESERVED

Bidding documents and information, and plans, may be obtained at the office of [ADDRESS];
[TELEFHOME MUMBER WITH AREA CODE] after [TIME] [AM/PM] [LOCAL TIMEZONE] on
[DATE] for a non-refundable fee of [FEE AMOUNT (IN $)].

NOTE TO PUBLISHER: The above notice is to be published no later than [DATE]L It is




Design Consultant
Responsibilities

@ Prior to the Notice to Pro
Const lon, the Plans, S
Esti &E) package
sub

z Obta

ns &

it concurrence from TDOT

Environmental Division (Manual section
8.1.3)




Plans, Specitications, and
Estimate (PS&E) Package

@ Forms 8-1: Contract Proposal Templat
must be used or bid books will be ret

Bid Book)

o Form Licensing requireme

. Rel | Provisions (Manual, section 8.1.4.1)
o Form 8-1 State - Contractor’s License Required on Bid Envelope

o Related Special Provisionsy(Manual, section 8.1.4.2)

o Additional Special Provisions as Needed (Manual, section 8.1.4.3)

o Must use TDOT standards, specifications, and item numbers




PS&E Package (Plans)

@ Construction Plans (includi <)
must b mitted for revi
com addressed, t

Con lans must be submitted

o Must d and sealed by a Professional Engineer licensed
in the State of Tennessee

o Must contain Estimated Construction Item Quantities

o  Must be complete and unambiguous

o Submitted electronically in PDF format




PS&E Package (Estimate)

@ Detailed cost estimate must itted for

review and concurrence
o Must
o Mus
o Must

ehensive

OT item numbers
11N contingency items
o No additive/deductive alternates

o Either/or alternates allowed

o Final Estimate will not be reviewed until the Final
Stamped Construction Plans are submitted




Permit Certification

z Form 8- ironmental P

z Send inquiries/materials to:
Jermitsl. G@tn.gov

.




Local Gowvernment Guidelines Marual Form -0
Manch 15, 2019

TN TDOT ENVIRONMENTAL PERMITTING CERTIFICATION FORM
epartment of

FOR LOCAL GOVERNMENT PROJECTS

Instructions: A completed copy of this form will be used as the coversheet for the permit certification
submittal package. Complete each section below with the project specific information and include as the
first page in the PDF.

PROJECT INFORMATION
PIN

TERMINI
COUNTY

SCOPE OF WORK

STORMWATER PERMITTING
El Disturbed acreage is less than one acre. No SWPPP needed.

[] pisturbed acreage is greater than one acre. SWPPP is needed. MOC from TDEC has been attached.

WATER QUALITY PERMITTING

EI No water quality features (streams, wetlands, sinkholes, etc) are impacted by project. Mo water
quality permits are required.

EI Water quality features (streams, wetlands, sinkholes, etc) are impacted by project. Water quality
permits are required and attached. The below table has been filled out.

PERMIT REQUIREMENTS
Permit Type Required Obtained Not Required
TDEC ARAP / 401 Water Quality Certification ':]
TDEC Class V Injection Well (Sinkhole) Permit H
USACE Section 404 and/or Section 10 D
TVA Section 26a ]




Permit Certification

Mr. Haas,

As you requested, | have reviewed the information you provided regarding the subject project. This includes your email statement that you, in accord with the Environmental
Division's memo on requirements for TDOT environmental approvals, have determined that no permits are required (no water resource impacts will occur on the project and it
will disturb less than one acre of [and).

| concur that this project is ready for construction, as far as environmental permits are concerned. This opinion is based solely on the information you have provided to me, with
no independent investigation by this office.

Any changes in the project scope that result in water resource impacts or additional land disturbance may require permits, and additional review by this office will be needed.

Please let me know if you have any questions.

Thanks,

TooT

D) Wiseman, PE, CPESC | Permits Section Manager
Environmental Division

James K. Polk Bldg, 9" Floor

505 Deaderick 5t., Nashville, TN 37243

p. 615-532-4554

D|.Wiseman@tn.gov

tn.govitdat




Pre-Construction &
Construction Procedures

@ Common mistakes:

O O O O

N dard bid book t
t bid bond form
@ language
Out of Date Standard and Supplemental

Specifications, Special Provisions, and Wage Rates

Not uploading docdmetitssto.eGrants




Document Information: 2015-STP-TDOT Test Agency Co-046

Details

You are here: > Surface Transportation Block Grant Menu > Forms Menu > Right of Way Forms

ROW ACQUISITION REQUIRED

Instructions:

« Fields with an * next to them must be completed

* After entering all information click the SAVE button.

* To proceed to the next page you may use the Navigation Links at the bottom of the page.
* To return to the Forms menu click the Forms Menu link above.

Refer to Local Government Guidelines Manual Chapter 6 for additional information with ROW procedures and processes.

DO NOT PROCEED WITH THE ROW PHASE UNTIL YOU HAVE BEEN CONTACTED BY THE REGIONAL ROW REPRE SENTATIVE. DOING SO
COULD RESULT IN A LOSS IN FUNDING.

Contacted by TDOT Regional ROW Coordinator: |10/12/2016
E Gra I I tS I OW Notice To Proceed Received: 10/12/2018 Click here to view Notice to Proceed document

Consultant Firm Hiring ROW Agents through Subcontracts

AcquiSitiO All Properties Acquired: |10/12/2018

ROW Certification: Click here to view ROW Certification document

.
The final construction plans must contain all applicable TDOT items and must be stamped by a Professional Engineer. The Roadway
i Design Checklist may be found HERE.

No file selected. DELETE

4575-PIN121824.00 Contractwithletter pdf

| Browse... | No file selected. DELETE

4575-PIN121824.00 Contractwithletter pdf

Construction Plans:

Construction Plans Concurrence: 10/2/2016

Browse No file selected. IDELETE

Final (Stamped) Construction Plans: ‘== . )
4575-PIN121824.00 Contractwithletter pdf

Censtruction will be Let by TDOT
Utility Companies Notified: |09/22/2018
Utility Responses Received [10/13/2016

R_ailnogd Not-fied [10/12/2018 |
(if applicable)
Railroad Response Received: (10/05/201€ |

Utility Certification: Click here to view Utility Certification d




eGrants ROV

Acquisitio
Required

The applicable Proposal Contract template provided in Chapter 8 of the Local Government Guidelines Manual MUST be used. (State funded

template / (Federally funded template)

| Browse... | No file selected.
N121824.00 Contractwithletter pdf

NilL1oZ9 U

Construction Proposal Contract

4575-FI

DELETE

Construction Proposal Contract
Concurrence:

10/10/2018

The Construction Advertisement Authorization Checklist MUST be submitted when the proposal contract is submitted for review.

nstruction Advertisement

orization Checklist:

| Browse... | No file selected.

4575-PIN121824 00, Contractwithletter pdf

DELETE

NiZLloZLa U

| Browse... | No file selected.

Construction Advertisement:

DELETE

4575-PIN121824.00,Contractwithletter pdf

Construction Advertisement
Concurrence:

10/10/2018

If the final engineer's construction estimate is over the amount available for construction in the TIP/STIP, then the Local Programs Cffice

needs to contacted immediately.

Construction Estimate:

4575-PIN1

Browse... | No file selected.
21824 00, Contractwithletter pdf

DELETE

Construction Estimate Concurrence:

10/5/2016

If you are trying to determine whether or not a DBE goal is required on a project, refer to the Local Government Guidelines Manusal, Chapter

7. For DBE worksheet information when establishing a deadline, go to https

GOALTutorialWorksheet-1.doc

Calculated DBE Goal Worksheet
(if applicable):

DBE Goal Worksheet Concurrence:

DBE Goal Percentage:

TDOT Civil Rights Office Contacted for Title VI:

Title VI Certification:

Title VI Certification Verified:

TDOT Environmental Permits Office Contacted:

Permit Certification:

Permits Certification Verified:

www.tn. gov/content/dam/tn/tdot/civilrights’small-business

(Browse...) No file selected. DELETE

4575-PIN121824.00.Contractwithletter pdf

10/11/2016
[15 e
[10/12/2016 |

(Browse...| No file selected. “|DELETE

4575-PIN121824.00,Contractwithletter pdf

10/10/2016
10/12/201€
Browse... | No file selected.

10/11/2018




Poll Time!!!

DBE goal
funded

equired for bo nd state

ver $500,000.

) True




Upon Review and
Concurrence of Submittals:

@ Your ram Monit

o R
Fu

o Receive Conﬁrmatlon of the Obligation
of Funds

igation of Co on

o Issue the NTP for Construction Phase




ﬁ" /) '|
W

NOTICE TO PROCEED WITH THE FUNDED

CONSTRUCTION PHASE

OF PROJECT DEVELOPMENT

PIN:  115881.00
FEDERAL PROJECT NUMBER: STP-M-9104(15)

STATE PROJECT NUMBER: 30LPLM-F3-011
TERMINI/ FROJECT NAME:  Fairgrounds Connector Road,  from
Fairgrounds Circle to Morth Rufe Taylor
Road
CONTRACTEE: Greeneville
REGION: 1

Effective Date: March 30, 2015
Date of Transmittal: March 31, 2015

Thig letter serves as your official Notice to Proceed with the above referenced phase of work for
the subject project. The Local Government shall perform this phase of project development in
accordance with the Local Government Guidelines provided on the Local Program Development
Office website at: hiipsswnsw in.govicontentidemin gl programaeyelopmenticcaliprograms/docements-
and-formed GG Manual.pdl, Any wark performed shead of a Notice 1o Proceed's Effective Date wil
naot be resmbursad

You may procure, in accordance with law, @ consuling engineering firm o do all phases of
construction at this ime. Pleasa refer to Secltion 1.6 of the Local Government Guidelines for
guidance on consultant selection, if needed. AN consultant solicitatson advertisements shall be
reviewed and approved by the Loczl Programs Development Office before publishing. Pease

corsuitant indicating e date work was aullorzed on the phase of (he project menlioned above,
These documents should be emailed o Local ProgramsEiingov, MNote: If the persan in
responsible charge for this phase of the project has changed since Form 3-1 (Project Initiation
Form) was submitted, the Local Government shall resubmit Formm 1-1 (Responsibie Charge Form)
at this time to the Local Programs Development Office at the email below

If wyou have questions or concems regerding this matier please direct them to
Stankey Burnette at 615.741.5314 in the Local Programs Development Office. You may contact

us by email st Local Programsin gov

Paul Degges
Whitney Britt
John Kahle
Lon Lange
Maft Burcham

Kimery Grant

LP Supervisor

Regional Assistant Chief of Engineering
Regional Director of Project Developrment
Regional Design Manager

Regional Traffic Engineer

Regional Construction Supervisor
Regional Materials & Test

MPO Coordinatar

AACCEN. gov

File




Construction NTP E-mail

Subjec:

PIM:115881.00, Motice to Proceed with Construction, Greeneville, Greene County [LPA)

Good Moming John,

The attached Notice to Proceed is for Construction for PIN: {(115881.00). You may now advertise the project for bids to be received.

1. The advertisement must be submitted to the Local Programs Development Office at https//fwww tn govidot/program-
development-and-administration-home/local-programs/current-projects_himl to be placed on TDOT's website for publication. The

ad must be submitted to Local Programs@itn.gov at a minimum of 24 days prior to the bid opening date. If any changes fo the
advertisement arise during the advertisement period, LPDO must be alerted immediately in order to make necessary changes.
Local governments no longer have to advertise in newspapers, unless required by local procurement rules. Please notify me of
your ad’s posting date.

. Per federal law, you cannot require a license of your bidders if there are federal funds on any phase of the project.

. Only TDOT pre-gualified bids are to be opened publicly and read aloud. If a bid is not read, the bidder is to be identified and the
reason for not reading the bid announced.

. In order to obtain TDOT's concurrence in award, the following documents must be submitted electronically in accordance with
Section 8.2.6 of the Local Government Guidelines:

a.
b
C.
d

e.
f.

A completed Form 8-4

. An electronic copy of the bid tabulations (Excel spreadsheet comparing bids received)

Documentation ceriifying that the bids have been reviewed and found responsive

. A letter requesting concurrence in the decision to award signed by the Local Government Official or to reject the bids

including the necessary explanations for the request made (this may include the letter from the CEIl)
A PDF of the proposal contract for the apparent low bidder
DBE Award Information, if applicable (Form 8-5)

You must email me a copy of the fully executed CEI contract for the referenced project before the pre-construction meeting.

Also note, $2 522 165 00 total has been obligated for this phase ($2,017,732 00 Federal/ $ 000 State/ $504,433 00 local match).

If you have any questions please feel free to contact me.




Construction Engineering and
Inspection (CEI)

z LG must hire a pre-qualified
overs truction in the fi

O

z CEI re:qualified

list

must be on TDO

@ CEI consultant must have completed LPDO CEI
Training and show preof of attendance

z LG’s CEI will conduct all acceptance testing ot
materials




CEI Duties

z Oversee Contractor’s wor
adherence to plans and s

re

o Kee Its,

an

t diary, mate
ords

@ Pre ractor pay requests

7 Perform on-site interviews:

o Davis-Bacon WageRates

o CUF (Form 8-9, Commercially Useful
Function Checklist)




[LLocal Government CEI
Iraining Course

for CEIs and L
jects (valid fo

z Manda
man

o) Lev

o Levens day) is for consultants and LGs wishing to
perform CEI services on their own projects

) is for LGs (project supervisors)

NOTE: If an LG wants to provide CEI'services for its own
projects, prior approval must be obtained from Local
Programs.




Poll Time!!!

rovide

Which size project can the designing
CEI services for?

& The CEI firm can’t be associated with the project before the
construction phase for any sized project

e




Bid Advertisements

1sed on the

@ All locally managed projects must be a
LPDO website: https://www.tn.gov/t
development-and-administration=-h
programsj/cutrent-projects.html

7z In addi eet all local pro S

Thi

0 uire traditional newspaper advertisements

z Must sub least 24 days prior to bid opening

@ Bid ad language requireniénts and 21 day advertising
period still apply

@ All electronic bidding processes must be reviewed and
approved by LPDO




Bid Advertisements

TN TDOT

Department of
Transportation

Driver howdol.. ~  Businesshowdol.. ~ Governmenthowdol~  Find Local Information  Find IMPROVE Act Projects  Sitemap  Index of Services

i Current Projects

Funding Options This webpage is for engineering firms, contractors and subcontractors looking to work with local
governments. Request for Qualifications (RFQs)/Request for Proposals (RFPs), Construction Bid

Documents and Forms Advertisements and Awarded Construction Bids can be found below under the three tabs. The person
listed can be contacted with any guestions or for additional information.

Reimbursement Guidance

Training

: RFQs/RFPs Constmucton Bid Advertisements Awarded Construction Bids
Current Projects

Posted

Transportation Alternatives Program Locadon "I'ype of Work Contact Information
Date

Staff )
This project

nvolves
widening of 3
approaches to
the Wolf River
Boulevard/
Germantown
Road (S.R.177) _
Germantown  intersecion. R Sy
e 901-757-7281 212420
City Shelby Exisiting span X : for Bids
f towaltney@germantown-tn.gov
County wire signalized = e
ntersections
within the
imits of the
project are to
be replaced
with mast
arms.

Advertisement




Bidding Requirements

%3

%]

All contractors must be on TDOT's Pre-qualified list
Contractors must use, and only use, th
pre-qualification records

ors must be on TD
ny work

All sub-c
before

Bid bo
non-pr

rm must be marked D if sold to
ontractors

w Contractors may participate if they are within the 90 day grace period after the expiration
date shown on the TDOT pre-qualified list

@ Be careful, as their bid will be invalid should this period lapse prior to the letting

LG is responsible for checking all bid proposals to ensure that the contractors are
prequalified prior to opening bid proposal




Licensing of Prime
Contractors

@ The State of Tennessee requires Contra
State contracts to be licensed.

ork on

@ Federal ent to bid

on fede

prohibit licensure
projects.

@ For stat
be written

rojects, TDOT requires the license number
bid envelope.

@ For federally-funded projects, contractors have 21-days to
become licensed.

@ If a project has both federal and state funds on it, it follows
the federal requirements.




“In Good Standing”

TDOT

appr
that a

not execute a acts or
ontracts wit actors
good standing with the

Secretary of State (i.e. have a valid
Certificate of Existence/Authorization)




If there 1s a DBE Goal:

@ Special Provision 1247LP will be included in the
bid book

z Each Contractor must submit
within 3 business days of bid o

o Then icities, and genders of the INUCP
certifié at will be used on the project

id, or

o The amount of subcontracts to be completed by the DBE
(Form 8-5)

@z The LG must submitthis;form with their bid
concurrence package to the LPDO and TDOT
Civil Rights Office

Ch.7




Special Provision 1247LP

If the Contractor fails to comply with Special Provision 1247LP, the
Department may take one or a combination of the following steps:

1) Require the Contractor to have its entire manage nd DBE
training arranged by the Department and paid by I.

2) The next bid when Contractor is the low bidder | project, require
that Contr chieve a DBE participation th e the stated goals.

3) For the C ilure to find another DBE subcontractor to substitute for
a DBE tha ted or fails to complete its work on the contract for any

reason or t the CRO - SBDP documentation clearly evidencing good
faith efforts, as detailed in D.1. above, then the Department may withhold
from the Contractor an amount not to exceed the amount of money originally
committed to the non-complying DBE subcontractor, not as a penalty but as
liquidated damages.

4) Suspend the Contractor from participation in Department bid lettings pursuant
to rules promulgated by the Department.

5) For repeated failures to comply, debar the Contractor pursuant to rules

promulgated by the Department.

6) Invoke other remedies available by law and/or in the contract.

Ch.7



Disadvantaged Business
Enterprise (DBE)

z DBE goals apply to constructio
professi ervices

« When
met, u

, hot to

tis executed, DBE goals will be
Od Faith Effort can be proven

o Per 23 CFR 230

z It DBE goal is not methlocal Agency will be
subject to repayment of work performed that
would have been performed by DBE

Ch.7




Bid Document Addenda

The LG should keep track of every cont who

purchases a set of bid documents

If the LG fi
period,

error in the ad wi tisement

ST notity all prop

The L
distribute
in most cases)

ment where the correction was
proposal holders (an email is acceptable

EVERY proposal holdermust acknowledge in writing that
they received the Addendum before opening bids




LG Requirements, Time of Bids

Must not allow bids to be submitted a date

and time set in the bid advertiseme

Must begin to open bids on the da in

the bid ment

Must sponsive bid outl public
Must est responsive bidder, pending
TDOT ce

Must not open bids by non-prequalified contractors

@ Responsive bids shall bé 8pened from contractors who
are within the 90 day grace period of their TDOT
prequalification expiration date

o https://www.tn.gov/tdot/tdot-construction-division.html




Bid Review

@ Bids are to be submitted in iginal

bound bid book

@ Bids e completed

@ Bid completed on orms
pro the bid book

@ There must be a unit price of $0.00 or
greater for each bid item

@ License? — Dependent on funding source




After Receiving Bids, LG Will:

words “pending TDOT conc
@ Tab Engineer’s Estim ith the
bid 11 bidders, or at e lowest

@ Review the bids to determine if they are
unbalanced (Manualpsection 8.2.6)

@ Prepare a submittal package to send to TDOT




After Receiving Bids, LG Will:

@ Electronically submit the following t east
21 days prior to expiration of bids:
ficial

d Award

o Letter re ing to award or reject si
8-4: Construction A

o Tabul Engineer’s estimate in Excel format

o Docume certifying that bids have been reviewed and
found to be responsive

o A PDF of the proposal conttact for the apparent low bidder

o DBE Award Information, if applicable (Form 8-5 )




September 15,2015

Mr. Brad Peters, PE

Town of Greeneville Engineer
200 North College Street
Greeneville, TN 37745

Subject: Bid Tab Certification / Recommendation to Award (Rebid)
Fairgrounds Connector Road Phase 3
From Fairgrounds Circle to North Rufe Taylor Road
Greene County
PIN 115881.00
STP-M-9104(15); 30LPLM-F3-011

Dear Mr. Peters:

Please find attached the bid tabulation certification for Greeneville Fairgrounds Connector Road
Phase 3 (PIN 115881.00). All bidders’ tabulations were found to be correct with no mathematical
errors. Hence, the apparent low bidder, Summers-Taylor, Inc, is verified as the low bidder with a
bid amount of $2,275,039.15. This bid is within 105 of the engineer's estimate and is
recommended for award.

Please feel free to contact us with any questions or comments,

Sincerely.
CDM Smith

K. » i
("i'"ﬁ ,{{.\‘

Jeff Mize, P.E.
Senior Project Manager

cc: Mr. John Hunter

&
'WATFR + FNVIRONMFNT + TRANSPORTATION + FNFRGY + FACI ITIFS




MAYOR : ALDERMEN
W.T. Danels ’
i Brian N. F. Sragdon
ADMINISTRATOR Sudoy C.Fank
N T Katn W. Paxton
Todd Smith ) Sarah E. 7. Webster
T F. N N F. s S F F

September 16, 2015

TDOT Local Programs Development Office
Building, 6% Floor
505 Deadenick Stieet, Nashville, TN 37243

Re: Fairground: Connector Road Phase III, PIN 1158581.00
Bid Award Recommendation

Dear Eli,

On behalf of the Town of Greeneville, I recommend the referenced project be awarded to the low
bidder, Summers-Taylor, Inc.

All required documents for award of the contract will be emaled to vou.
Should you have any questions you may contact me at the number below.

Sincerely,

i

s

\ L
Brad Peters, P.E

Engineer

Phone: 423-63 200 North College St. Fac 423-633-0033
TDO: 4236365708 Greeneville, TN 37745 W gresneviietn.ay




Local Government Guidelines Form 8-4

March 9, 2018

IConstruction Advertising and Award Checklist

PIN:

County:

Federal Project No.:
State Project No

The following checklist is infended to serve as a guide to assist the Local Government for
advertising and award of the Contract. This Checklist shall be submitted when requesting
TDOT Concurrence in AWARD.

COMMENTS

Was the Advertisement for bid posted on TDOT's website Date of advertisement:
at least 3 weeks prior to the public bid opening date?
Did the advertisement state the date, time, and location of Date of bid opening:
public bid opening?

Location:

Were bids read aloud at the bid opening?

Reason for not reading
If not, was the bidders name read and the reason for not aloud:

reading aloud stated publicly?

Were only pre-qualified bidders read?

If addendums were issued during the advertisement period,
were they acknowledged by the bidders?

Were the bids reviewed for responsiveness and
irregularities in accordance with guidelines?

Has the DBE goal been met {must demonstrate within 3
days of bid opening)?

Is the lowest responsive bidder recommended for award? If not, why:

Is TDOT provided an electronic bid tabulation of the three Date to TDOT for
lowest bidders at least 14 days prior to the end of award concurrence:
period?

Date of award closing :

Is the pre-bid estimate with guantities included?

Is a request for award or rejection included?



TDOT
m Local Government Guidelines Form 8-5
March 8, 2018

DBE AWARD INFORMATION FOR CONTRACTORS AND CONSULTANTS
ON LOCALLY LET FEDERAL AID CONTRACTS

County: PIN:
Contract Award Amount; Federal Project Mumber:
Federal Dollars in Contract State Project Number:

Contract Award Date:

Mame of Prime Contractor
Propozed DBE Goal or None % or [_None

“This form must be resubmitted to Local Programsiiin gov if the DBEs change on the project.

SUBCONTRACT |
NAMES OF SUBCONTRACTORS _ETHNICITY** GENDER AMOUNT
DBE Certified Wark Type to be performed
] 2™ Tier - 3
DBE Cenrified Work Type to be performed:
[ 2" Tier -3
DBE Certified Work Type to be performed:
[]2™ Tier S
= =_—— — !
DBE Certified Work Type to be performed,
] 2™ Tier 3 |
CBE Certified Work Type to be performed;
] 2™ Tler B 5
- TOTAL DBE COMMITMENT: 5

SUBMITTED BY: DATE:

**Ethnicity= Black American (BA), Hispanic American (HA), Native Amearican (MA), Asian Indian American
(AlA), Asian-Pacific American (APA), Mon-Minarity Women (FBE), Other (OT)




ail’gtoun as SIIZ1S5

Ecrt TH Tur
DESCRIPTIOM UMITCUANHTITIUHIT COST| TO UMIT COST|[TOTAL COSTUMIT COST]
CONSTRUCTIONSTAKES, LINES AND GRADES LS $15,000.00 15, 000.00 20,000,000 20,000, 00 $ 12, 552.50
CLEAFRING AND GRUEEING $ 2,500.00 Z0,000.00 Z,000.00 24,000 .00 $ 1141182
FROAD & DRAINAGE EXCAVATION (UNCLASSIFIED) 4.65 295,642.35 4.50 £%6,105.50 4.41
FLACING AND SESFREADING TOFSOIL £ 00 12,240.00 4.25 9,095 00 2.10
WATER 5.00 540.00 30.00 3,240.00 52.50
10* TEMFORARY SLOFE DRA&IN 12,00 4. 782,00 1000 2,660.00 11.94
FILTER SOCK (£INCH) z.10 520.80 12.00 2,016 .00 2.15
TEMFORARY SILT FENCE (WITHOUT EACKING) 1.50 £ 2TT.50 .00 12,555.00 1.47
ROCK CHECK DAMFER 171.00 7,352.00 225.00 4,675.00 1£2.00
ENHANCED ROCK CHECK DAM 250.00 2,450.00 275.00 1,925.00 241.25
SANDEAGS 5.00 400.00 Z.00 160,00 1z.41
TEMFORARY SEDIMENT TRAF 40,00 2d4,.360.00 .00 1,227 00 11.50
CATCHEASINFROTECTION(TYFEE) 400.00 1,£00.00 500.00 2,000.00 444.79
CATCHEASINFROTECTION(TYFED) 215.00 £,600.00 300.00 12,000.00 444.79
MINERAL AGGREGATE, TYPE AEASE, GRADINGD 2325 222,617.25 24.00 235,992 .00 26 99 265,362 €7
MINERAL AGGREGATE(SIZEST) ZZ2.00 T,E20.00 Z5.00 & 000, 00 Z0.20 T,24%.00
ASPHALT CONCRETE MIX(PGed-22) (EPME-HMI GRADING & £9.00 241, 457.00 9300 $ 252.,309.00 3 a0.§2 $ =d6.394.6%
ASFHALT CONCRETE MIX(FGE4-221 (EFME-HMIGRADING E-M2 “4.25 174, 729.50 100,00 1£5,400.00 96.02 178,122,323
ZITUMINOUS MATERIALFOR FRIMECOAT(FC) 225.00 4. 750.00 225.00 4. 750.00 2d41.25 10,237.50
AGGREGATEFOR COVER MATERIAL (FC) 40.00 3,960.00 40.00 3,960.00 42.00 4,15%.00
EITUMINOUS MATERIAL FOR TACK COAT (TC) 6500 2,595 00 1,000.00 2,000.00 1,013.25 3,034.75 530.00
ACSEMIR(PGE4-Z22)I GRADING E SHOULDER 11600 33, 40%.00 125.00 Z6, 000, 00 11213 34,021.44 00
ACS MIR(PGE4-22) GRADING D 112.00 131,040.00 112,00 13%,060.00 114.19 133,602.30 107.00
COLD FLANING EITUMINOUS FAVEMENT 7.25 4,529.90 £.00 471200 £.24 10,003.36 50
RETAININGWALL(STAZ4+20TOSTA ZE+25) £2.00 M2, 770.00 E£0.00 107, 40000 a4.TE 169 £20.40 7, 400.00 |
FETAININGWALLI(STACZE+20TOSTAZI+92.T0) £Z.00 270,980.00 54.00 $ 215.,190.00 £3.82 334,022.70 X 259,025.00
13" CONCRETE FIFE CULVERT (CLASS D 34.00 59,655.00 50.00 14%,£00.00 £1.37 179,936.84 124,272.00
E4" CONMCRETEFIFECULYVERT(CLASZ 1) SZ.00 3T, 236.00 £5.00 46 6 T0.00 T4.64 53,591.52 M
Z0"CONCRETEFIPECULVERT (CLASZ I TZ.00 & 57T0.00 T5.00 3 £, 750.00 112.14 10,182 60 00 | AE0.00
ZE"CONCRETEFIFECULVERT(CLASEZ 1) 125.00 @ S00.00 100, 00 TE00. 00 122.25 10,507, 00 DE0. 00
12*FPIFECULVERT(SIDE DR AIND S55.00 4. E75.00 4000 2, 400,00 54.72 4, 651.20 40.00
MANHOLES, > 16' - 20' DEFTH 5,900.00 5,900.00 20,000.00 20,000.00 569277 569277 5,500.00
CLASS &4 CONCRETE (FIFEENDWALLS) 475.00 13,650.00 £00.00 11,200.00 1,243.50 17,412.20 £00.00
STEELEAR REINFORCEMENT(FIFEENDWALLS) Z.00 F12.00 .00 E12.00 1.60 £d49.60 2
CATCHEASINS, TYPE12,0'-4'DEPTH 2,500.00 42,500.00 2,500.00 42,500.00 2,323.61 39,501.37 3,000.00
CATCHEASING, TYFE12,.4'-2' DEFTH 2,500.00 47,500.00 3,500.00 £6,500.00 z, 47044 46,947.8% 4,000.00
CATCHEASINS, TYFE1Z, - 2'-12'DEFTH 2,000 00 Z,000.00 & 000,00 & 000 00 2, 495. 82 3,495.88 4,300.00 |
CATCHEASINS, TYFE1Z, > 12" - 16" DEFTH 2,900.00 2,900.00 9,000.00 9,000.00 5,860.66 5,260.66 5,000.00
CATCHEASINS, TYFE14, . 4' - 2'DEFTH 5. 000,00 10, 000,00 4,000 00 $,000.00 5,809 .42 11,615.84 4,000.00
CATCHEASINS, TYFE4Z 0'-4"DEFTH Z,500.00 S,000.00 =,500.00 T, 000 .00 2,003.33 4 006 66 1 ‘M
CATCHEASINS, TYFE4zZ,s &' - 12" DEFTH 7,300.00 7,300.00 3,000.00 3,000.00 3,54%.24 3,54%.24 5,000.00
CONCRETE SIDEWALK (471 535 2,909.50 5.00 2,530.00 5956 3,015.7% 4.00
CONCRETE SIDEWALK(E ") £.50 11,121.50 T.00 11,977.00 £.01 13, 705.11 S.00
CONCRETE CURE TE65.00 1,530.00 30000 £00.00 1,369.86 Z,739.72 300.00
CONCRETE COMEINED CURE 2 GUTTER 210.00 £7,260.00 235.00 97, TE0.00 263,01 111,492 16 215.00
SINGLEGUARDRAIL (TYFEZ) 15.75 21,624.75 1200 16.54 Z2,709.42 15.50 |
SINGLE GUARDRAIL (TYFEZILONGFOST Z2.00 15, 796.00 Z3.00 £3.10 16,585.80 20.00
GUARDRAIL TERMINAL (TYFE 12) 1,500.00 1,500.00 200,00 1,575.00 1,575.00 S00.00
TANENERGY AESOREING TEREM (HCHREP 250, TLZ) 2,000 00 & 000,00 1,500.00 2, 100,00 & 200,00 2,
CHAINLINK FENCE (£ FOOT) 12.35 10,£21.00 1500 1£.55 14,232.00 Z0.00 A7, 200,00
END & CORNER FOSTASSEMELY(CHAIN-LINK FEHCE&') 16000 £00.00 250.00 36.75 183.75 200,00 1,000 00
GATE-CHAIN-LINK FENCE-£ FOOT(Z0-FTSLIDING GATE AT DRIVEWAY) 1,650.00 1,£50.00 4,000.00 £00.00 £00.00 2,000.00 |
MACHINED RIF-RAF (CLASS &-3) 35.00 1,750.00 30.00 35.99 1,799.50 32.&
MACHINED RIF-RAF (CLASS A-1) 36.00 42,164.00 20.00 3548 42,140.02 20.00
AGGREGATE UNDERDRAINS (WITHFIFE) 5.00 ZE 080,00 S5.00 4.26 320,723.12 4.00
TRAFFIC CONTROL 14,000.00 14,000.00 £,000.00 91875 912.75 5,000.00 5,000.00
FLEXIELE DRUMS (CHANNELIZING) 15.00 445.00 25.00 37.80 2,281.40 30.00 1,£90.00
WARHINGLIGHTS (TYFE &) 15.00 £0.00 100,00 44.10 176.40 Z2.00
SIGHS (CONSTRUCTION) 5.00 550.00 T.00 $.93 982.30 7.&
TEMFORARY EARRICADES (TYFE I £.00 420.00 Z0.00 14.13 S99Z. 60 i4.00
FREMOVAELE FAVEMENT MARKING LINE 2.50 Z2,150.00 .50 .63 Z,261.80 2.00 |
FERFORATED/KHOCKOUT SQUARETUEEFOST 2.60 201.60 .00 £.40 AT0.40 4.00
FLATSHEET ALUMIHUM SIGHS (0.020" THICK) Z9.00 S07.00 1Z.00 12,64 242.32 1zZ.00
FLASTIC FAVEMENT MARKING (CHANNELIZATION STRIFING) 12.00 Z60.00 1€.00 19.42 222.860 16.00 |
FLASTICFAVEMENT MARKING (STOF LIMNE) 1z.00 540.00 10.00 11.02 495.90 9.00
FLASTIC FAYEMENT MARKING (TURN LANE ARROW) 150.00 2,250.00 110.00 1,650.00 141.75 2,126.25 110.00
ENHANCED FLATLINE THERMO PYMT MEEKHNG (4IH LINE) £,750.00 000,00 T,500.00 Z,045.00 7,612.50 _‘
MOEILIZATION 56,500.00 100,000.00 | $ 100,000.00 | $56,315.74 | §  56,315.74
GEOTEXTILEC(TYFEINMEROSION CONTROL) . 395 7,129.50 .00 10,125, 00 4.04 13, 715.20
SEEDING (WITHMULCH) UNIT 219 4.599.00 Z0.00 £ ST0.00 21.00 4,549 00
WATER (SEEDING & SODDING) M.G. 1% 936.00 25.00 450.00 5z.50 $45.00
SEED(SUFPFLEMENTAL AFFLICATION) LE. 50 255.00 25.00 1,250.00 5.:25 282.5
FERTILIZER (SUFFLEMENTAL APFLICATION) TOH h | ET0.00 400.00 4_1_30.00 £52.50 £82.50
SODDING (NEW S0D) S.V. 1576 £,619.20 .50 5,516.00 4.20 6, 619.2
TURF REINFORCEMENT MATICLASS 1) S.¥. 3% 1,120.80 5.00 1,640, 00 3.63 1,207.04

12,553 50 4E,000.00
91,294.5¢ 5,000.00
220,383.39 5.00
17,334.00 10
5,£70.00 10
3176.04 .25
5z4.z0 00 |
£,151.95 1.50
7,224.00 200.00
z,382.75
99z.80
7,003.50
1,779.16
17,791.60
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£9,440.00

14,360.00
500.00

o o o o o o

12,900.00
1,250.00
4,000.00
1,500.00
35,970.00
26,060.00
£,000.00
1,575.00
d00. 00
T70.00
1,400.00
2,150.00
22400
169.00
220,00
450.00

:

1,600.00
35,970.00

:

|

T70.00
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4.20
2.60
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Date: 09-10-2015 CDM Smith"s Calculation= SEESESSS SESSSSS SSSSEES

Calculations

Conducted By: Brenda Hall

Checked By: Jeff Mize. PE Sidder Calfcalations
Acewal Bid FFSFSE 772773




BID ENVELOPE COVER

NAME OF PROJECT: FAIRGROUNDS CONNECTOR ROAD FHASE 13,
FROM Fairgroands Circle to North Rufe Taylor Road; Tewn of Greeneville, TN

SEALED BIDS WILL BE RECEIVED:

Tawn Enginaar's Ofice

Fown Hal, 200 North Collepe Streal, Greenevilla, TN 37745

UNTIL: 2:00 PM September 9, 2015
LOCAL TIME DATE
COMPLETE ALL BLANKS/{

RIDDER Durarnn s - Tanioe. Tut .
ADDRESS: 300 WMAT €l Autsadd
EL T rages wror) e Ty
Y13-S43-2BI « Phout
 423-NT-LPA - Fa

SUBCONTRACTORS TO BE TISED ON THIS PROJECT:
If mo subcontract work is reguired, write "none re ﬁ,‘.‘u.'l".l“
Indicate sach swhcantractor that is @ DBEE on the list below

Sealed Prop wal document thall alee Include a cormpleted DBE wark rhwet
Soumacay Seeaguls = DRE
AL CoustacTion ~ DRE

Repoins Fonet + Giaroanse — DIE
Dyas ToETul Toe . = DBE
€asT CongT Dasututt Slastduf Tue,
Tugnbth Hamgme + Fasiates
M. CommEacing, Feezt
S pramon. PauterteT Mag vt TTaC

MO Hudl SJoteuTesacTans
N0 Pluentel Sdhieurancrea s
NO Eleinnseal.  SUBowTRACTARS

BIDDIES MUST COMPLETE ALL AREAS OF THIS FORM!




PROPOSAL
TO THE TOWN OF GREENEVILLE

GREENE, TENNESSEE

By submilling this Proposal, the undersignad bidder represants that # has carnefuly
axamined the site of the wark described harein, has bacome famiiar with local conditions and
the character and extent of tha work; has carafuly examined the Plans, the most cument
version of the Standard Speciications for Road and Bridge Constnacdan and the Standard
Roacdway and Structures Drawings adopled by the State of Tennes Departrmant of
Transportation, with subseguent revisions which are acknosedged o be a part of this
Prapasal, the Special Provigions, the Proposal Form, the Form of Contract, and the Form of
Contract Payment and Performance Bond, and thoroughly understands thelr stpulations,
requiremants, and provislons

Tha undarsigned bidder has determinad the qualty and quantity of materals required;
has Invastigated the location and determined the sourc supply of the malterials required,
has investigated labor conditions; and, has aranged for the confinucus prosecuion of the
work harein described

By submitting this Proposal, the undarsgnad bidder agrees ta pravide all necessary
oquipment, tools, labor, nodentals, and other means of construction, o all the work, and
furnish all the matarials of the spediliad requirements which are necessary to compiata the
work in accordance with the Plans, and tha Specifications, and agrees 0 accepl as paymenl in
full the unit prices for e various items deecribad In the Specifications that ara set forth in this

The bidder understands thal the quantlties of work specilNed are approxmate only
and are subjact to Increasa or dacrease and thal any such increase or decreasa will not affect
the unit pricas sat forth in this Proposal. Compensabion for "o ork” which mary be required
by tha TOWN in connaction with the construction and complation of the work but which was

of raflectad n the Flans and Specfications al the lime of bidding, wil ba made in the

following marner. work for which there s a unit price set forth in this Proposal will be
compensated at that unit price; work for which theea i no unit price set forth In this Proposal
will be compensated in accordance with the spplicable Departmant of

Transportation Standard Speciications

By submitting this Proposal, the undersigned bidder hareby agresas o be bound by the
award of the Contract and, I swerded tha Contract an this Proposal, to exscute the
Contract and the required Contract Payment and Pedfarmanca Bond within tan (10) day
recaipt of notice of the award, The undersigned bidder submils herewith the required Proposal
guaranty in an amount of not less than fiva percant (5%) of the total amount of the Pro
offered and agrees and consents that the Proposal guaranty shall Immediately be at the
disposal of the TOWN, nol as a panally, but as an agreed lquidated damage ¥ the requirad
Contract and Contract Payment and Parformance Bond are not executed within len {10) days
from receipt of the notice of sward




THIS PROPOSAL SUBMITTED BY
Dornrngng - Thglon e
Bidder (1)
< :’:jr

) =
T —,

Tep L. BayauT VILE st T T
Printad Name and Title
P.0 . Box L1
Addrass
ErmameTiTon TN 364Y
City/State/Zip

Bidder (1) being composad of officers, partners, or owners as
a Coa.;uurt-tm) follows
(Type of business antity)
PT. Sinmeds Cuattmas or T Bonas  Disssy MOTHGA - Vet Prassonary 0¢ (eTomartl,
Nama/Tile Narma/Title
GOAT Semersis = FRISIOGIT ST €l - aek Paessonst ¢ (osmuctfo)
NamealTitle Name/Title

Tes BanAdT = Era IOl VEE PAEsIOLTT  CHALE HYls@ ~ CAtEF F iamugpat, DiFscia
Nama/Tile Narme/Tille

B MlA
Bldder (2)*

u}_A
NI!Q

Printed N

Bidder (2) being composed of officars, partners, or owners as
a MR - follows:

(Type of business entity)
M N}Q
Narme/Titke Name/Titke
vy J}q
Nanme/Tite Name/Tite
~lA wl A
NameTitle Name/Title




hES(,RIPTON

BID FORM

ESTIMATED QUANTITIES

UNIT COST

TOTAL COST

ITEM NO
ET . T]

UNIT QUANTITY

IS obb.- 60

UBBING

L5 oo

1S.000.50
20 000. 09

ROAD & DRAINAGE EXCAVATION

d,s

295 &642.2S

PLACING AND SPREADING TOPSCIL

N AT=
WATER

(-.oo
.00

10" TEMPLRARY SLOPE DRAIN

FILTER EDCK {B INCH

TEMPORARY SILT "—"JCE WITHOUT BAC

KING)

Ha oD

4

| "€39. 00

L 428.00

JO
1)

ROCK CHEC

.00

| Si0.%0
&3111.80
7.353.00

ENHANCED ROCK CHECK DAM

350.00

SANDBAGS

S.op

2495000
So0.00

TEMPORARY SEDIMENT TRAP

Sp.00

24 2L0.00

CATCH BASIN PROTECTII .»1 TY

Hop 0O

LLoo. OO

CATCH BASIN PROT ‘l_l 0

2i5.00

8 Loo. oo

MPMNESAL AGGREGAT ';

MINERAL Uh'_v"'!" T SlZE 5

>

e rn

ETE MIX (PCE E71,
ASPHALT CONCRETE MIX {PGE4-22) (BFW
BITUMINGUS MATERIAL FOR PRIME COA

Lr.,l_g IEGATE FOR COVER ‘»l»llH-' :41 PG

B HM) GRADING A

i HM) GRADING B2~

T (PG,

h

2E.25

28 617.2.5

2300

.00

Qu4.1LY

T Leo. 80

19y '$I§Q.S'Q

T

31500

9 V50.00

BT

BITUMINOUS MATERIAL FOR TACK COAT
ACE MDD {PGEL.22) GRAD

GE4-22) GRALS

DLD PLANING BITUMNOLE

—r

“H0.20
QesS.00

A 3MM___
g‘l; QD

Ie.00

33 4po@.00

";’F'.f-‘ NG WALL :F.T.-.-oi

m|

RETAINMNG WALL (STA ) TO STA 28+

i8.70

0

112.c0o
1.5
&3.00

(AT

131 odo.0C |

 Qs23 30 |
: J.l‘z_ no.p

)F""PP'.’I'FT’ ASS N

H.00

zﬂof-‘sw co .
99 L96.00

\ﬁ“l

fSLcoco

37.33L.00 |

13.00

_LS10 .80

CLUL \”Q - il

| 1S 0O

Q.520.00

SIDE DRAIN

Ss5.e0

4.1s OO

IMANHOLES, >

-.'Lf‘\."o A -,

IPE ENOWALLS)

ISTE EL LJ"L“ uL“\F e L\" NT | "|', ENDY

|CATCH BABING, TYPE 12

ICATCH BASINS, TYPE 12,0 - 4 DEPTH
CATCH BAGING, TYPE 12,5 4 - § DEPTH

NALLS

= Qoo-op

€ [00-¢0

Sh35.00

1% L5D.00

2.00

Pil-00

7 S60. 00

12 DEPTH

CATCH BABINS, TYPE 12, » 12 - 16 DEPT.

H

| 2. 500.0D
| 2Twpp
. 3,000.00

TQec0.00

| 47 500.60
| 309000
| BQOQ oo

< pop.0e

| IQ 00.00

CATCH BASINS, TYPE 14, >4 -8 DEPTH
ATCH BASINS, TYPE 42,0 - & DEPTH
S, TYPE 42, ° e =

Bid Form

Sheet 1 of 2

1 2.500.00
| 7.300.00

S 000.00
1.200.00 |




BID FORM

ESTIMATED QUANTITIES
TEM NO. DESCRIFTION

Tr4

UNIT QUANTITY  UNIT COST TOTAL COST
CONCRETE SIDEWALK (4 * P | 505 . E.‘\S L E8cA.T6 ]
! 5D 11 121. %0

CONCRETE SIDEWALK (8 * L
CONCRETE CURE — - ALt 0O | S3C .0
NCR COMBINED CURB & GUTTER C.Y 5 240.00 S &2 .00
SINGLE GUARDRAIL (TYPE 2 1373 15,95 12 bivas
21 90 |£. Q1. 00
GUARDRAIL TERMNAL (TYPE 12) | .So0. 00 | £o0. 00
TAN ENERGY ABSOREING TERM (NCHRF 350, TL3 = 3 2,000 00 AN Y-
CHAIN LINK FENC OOaT f B0 12.3Y 10621 . 00
| 0. OO ‘Bco. o0
; IN |} LSO .00 | GS0.006
MACHINED RP-RAP |[CLASS A-3) €06 |
MACHINED RIP-RAP [CLASS A-1) O - T
AGGREGATE UNDERDRAINS (WITH PIPE . rar S.e06
O ! | M e 00
RUMS (CHANNELIZING . | | &3 _1S.00
WARNING LIGHTR (TYPE A) - 1S .o
SIGNS (CONSTRUCTION) : U .00

: ; I &L.oco
| REMOVABLE PAVEMENT MARKING LINE LF. 880 2.%0

|PERF DRATEDWNOCKOUT SQUARE TUBE BOST 3 LD
FLAT SHEET ALUMINUM SIGNS (0.080° THICK) 28 .50
[PLASTIC PAVEMENT MARKING [CHANNELIZATION S 9.0
PLASTIC PAVEMENT MARKING [STOF LINE) \L-00
__[PLASTIC PAVENENT MARKING [TURN LANE ARROW |S0.o0
ENHANCED FLATLINE THERMO FURIT MRHNG (2N LINE) 3 w00
| St S00.00

MOBILIZATION
GED (TYPE IIINERDSION CONTROL) W=
2100

SEEDING (WITH MULCH
WATER (SEEDNG & SODDING) S‘; Nele)
g0

SEED (SUPPLEMENTAL APPLICATION) ,
FERTILIZER (SUPPLEMENTAL APPLICATION) TON 1 (,"Q 00
SCCOING (NEW SOD <457 q < 1O

TURF REINFORCEMENT MAT (CLASS |

3.0

SINGLE GUARDRAIL (TYPE 2] LONG POS8T

=ND & CORNER POST ABSEMBLY|CHAINLINK FENCE 6
GATE - CHAIN-LINK FENCE-8 FOOT (30-FT SLICING GATE AT DRIVEWAY)

salsalsale

ITEMPORARY BARRICADES [TYRE |l

hy [y i -
» |G| LAl

0N 0 N
y - )

Grand Total § Tw o MZLLZION Two Nundaeo &%—-‘n’ Frue T (52,20 S,029 ./F

In' Words in Numbers

WwINE Dolians avs Frétee) CauTs .




DRE GOALS WORKSHEET
PIN 115811.00
Cireene County
CGreeneville Fairgrounds Connectar Phase 3

Fstimatod %
DBE Company Name Genoral Work Description Cost of Total
Project

SouTHeA ) SeenT ol Enssze, (ool Sesonty ool 30 150.00 | 1.33 |

ALA  Covstacerie ) Lorcrsme Stopumie - Bowmas | 28 WH3.00 | | 25
Respctns Fote + Goanolure Gumsoaates + TeerguaLs 144 9201 .97
3‘1“’ _rﬂmlcln-()]‘IuL- IHAau 1306 |35 o00.00 | |.S 4

TOTAL DIE
coMmMITvienT G.0B

DBE GOAL 6%

Submitted By: Jod»t T . Date: 7 ’ 9 ] |5




*NOTE: The signature and information for Bidder (2) is to be provided when there is a
joint venture.

PROPOSAL CERTIFICATION

The undersigned, being first duly swom, certfias on bahalf of the bidder that it has not,
aither directly or indirectly, entered into any agreament, particpsted in any colusion, of
othersise 18ken any action In restraimt of free competitve bidding in connaction with this
Proposal or Contract.  This is an official document that is required or authorized by law 10 be
made under cath and is prasentad in an offidal proceeding. A person who makes a false
staterment in this certification is subjact 1o the panaltias of perfjury

The undarsigned further carfifies that said bidder is not under the contral of any person,

firm, parinarship, or corparation, which has or exerceas any control of any other person, firm,
partnership, or corporstion, which ls submitting a8 bid on this Contract

Surmmntls - Tay o Tue . Swom to and subscribed before me
Bidder (1)
? 2 D this g™ day of greest, 2005

By 7 . ¢
i & B S

Téo L. BauaT “Uite-PressoedT

Printed Name and Tille

TENNESSEE
My commis: NQIARY
Bxpires

(Seal)
A Swom to and subscribed before me
Bidder 1':":
this w4  dayof wjA . ~ )4
By: AL
4 u/-‘\
Printed Name and Title Notary Public

My commission
explres A )A

(Seal)




*NOTE: The signature and information for Bidder (2) Is to be provided whon there 1= a
joint vantuwe,

TOWN OF GREENEVILLE
GREENE, TENNESSEE

PROPOSAL BOND

FARGROUNDS CONNECTOR ROAD PHASE I
CONTRACT NO. _

Prncipal e umens savies, mg
Print Name of Principal

ourety

KNOW ALL MEN BY THESE PRESENTS, that we, the Principd and Suraty abowa
named, are hald and firmly bound unto the TOWN in the ful and just sum of fiva parcent (5%)
of the total amount bid by tha Principal for the projoct staled above, for the paymaent of which
sum well and truly to ba made, wa bind ouraelves, our heirs, exascutars, administrators, arxd
sL00ass0rs, jointy and severally, firmly by these prosents

NOW, THEREFORE, the condilion of this cbligation s tha Principal shall not withdraw
s bld within sbaty (60) days afler the apening of tha bids, or within such o ime pericd as
may ba provided in the Propasal, and if the TOWN shall eweard & Confract to the Principal, the
Principal shadl, within len (10) days after wiittan notics of the eward s received by him, fully
expaile a Condract on i of the terms, conditions and unil price forth In his
Propasal or bid and provide bonds with good end sulliclant su 1% required i
perfomanca of the Contract and for the protection of al persor phing labor, material,
aguipmant for the prosacution of the work. In fhe event the Principal withdraws its id

i are opanad, or aftar eward of the iract haas boon made falls to execile such the
Conltract andior auch J’I"if!-i' docur s a5 may be required and to provide the reguired
bords wilhin the Gme paiod specilie then the amount of the Propoeal Bond shall be
mmadiataly paid 1o the TOWN, not &= a panalty, but agread upon liguidated damages.




be signed by A

duly signed o

N WITNESS WHEREOF, the Principsl has coused theseo prosenis i
duly suthorzed offidal end e Surety has caused thess prasents o ba
seuled by an authorized pgant of atsamey-a-Sact.

SUIERE TRYI n W FIDELITY & DEPOSIT CO OF MAIYLAND |

T‘rmr'u.nl'l} ‘ 'llriu- [y
7 , {L
By _ /s //;V By .,3 L
T.m- .| ‘..l.m '\inv. ot
Nanny fatthews
L ES T Vioe President "1' E f e IS
Print Name and Title Date |
T-P-r5 |
Cate (Saal)
~ Principsl (2) o Suraly (2)
By: L By ) —
General Agent or Attorney-in-Fact
Print Name and Titke Date

Date (Saal)

*NOTE: The signature and information for Principal{Z) and Surety2) i o be provided

whoen thare i= a joint ventura.




Power of Attorney
FIDELITY AND DEPOSIT COMPANY OF MARYLAND

KNOW ALL MEN BY THESE PRESENTS. That the FIDELITY AND DEPOSIT COMPANY OF MARYLAND, a
carporation of the State of Maryland, by FRANK E. MARTIN JR, Vice Presdent, and ERIC D). BARNES, Assistant
Seurctimy, m pursiamce of sathority gramed by Article V1, Section 2, of the By-Laws of swid Cogyny, which are set forth on
the reverse side hereof and are hesedwy cartified 1o be i il force mad effect on the dage h:n\-lf dJods heredy nominate
comstmibe and appont Mark B SIZEMORE and Kares LARGE, both af Jphasgm £ Ry, Imlmr EACH xs rue and
bawful apent and Attorsey-in-Fact, to make, execute, s | ancd dulivie o, andder il hgbu'lmamrb ol as s act and deed:
sy and sll bonds and wedertakings, and e ;5_;ulmhufll||ll Ttwads (y uuﬁ.ll-lhl]ﬁ. lif'm s oe of these presenta, shadl
be as Mnding upon sid Cospany, as tully mﬂ III K-h ool iments; Jnd *‘H"-‘yk' o they had been duly executed and
acknowledged by the regularly elecyid G/t wdads o 1 v (»a-m fady pit A'fu n Baltimore, Md., in their own proper persons
Ilm power of sttorpey 'vngw thes) bevised] unkl}nll \.-G \Hfl B SIZEMORE, Karen LARCE, Kacen IMINKIN, datod August

Assistend Scorlgsyy s W .nmy Bt the extract %1 forth on he reverse side hareol i a tee copy of Article VI
Section 2, of the By Lits'of said Company, ond s now m foree

IN WITNESS WHEREOF, the ssod Vice-President and Assistant Secretary have hereunto subscnbed thetr names and
afMixed the Corpornte Senl of Be wid FIDELITY AND DEPOSIT COMPANY OF MARYLAND, this 1%h &y of May
AD. 2011

ATTEST FIDELITY AND DEPOSIT COMPANY OF MARYLAND

By
Erie I} Barpves A rxixtant Secrelary Fromk £ Marvin b Vicw Prexideny

Stato of Manimd |
City of Baltimore |

On this 1%h day of May, A.D. 2011, befiwe the sshscriber, @ Notey Public of the Stste of Maryland, duly
comasissionad and qualificd, came FRANK E. MARTIN JR., Viee Presideat, and ERIC D, BARNES, Assistant Secretary of
the FIDELITY AND DEPOSIT COMPANY OF MARYLANID, o me persomally known to be the individuals and officers
descrited m and who executed the preceding instrument, and they each acknowledged the execution of the same, and being
by me daly sworn, severally and esch for himsell depaseth and saidy, that they aee the 1 officers of the Company aforesaid
and that the seal alfixed o the preceding irstrument is the Corporaie Seal of said Compeny, aad that the sald Corporate Seal
and $hwoir signatures ns sach officers were duly affived and subscribod to the miid instrument by the authonty and direction of
the wuid Corpeors

IN TESTIMONY WHEKEOF, | have hereuno set my hand and affived sy Official Seal the day and year frst abowe
wrifen

-

A ALs LW WA, T

Marsg 11 Adawyts Nexvary Fablic
My Commission Fapires: Jely 8, 2015

POAS 104-200T




EXTRACT FROM BY-LAWS OF FIDELITY AND DEPOSIT COMPANY OF MARYLAND

Article VI, Section 2. The Chairsean of the Board, or the President, or any Executive Vico-President, or anmy of the Semior
Vice-Fremadears or Vice Presudeats by authorized so to do b
with the consurence of the

sidents, Ascotant Vice-Proodomis sad Altorscys-in

* Board of Directors or by the Executive Commillee,
Assesrant Secrelanies, to appont Residet

it ax the business of the Company may require, of te

shall have power, by mu socrelary or any ome of the

e

MYy person of persoes 10 execule on behall of @ Company vy bonds, usdertaking, recognizamocss, stipulstion

pATACts, g voments deeds, and releases and ass gaments of jodgements, decrees, moripages and instnunents ia

the nature of morizapes,.. and to aflix the senl of the Company oo,

CERTIFICATE

1, Bhe undersigned, Assntant Secretary of the FIDELITY AND DEPOSIT COMPANY OF MARYLAND, do heroby contily
that the ¢ Atiemey is still m full force and effect on the date of this certificate; and | do farther certify that
the Vice-Presiders who executed the said Fowar of Anoerney was one of the addtional Vice-Presidents spocialy authorizad
by e Bowrd of Directors o appoimt any Allomey-m-Fact as provided in Article V1, Section 2, of the Dy-Laws of the
FIDELITY AND DEPOSIT COMPANY OF MARYLAND

This Power of Attomoy mud Certificate may be sipnod by facsimile under and by authority of the following resokation of the
Board of Directors of the FIDELITY AND DEPOSIT OQOMPANY OF MARYLAND ot & mweting duly called sad held on
the 10th day of May, 1990

oy mud Bacsimile or mechmically
Juced signatare of any Vie-Presadeal, Searctary, or Assistant Secretary of the Comp
hereaficr, whorower appearing upoa o certified copy of any power of atomey isseed by the Company, shall be vald md
force il effext s hough manuslly sfficed *

OLVED: "That the Gecsimile e mechanically reprodeced sesd of the comp

whether imads herdofre or

bieding upos the Company with the sa

IN TESTIMONY WHEREOF, | have hereunto subscribed my name and affived the corporate seal of the said Compasy
4 ]

(4 %f’

his | | H- day of

/ [ ——
Primets. 2[5

fxmiriand Seraiene




eGrants Construction Award
Information

Details

You are here: ‘ ‘ Forms Menu > Construction Forms

CONSTRUCTION AWARD INFORMATION

Obligation Requested:
Obligation Received: /8/2017

Notice to Proceed Received: 10/6/2018 Click here to view N

Advertisement for Bids 10/13/2016
Bid Opening Date 11/03/2018

Once the Local Government has reviewed the bids, the Local Government Official shall submit all of the following documents to TDOT for
review (TDOT will not review unless all documents are submitted):

A completed "Construction Advertising_and Award Chedklist”

An electronic copy of the bid tabulations (spreadsheet comparing bids received)

Documentation certifying that the bids have been reviewed and found responsive

A letter requesting concurrence in the decision to award signed by the Local Government Official or to reject the bids including the

necessary explanations for the request made

A PDF of the proposal contract for the apparent low bidder

The "DBE Award Information”, if applicable

This information shall be submitted to the appropriate Program Meonitor in the Local Pregrams Development Office electronically.

Bid Concurrence Package Sent 11/07/2016 Low Bid Amount §780,000.00




TDOT reviews the documents for:

@ Completeness of the bid package
@ Use of TDOT standards and item num
@ Mathematical or material unbalanci

@ Evidence of collusion / bid rigging

TDO

@ Concur with award
@ Concur with rejection 4.

@ Not concur —
0 Suggest going with another bidder
O Suggest a rebid




Reasons for not Awarding a Bid

1.

10.

11.

Failure to sign the bid (proposal form, proposal certification, proposal
bond, Power of Attorney)

Failure to furnish the required bid bond and P
the same dates

Attorney, with

Omissions, alterations of form, additions, ot called for

Unauthori r irregularities

Failure t it bid price for each ite e an amount of
Zero or g
Units pric ematically unbalanced

Failure to submit a non-collusion affidavit

Failure to utilize the required forms approved by TDOT (Form 8-1
Federal or Form 8-1 State)

Failure to submit a bid within the original bound bid book

Failure of bidder to acknowledge all addenda

Bidder not prequalified or not in good standing the day of the letting




Beware of Unbalanced Bids

In the process of bidding, Contractors dvantage

opportunities.

tity of an item is m than the
ractor may place a high value on that

item, while | the value on some other item of work.

In this way, that contractor may get the low bid, but when
final quantities of work are established;they may no longer

be the low bidder.




Poll Time!!!

TDOT requires that the bid advertisem

ar of record

a)

b)

d) Postd on the Local Programs website for a minimum of 21
days




Award of the Contract

@ Upon TDOT Concurrence, the LG will:

o Issue the Contractor a copy of the Propo

o Send CEI contract to LPDO

signatures

r will:

contract to the LG with a fully executed Payment
ond equal to 100% of the contract amount within

o Any necessary railroad insurance must also be submitted prior to
final execution of the contract (20 calendar days allowed)

@ Signed Contracts will be distributed to the
Contractor, the Surety, the LG, and LPDO
(electronically for LPDO)




Award of the Contract

| am pleased to announce that TDOT has concurred with (hame of contractor and amount
(bold)) as the lowest responsive bidder. You are hereby approved to inform them that they are

the lowest responsive bidder and to set up the mandatory pre-construction meeting.

TDOT Materials & Tests Office and TDOT District Operations Office representatives must be
present at the Pre-Construction Conference. If both of these offices are not represented at the
Pre-Construction Conference, the Pre-Construction Conference must be postponed until TDOT
representatives can be present. The contact for Matenals and Test is (insert name, phone
number and email). The contact for the TDOT District Operations Office is (insert name, phone
number and email). In addition, please also contact Erin Brake with the Headquarters Materials
and Tests at (615) 350-4116 or via e-mail at Erin Brake@tn.gov. A meeting announcement
(Pre-Construction Conference Notice, Form 8-10a) shall be sent 14 days in advance, to all
parties with a vested interest in the project including, but not limited to: prime and
subcontractors, material suppliers, permitting agencies, utility owners, the TDOT District
Operations Engineer/Manager, TDOT Regional Materials and Tests Supervisor and other
affected Local Governments. At least seven days prior to the Pre-Construction Conference, the
LG shall send, by electronic means, a set of plans, a copy of the bid book and final cost
estimate to the TDOT District Operations Engineer/Manager and the TDOT Regional Materials
and Tests Supervisor. A copy of this email shall also be sent to Local.Programsi@in.gov.

Electronic PDFs | must have for my information include:

1. Signed proposal contract

. The work order provided to the contractor identifying the effective Date of Construction

Upon award of the contract, please complete TDOT Form 7-2 with all relevant project,
prime contractor and subcontractors’ (both DBE and non-DBE) information, as soon as it
is available, and return the form to your program monitor

If you have any questions please feel free to contact me.



FHWA 1391 Reporting
@ Required per 23 CEFR 230, Subpart A

@ TDOT Civil Rights Office se ers to
all prime contractors and su ctors

worki l.locally managed cts in the

mont
@ Contractors respond with required
information by August 15t of each year

@ Placed in End of Job File

Ch.7




Post Award / Pre - Construction

and

&

@ The LG shall submit cont
subcontractor info to L
For _ontractor A
Info

o Gene

ct info
o Prime contractor info
o Info for all subcontraeters (both DBE and non)

o Form replaces the old LP NIC system




County:

State Project No.:
Start Date:

DBE Goal (%):

CONSTRUCTION AWARD INFORMATION FOR CONTRACTORS
ON LOCALLY LET FEDERAL AID CONTRACTS

PIN:

Federal Project No.:

Completion Date:
DBE Goal Amount ($):

Company Name:
Street Address:
City, State, Zip:

DUNS No.:
DBE:

Company Name:
Street Address:
City, State, Zip:

DUNS No.:
Tier:
DBE:

Company Name:
Street Address:
City, State, Zip:

DUNS No.:
Tier:
DBE:

Company Name:
Street Address:
City, State, Zip:

DUNS No.:
Tier:
DBE:

Prime Contractor Information

Contact Name:
Contact E-mail:
Contact Phone:
Contract Amount:

Sub-Contractor Information

ard[0 4th[d

No []

3rd[0] 4th[]

Ne []

3rd [ 4th[]

No [

Contact Name:
Contact E-mail:

Contact Phone

Contract Amount:
Material Supplier:

Contact Name:
Contact E-mail:
Contact Phone:
Contract Amount:
Material Supplier:

Contact Name:
Contact E-mail:
Contact Phone:
Contract Amount:
Material Supplier:

Yes []

No [

Company Name:
Street Address:
City, State, Zip:

DUNS:
Tier:
DBE:

Company Name:
Street Address:
City, State, Zip:

DUNS:
Tier:
DBE:

Company Name:
Street Address:
City, State, Zip:

DUNS:
Tier:

Company Name:
Street Address:
City, State, Zip:

DUNS:
Tier:

3rd[ 4th[0

No [

3rd[ 4th[0

No ]

3rd [ 4th[]

Ne [[]

2nd []

3rd[0] 4th[]

Yes [}

No [O]

Contact Name:
Contact E-mail:
Contact Phone
Contract Amount:
Material Supplier:

Contact Name:
Contact E-mail
Contact Phone:
Contract Amount:
Material Supplier:

Contact Name:
Contact E-mail
Contact Phone:
Contract Amount:
Material Supplier:

Contact Name:
Contact E-mail:
Contact Phone:
Contract Amount:
Material Supplier:

*If any sub-contractors change, please resubmit this form to Local Programs.

Local Government Approval:




Pre-Construction Conference

@ Locally managed projects are require t a Pre-

Construction Conference

@ Form 8- ‘onstruction Confe - will be
sent to S at least two week the
confer

z On com cts, secondary conferences may be held

as well (see Form 8-10b Erosion Conference Notice and
Form 8-10c Utility Conference Notice)

@ LG, Contractor, Subcontractorspbtility Companies, CEI,
and TDOT representatives will attend

@ Subcontractors and DBEs will be introduced




Document Information: 2015-STP-TDOT Test Agency Co-046

Detsils

You are here: > Surface Transportation Block Grant Menu > rms Menu > Construction Forms

PRE-CONSTRUCTION CONFERENCE

Instructions:

Fields with an = next to them must be completed.

After entering all information click the SAVE button.

To proceed to the next page you may use the Navigation Links at the bottom of the page.
To return to the Forms menu click the Forms Menu link above.

Contract Number: 123456 Award Date 10/31/2016 [

‘ rants Pre_ Construction Start Date: 11/01/2016 [ Proposed Completion Date: 12/01/2016 [

Low Bidder Company Name: |Good Paver [ Low Bid Amount: $780,000.00

Constru Cti ' - Contact Information

Prefix: Ms. v | First Name: Jasmine

Conference - —

Title: Project Manager

Information

8 of 150

City: Nashville : : Zip Code 37243 k Phone: '[515)555-1234

Company DUNS Number: _9652286

DBE

Gosl 15% $117,000.00

DBE Participation: I $125,000.00
(The DBE Participation must be greater than or equal to the DBE Goal)




Post Award / Pre-Construction

@ At least 7 days prior to the uction

Confe

o LGw
Opera
Tests Sup

send PS&E Package to the TDOT District
r/Manager and TDOT Regional Materials and

o A copy of this email shall be;&bto Local.Programs@tn.gov




Pre-Construction Conference
Discussion Items

@ Start Date
z Cons ion Schedule

@ Trattic Control Measu{ezi
@ Erosion Control Measures
@ Potential Obstacles

@ Local Special Events




Pre-Construction Conference
Related Forms

@ Form 8-6, Construction Project Files
@ Subcontract Forms 8-7a, 8-7b, 8-7c (Manu
z DBE Company Profile, Form 8-8a

X)

orm 8-8b
minutes of

lier/Trucker Contract

and 8-11c¢ — Guidance f¢
ferences, as the case may

heet for recording all attendees

z Utility For
the project

-13 and 8-14 if utilities are being relocated as part of

@ Form 8-16—Construction Che€klist, guidance for submittals

@ Start Notice — Form 8-17, establishes the date for Contractor to
begin work on the project

@ Form 8-18 — Contractor attests that he will not knowingly employ
illegal immigrants



SAVE ADD DELETE PRINT VERSION ADD NOTE CHECK GLOBAL ERRORS

Q Back

Document Information: 2015-STP-TDOT Test Agency Co-046

Detasils

You are here: > Surface Transportation Block Grant Menu > Forms Menu > Construction Forms

SUBCONTRACTOR INFORMATION

Instructions:

+ Fields with an * next to them must be completed

» After entering all information click the SAVE butten

+ To proceed to the next page you may use the Navigation Links at the bottom of the page.
* To return to the Forms menu dlick the Forms Menu link above

Company Name: |Great Traffic Control|

DBE: * @ Yes O No
Ethnicity Black American (BA) v
Gender Female v

Do you have a DUNS Number? @ Yes O No
Subcontractor DUNS Number: 123456798
FEIN Number:

Subcontractor Award Amount $225,000.001"

Contact Information

= VTIVI— VJ =an =
Prefix v First Name 'B| y Last Name - L Suffix v |
Email |Billy.Jean@yshcc.com
Title Best Worker "

123 Main
Address
VA
: = > b = 37243

City Nashville [ State | Tennessee v ' Zip Code Phone |(615) 555-9999

All subcontracts must be on the TDOT Pre-Quaslified Contractor List by the time the subcontractor is put to work. The agency is responsible for
approving all prime, 2nd tier, or greater tier subcontractors. An approved and executed subcontract form (Subcontract Form (Prime),
Subcontract Form (2nd Tier), and Subcontract Form (3rd Tier)) must be on file in the project records (in the Subcontract File) before a
subcontractor can begin work. An approved and executed subcontract form bears all of the required signatures of the appropriate officials.
These forms do not need to be submitted to Local Programs Development Office, but they do need to be available upon request




TDOT Oversight During
Construction

z TDOT will assign an inspector to

z TDOT
A of

ering Services (TD Exhibit

ct

z TD r and a representative of the Regional
WELE ests Division must attend the
mandatory pre-construction conference

@ The TDOT inspector wilk

o Attend regularly scheduled progress meetings

o Make monthly visits to the project site




Materials Testing

z LG’s ill conduct all

testi

z 1D
inde

rform verification and
assurance testing

.




Miscellaneous Construction Forms

@ Form 8-19: Hot Mix Asphalt Plant Inspector Checklist — Form used
by the inspector who checks that the asphalt lant meets
specifications of the project - kept in proje '

@ Form 8-20: Hot Mix Asphalt Roadway I

by the con lon inspector to ensure e asphalt is
in accor specifications

@ Form 8 e Traffic Control Inspe orm - to be
kept in le

@ Form 8-2: Construction Inspector Checklist — to be
completed by CEI and sent to TDOT Structures Division

@ Form 8-23: Bridge Deck Pre-Rour Checklist
@z Form 8-24: Bridge Deck During Pour.Checklist

@z Form 8-25 : Bridge Deck Post-Pour Checklist

@ Form 8-26: Structures Construction Checklist — to be completed
after bridge construction



Miscellaneous Construction Forms

@ Form 8-27: TDOT EPSC Inspection For
contractor’s ion protection and sedi

f Termination Form — TDEC when

coverage can be termi

z Form 8 ayment to Subcontractors Form — completed
by Prim or and submitted to local agency 60 days after
payments

@ Form 8-30: Change Order Form — all change orders should be sent
to LPDO to ensure fundingds available

@ See Chapter 2 (Distribution Matrix) of the LGGM for submittal
requirements of various applicable forms



Commercially Useful Function (CUF)

Useful
El

@ DBEs must perform a Comme
Function (CUF), to be confir

z Comm Useful Function cklist
(Form uld be completed WHENEVER
a DBE performs work (even if there is no goal
assigned to the project)

z Sent to TDOT Civil Rights Office and LPDO

Ch.7




Common Contractor (DBE)
Mistakes:

Swapping out DBE work w

' DBE
contractors
No C.rviews performed

Elimination of DBE work and not finding
replacement work

Not submitting necessary forms to TDOT
Civil Rights Otfice and LPDO

Ch.7




Change Order Process

@ Form 8-30, Change Order Form or eGrants Change Order

@0 Your program monitor needs to be a

order, as the project funds are boun
TIP/STI

change
nt in the

@ For all 1s, prior approval i
for fu ility

d by LPDO

0 Isthere en oney in the TIP / STIP?
0 Are requested items eligible?

0 Does it change the scope of the project?

@ The LG provides the final approval of change orders, as it
1S your project




eGrants Change Order

AA User AA User

Construction Award Information 10/12/2016 3:23:43 PM 10/12/2016 3:36:25 PM

Christopher
YuergensLPDO
11/25/2019 8:07:37 AM

AA User
10/12/2016 3:44:49 PM

Miscellaneous Construction Attachments

Construction Forms for Agency Use

AA User AA User

S Il b 1012/2016 3:30:36 PM  10/12/2016 3:34:38 PM

Subcontractor Information (2)

AA User AA User
e —  — q
nstuction Change Order Request 10/12/2016 3:59:15PM  10/12/2016 4:31:25 PM




Grants Change Order

PRINT VERSION CHECK GLOBAL ERRORS

Q Back

Document Information: 201S-STP-TDOT Test Agency Co-046

You are here: > Surface Transportation Block Grant Menu > Forms Menu > Construction Forms

CONSTRUCTION CHANGE ORDER REQUEST

Instructions:

* Fields with an * next to them must be completed

* After entering all information click the SAVE button

+ To proceed to the next page you may use the Navigation Links at the bottom of the page.

* To return to the Forms menu dick the Forms Menu link above

* Upcn approval by TDOT, please print, obtain appropriate signatures and upload fully executed Change Crder

Extra work shall be completed in accordance with subsections 104.02 and 104.03 of the TDOT Standard Specifications as outlined in 23 CFR
€35.120. Any changes to the coriginal proposal contract or plans must be documents by a Change Order according to TDOT Circular Letter
104.02-02, along with all supporting documentation for costs asscciated with the Change Order. All Change Order requests must be submitted
to the TDOT Local Programs Development Office for funding eligibility approval prior to proceeding with the Change Order request. After
approval is received from the TDOT Local Programs Development Cffice, it can then be signed by the contractor, his surety, the CEIl, and
Local Government Project Supervisor. An executed copy shall also be submitted to the TDOT Local Programs Development Office at the
bottom of this page. The approved change order becomes part of the construction contract

Route/Termini SR 8W City Limits to E City Limits; SR-258, SR-8 to N City Limits PIN 108809.00
Agency Name: TDOT Test Agency Co State Project No: 83LPD1-F3-003

_ test - . . A 80712
Address test. TN 11111-0000 Federal Project No: CM/STP-M-NH-9307(13)

Date Prepared: 10/19/2016 Agreement Number: 080152
County: Sullivan County
Bonding Company: |Blue Bonds

The purpose of this Change Order is to:

| To add 245 days.




eGrants Change Order

TDOT USE ONLY
Eligible for Funding
Approved

Comments:

Approved/Denied By:

Do not execute until Change Order has been reviewed by TDOT.

Fully Executed Change Order:
http://shared.agatesoftware.com/intelligrants_ TNDOT/_Upload/4584-PIN121824 .00, Contractwithletter.pdf

CEl

Printed Name Signature

Contractor

Printed Name Signature

Surety

Printed Name Signature

02/04/2022 Page 20of 3

Surface Transportation Block Grant
Organization: TDOT Test Agency Co 2015-STP-TDOT Test Agency Co-046
Construction Change Order Request

Printed Name Signature




Project Records - FHWA's “Big
Five”

1.

oy

3.

4.

Environmental Commitments — must
ADA - project must be ADA complia
DBE —
Buy A
produ

met

and iron products
tion on file

estically

Source or Payment — such as:

o Inspector’s Daily Reports
o Material Certifications

) . . \
o Invoice / Bill of Lading

FHWA LPA Change Order Resource Website




Recurring Audit Issues

@z Engineer or CEI not on TDOT'"s pre-qualified
list
@ Sub-contracts with FHWA 1

&

z Chang s not approve ing by
TDOT execution

z Materia tance test documentation not in
project file

z TDOT assurance testifigynot in project file
@ DBE participation not met

@ CUF interviews not performed




Recurring Audit Issues

ept by CEI
S as

@ Daily diary of work activity no

@ CEI not on site at times of i
require 23 CFR635.105

bid was rejec T
reject and justification from
oject file

@ If ori

conc
LG no

@ Buy America certifications not on file

o All phase(s) could be subjéct to penalties if Buy America
requirements are not met







Chapters Flow Chart

Chapter 1:

Funding Programs and Chapter 2:
TDOT Policies for Local
Management of Federal

and State-funded
Projects

o Chapter 4:
Distribution Matrices

Clearance Procedures

Chapter 8:
Pre-Construction and
Construction
Procedures

Chapter 6:
ROW, Utility and
Railroad Procedures

Chapter 10:
Non-Traditional
Projects

Chapter 11:
Accelerated Delivery

Chapter 9:
Billing Procedures




eGrants Project Menu

™~ JTDOT

Department of
Transportation

My Home | My Letters of Intent | My Applications | My Project Initiations | My Projects Under Contract | My Invoices | My Amendments

My Training Materials | My Organization{s) | My Profile | Logout

0 Forms Menu O Status C?‘ar‘;go Management T::ISQ Relat

Q Back

Surface Transportation Block Grant Menu - Forms

Flease complete all required forms below

Document Information: 2015-STP-TDOT Test Agency Co-008

Details

Forms

Status Page Name

Project Initiation

Miscellaneous Project Initiation Attachments

Note Created By

=

AA User
5/14/2015 9:28:58 AM

Grant System
11/4/2016 1:10:53 PM

AD User
8/5/2015 3:19:30 PM

SHOW HELP

Last Modified By

AA User
8/5/2015 2:30:38 PM

AA User
9/18/2018 2:18:08 PM




eGrants Project Related Items
enu

TN TDOT

Department of
Transportation

My Applications | My Project Initiations | My Projects Under Contract I My Invoices | My Amendments
My Training Materials | My Organization(s) | My Profile | Logout

SHOW HELP

My Home | My Letters of Intent

' Surface Transportation Block Grant Menu - Related Items

The various sections below can link to items that are associated with this document.

Document Information: 2015-STP-TDOT Test Agency Co-008

Details

| Related Documents

| Sort search results by: Filter by DocumentType:[ | I3

Document Type Name Current Status gﬁzﬁm’ Created By Last Modified By

STBG - Design Invoice Initiate a STBG - Design Invoice
2017 2017

STBG - NEPA Invoice

2017 Initiate a STBG - NEPA Invoice 2017




eGrants Invoice Form Menu

N TDOT

Department of
Transportation

My Home | My Letters of Intent | My Applications | My Project Initiations | My Projects Under Contract | My Invoices | My Amendments
My Training Materials | My Organizationfs) | My Profile | Logout
ADD NOTE SHOW HELP

»~3~~a,0 Management T::I;Q Related Documents and Messages

STBG - Design Invoice 2017 Menu - Forms

Please complete all required forms below.

Document Information: 2001515-026
Parent Information: 2015-STP-TDOT Test Agency Co-008

Details

Note Created By

AA User
overnment Main Invoice for Design (N T

Modification Notes




eGrants
Invoice

over
Sheet

TN TDOT

Department of
Transportation

My Home I My Letters of Intent | My Applications | My Project Initiations | My Projects Under Contract | My Invoices | My Amendments
My Training Materials | My Organization(s) | My Profile | Logout

PRINT VERSION [l ADD NOTE il CHECK GLOBAL ERRORS

Q Back

Document Information: 2001515-026
Parent Information: 2015-STP-TDOT Test Agency Co-008

Details

You are here: > STBG - Design Invoice 2017 Menu > Forms Menu > Invoice Forms

LOCAL GOVERNMENT MAIN INVOICE FOR DESIGN

LOCAL GOVERNMENT DESIGN COSTS INVOICE

Invoice Date Check here if final invoice for this phase: [ ]

Services Rendered From: [:] To: S

PIN # 101203.00 Remit To Address:

State Project #

Fed Project # STP-H-85(11) County: Sullivan County
Contract # 2001515

PROJECT DESCRIPTION

Cost Shown On Total
Prior Invoices Costs

Engineering Costs -

Subtotal -

Less: Local Government Share -
Balance -

Less: Amounts Previously Invoiced | |
|

Amount Due This Invoice




eGrants Invoice Cover Sheet
Cont.

INVOICE SUMMARY
Click HERE to view/complete required Invoice Summary form.

SUPPORTING DOCUMENTATION UPLOAD
Click HERE to download optional LPDO backup document templates for upload below. You may also provide this information in the format of your choice.

* *

Browse...

Browse...

| CERTIFY UNDER PENALTY OF LAW THAT THIS CERTIFICATION/ESTIMATE AND ALL ATTACHMENTS WERE PREPARED UNDER MY
DIRECTION OR SUPERVISION IN ACCORDANCE WITH A SYSTEM DESIGNED TO ASSURE THAT QUALIFIED PERSONNEL PROPERLY
GATHERED AND EVALUATED INFORMATION PRESENTED. BASED ON MY INQUIRY OF THE PERSON OR PERSONS WHO MANAGE THE
SYSTEM, OR THOSE PERSONS DIRECTLY RESPONSIBLE FOR GATHERING THE INFORMATION, | HEREBY CERTIFY THAT THIS SUBMITTAL
IS ACCURATE AND CORRECT. | AM AWARE THERE ARE SIGNIFICANT PENALTIES FOR SUBMITTING FALSE INFORMATION, INCLUDING THE
POSSIBILITY OF FINE AND IMPRISONMENT FOR KNOWING VIOLATIONS. | FURTHER ACKNOWLEDGE THAT FAILURE TO FOLLOW FEDERAL
DIRECTIVES, GUIDELINES, AND REGULATIONS WILL RESULT IN THE LOSS OF FEDERAL FUNDING.

(LOCAL GOVERNMENT OFFICIAL)

(PROJECT SUPERVISOR)




TN TBOT

Department of
Transportation

My Home | My Letters of Intent | My Applications | My Project Initiations | My Projects Under Contract | My Invoices | My Amendments
My Training Materials | My Organization(s} | My Profile | Logout

PRINT VERSION ADD NOTE CHECK GLOBAL ERRORS

Q Back

Document Information: 2001515-026

Parent Information: 2015-STP-TDOT Test Agency Co-008
Details

You are here: > STBG - Design Invoice 2017 Menu > Forms Menu > Invoice Forms

LOCAL GOVERNMENT MAIN INVOICE FOR DESIGN

LOCAL GOVERNMENT DESIGN COSTS INVOICE

Invoice Date Check here if final invoice for this phase: [ ]

Services Rendered From:| | oo ]

PIN # 101203.00 Remit To Address:

State Project #

Fed Project # STP-H-85(11) County: Sullivan County
Contract # 2001515

PROJECT DESCRIPTION

Current Cost Shown On Total
Costs Prior Invoice: Costs

Engineering Costs

Subtotal

Less: Local Government Share
Balance

Less: Amounts Previously Invoiced

Amount Due This Invoice




N TDOT

Department of
Transportation

My Home | My Letters of Intent | My Applications | My Project Initiations | My Projects Under Contract | My Invoices | My Amendments

My Training Materials | My Organizationfs) | My Profile | Logout

ADD NOTE CHECK GLOBAL ERRORS
0 Forms Menu o Status C H“SF"G;O Management T::I;Q Relate

Changing P

Document Information: 200 5-026
201

151
the Statu S Parent Information: S5-STP-TDOT Test Agency Co-008
Details

You are here: > STBG - Design Invoice 2017 Menu > Forms Menu > Invoice Forms

LOCAL GOVERNMENT MAIN INVOICE FOR DESIGN

LOCAL GOVERNMENT DESIGN COSTS INVOICE

Invoice Date Check here if final invoice for this phase:

e G r ant S Services Rendered From: To:

PIN # 101203.00 Remit To Address:

State Project #

Fed Project # STP-H-85(11) County: Sullivan County
Contract # 2001515

PROJECT DESCRIPTION




™~ TDOT

Department of
Transportation

My Home | My Letters of Intent | My Applications | My Project Initiations | My Projects Under Contract | My Invoices | My Amendments
My Training Materials | My Organization(s) | My Profile | Logout

Changing S

the status KiSSE_—_— |
- STBG - Design Invoice 2017 Menu - Status Options

Of an Select a button below to execute the appropriate status push.

Document Information: 2001515-026
Parent Information: 2015-STP-TDOT Test Agency Co-008

invoice in A
eGrantS Possible Statuses

INVOICE SUBMITTED

Cont il CLcK HERE TO suBMIT INvOICE ——
® |

INVOICE CANCELLED

Il APPLY STATUS

O Top of the Page




Billing Procedures

Each request must include:

@ Copie aid invoices
@ Co celed checks
acc of of payments

% Autho sighatures
.




[
The following ltems must be shown on the invoices (this information is on our provided coversheet)

e Supplier name

e Supplier contact information

e Remittance address

e TDOT State project number for the correct phase being billed

e PIN, Federal Project number if available

e Unique invoice number —all invoices are to be titled with the invoice number only. Do not place any
additional information or markings in the invoice number as Edison will not accept it.

e Invoice date
e Payterms
e Total amount requested on the invoice

e TDOT Contract and / work order # (when applicable)

e Previously Invoiced Amount: If the vendor includes the previously invoiced amount on the invoice,
this amount should reflect the correct amount billed to date.




Invoicing Checklist Cont...

Service Period and all charges are within the contract terms.

Check all addition and mathematical calculations.

Our office will use the industry standard in regard to “rounding” being three decimals (i.e.
§1,080.927 will be considered $1,080.93).

The invoice must be marked “Partial” or “Final”.
Invoice must be signed by company representative,

The invoice must summarize the total amount being billed and the documents that support a given
cost must accompany the invoice.




Invoicing Checklist Cont...

Project Costs

Each invoice must include a summary detailing the individual expense items and show categorized
subtotals. To as much degree as possible the support should be collated to match the order of the

items listed in the cover sheet.

For each expense type, the supporting documentation for the reimbursable expenditures must

include itemization of the charges being billed.

Labor Schedule- summary table of employee name and/or employee ID, title, rate of pay, Date(s)

worked, and number of hours involved. Must list actual dates worked not a date range.

Net Fee- the formula used to calculate the net fee must be shown on the invoice. The Local

Programs office will note if there is a difference in the amount billed/calculated.

Burden (Benefits)*- Itemized reports from payroll or accounting systems

*not applicable when using audited overhead rates.




Invoicing Checklist Cont...

e QOverhead- The overhead rate used must be stated on the invoice. Overhead used must be in effect
as of the date of the invoice. If overhead rates changes due to audit invoice date the rate at time of

services performed should be used.

e Equipment- Logs or summaries of equipment usage with the times, usage rates, and total amounts

for all equipment used. Rental equipment invoices should presented if applicable.

e Business Expenses- Copies of receipts. All receipts must be legible with no highlighting that may

result in redaction on scanned copies.

e Phone Charges — Bill/Receipt if charges are not included in overhead costs.

e Materials & Supplies- I[temized statements detailing the items purchased or used.

Travel Expenses (all expenses in this category must be in accordance with State of TN travel

regulations)

e Mileage logs- Logs must contain employee name, date(s) or travel, beginning and ending

location, number of miles, and purpose of travel.



SAMPLE:

AUTHOR

SIGNAT
FORM

Local Government Guidelines Form 9-1
March 9, 2018

DUNS Number and Authorized Signature Form

DUNS Number

DUNS Number Address [must include S-digit zip code)

Physical Address of Project (must include 8-digit zip code)

Authorized Signatures

A minimum of two (2) signatures must be shown to permit flexibility in making requests
for reimbursement.

Typed Name and Title Signature

Typed Name and Title Signature

Typed Name and Title Signature

Typed Name and Title Signature

| certify that the signatures of the above individuals are only those persons authorized to
sign for the reimbursements requests.

Signature of Highest Elected Official Date

A new jorm must be submitted whenever authorized signers change

Page 1 of 1




N JDOT

Department of
Transportation f

My Home | My Letters of Intent

My Applications | My Project Initiations | My Projects Under Contract | My Invoices l My Amendments
My Training Materials | My Organization(s) | My Profile | Logout

. ADD NOTE SHOW HELP l

Q Back
Surface Transportation Block Grant Menu

Document Information: 2015-STP-TDOT Test Agency Co-008

Details
Period Date /
Date Due

N/A - N/A
01/16/2018 12:00PM EST

Info Document Type Organization Role Current Status

Surface Transportation Block Grant  TDOT Test Agency Co  Agency Administrator Design Phase in Process

@ View. Edit and Complete Forms
Select the View Forms button below to view, edit, and complete forms.

| view Forus R

@ Change the Status

Select the View Status Options button below to perform actions such as submitting applications or request modifications

VIEW STATUS OPTIONS

@ Access Management Tools

Select the View Management Tools button below to perform actions such as adding people to this document or viewing the document history

VIEW MANAGEMENT TOOLS

@ Examine Related Iltems

Select the View Related Items button below to view related items such as claims, messages, elc




TN TDOT

Department of
Transportation

My Home ‘ My Letters of Intent | My Applications | My Project Initiations | My Projects Under Contract | My Invoices | My Amendments

My Training Materials | My Organization(s} | My Profile | Logout

Q Back
Surface Transportation Block Grant Menu - Forms

Please complete all required forms below.

Document Information: 2015-STP-TDOT Test Agency Co-008

Details

Forms

Status Page Name Note Created By

Kl

) ) =, AAUser
Project Initigtion A 511412015 9:28:58 AM

Miscellaneous Project Initiation Attachments

Grant System
Attributes and Scheduling 11/4/2016 1:10:53 PM

AO User
Reimbursement Signatures g
Reimbursement Signatures /572015 3-19:30 PM

e 9 0 ®

Contract Information ggr;;r(;a%l’;&cge%go;gsef

C%)

o

AA User

NEPA Information 1/19/2016 11:00:10 AM

h:;v1

Grant System
TDOT NEPA 11/8/2016 3:20:22 PM

[

Miscellaneous NEPA Attachments

P Grant System
TDOT Design 11/8/2016 3:20:22 PM

AA User
Miscellaneous Design Attachments 21712019 2:24:12 PM

Last Modified By

AA User
8/5/2015 2:30:38 PM

AA User
9/18/2018 2:18:06 PM

Program Manager User
12/28/2015 8:42:10 AM

AA User
1/19/2016 11:00:26 AM

AA User
2/7/2019 2:29:26 PM




N TDBOT

Department of
Transportation

My Home | My Letters of Intent | My Applications | My Project Initiations | My Projects Under Contract | My Invoices | My Amendments

My Training Materials | My Organization(s) | My Profile | Logout

PRINT VERSION ADD NOTE CHECK GLOBAL ERRORS

Q Back

Document Information: 2015-STP-TDOT Test Agency Co-008
Details

You are here: > Surface Transportation Block Grant Menu > Forms Menu = Application Forms

REIMBURSEMENT SIGNATURES

Instructions

+ Fields with an * next to them must be completed.

« Only the Agency Official or Administrators can SAVE this page.

Click on the link for Authorized Signature Form. This must be printed, signed and uploaded on this page.

Authorized Signature Form: Browse... |[JDELETE*
4180 1088945-9 1 Authorized Signatures. pdf

Select the names below of those agency officials and agency administrators who are authorized to sign reimbursement requests. (Include
yourself if applicable)

AA User wv[*
AO User v[*




Materials and Tests Billing

TN. Dept. of Transportatation - Finance Division INVOICE #1624
505 Deaderick St, Suite 800, Nashville, TN 37243
Phone 615-350-4100 Fax 615-350-4128 TDOT MaterialsTests@tn_gov

Customer

Town of Greeneville e 12/28/2015

200 N. College St. 1 Materials & Tests Division

Greeneville, TN 37745

423-787-6382

Unit Price Line Total

Product i
Aggregate Quality Report $18538 $185.38

PLEASE INCLUDE A COPY OF INVOICE WITH PAYMENT i $0.00
$375.28

50.00

Thank you for your business

TN. Dept. of Transportatation - Finance Division 505 Deaderick St, Suite 800, Nashville, TN 37243
Phone 615-350-4100 Fax 615-350-4128 TDOT.MaterialsTests@tn.gov



TDOT Finance Statement of Progress

TENNESSEE DEPARTMENT OF TRANSPORTATION

STATEMENT OF
INVOICE I_ PROGRESS COST 112912016
Bill to: CITY Federal Project Number: STP-1:
PROJECT DESCRIPTION: D m
. Preim. Eon x . -
JSTATE PROJECT NUMBERS: 12345-4567-80 123454567-80 12345-4567-89
e — — FUNDING METHOD:
INVOICE DATE: [ 1292016 | INVOICE NUMBER: LGIP
1o Accouns Wit This Involce Includes cost Incurmed and payment received s of the invoice date
000000000000330 JCUSTOMER CONTRACT NUMBER(S) 50209801 $0200800
Customer Address: Contact Person(s):
Payment Terms ciry
Net 30 Address 1
Address 2 TS
PRELIMINARY ENGINEERING COSTS: $ 12,332.50
PLEASE REMIT YOUR PAYMENT TO:
TENNESSEE DEPARTMENT OF TRANSPORTATION JRIGHT-OF-WAY COSTS: $ 62.280.32
Finance Division
Arn_«: Anna Blr,gs
505 Deadesick Street. Suite 300 [CONSTRUCTION COSTS:
Nachville. TN 372430529 Construction Contract Payments $ 16.23
Other Expenditures 418
Federal Project Number STP-124567
State Project Number 12345456789 $ 2.332.50 TOTAL PROJECT COSTS $ 12332501 § 62200321 § 2041
N PROJECT PARTICIPANTS:
State Project Number 12345456789 $ 2,280.32
State Project Number 12345456789 $ 741 Federal Highway Administration 8000% | $ 10.000.00 | § 60.000.00 | $ 13.00
cmy 20.00% 233250 2280.32 M
Description: .
Description
TOTAL PARTICIPANT COSTS $ 12,33250 | § 62.280.32 ] § 20.41
e —
TOTAL COSTS TO DATE $ 4,62923
LESS: TOTAL PAYMENTS TO DATE 3 (3,000.00) CITY's SHARE OF COSTS $ 2332503 2280.32|% 741
LESS: PRIOR DEPOSITS/PAYMENTS (3.000.00)
TOTAL AMOUNT DUE THIS BILLING s 142923 INTEREST
JAMT DUE TDOT OR BALANCE REMAINING $ 2332503 2280.32| $ (3.000.00)




Billing Procedures

Invoices may be submitted no more often
than monthly but at least quarterly

C.4 Payment Methodoloqgy:

In the event that the Agency shall receive federal and/or state funds for any portion of the
herein described Project, this provision shall apply.

a) The Agency shall submit invoices, in a form outlined in the Local Government

Guidelines with all necessary supporting documentation, prior to any
reimbursement of allowable costs. Such invoices shall be submitted no more often
than monthly but at least quarterly and indicate, at a minimum, the amount charged
by allowable cost line-item for the period invoiced, the amount charged by line-
item to date, the total amounts charged for the period invoiced, and the total
amount charged under this agreement to date. Each invoice shall be accompanied
by proof of payment in the form of a canceled check or other means acceptable to

the Department.
Will not issue Notice to Proceed

without quarterly billing




Money Tracker

PIN Funds Remaining

$0.00
DSN Contract Status as of 4/14/2016

Beginning Date Ending Date Maximum Amount

STARTING BALANCES
DESIGN ROW CONSTRUCTION
50.00

Enter Starting Balances Above.

AMOUNT SPENT
ROW CONSTRUCTION

REMAINING BALANCE
ROW CONSTRUCTION




Money Tracker




Need More Money?

@ Fun be available

11

o M
to S

modification/amendments
guests@tn.gov

@ Modifications vs/AAmendments

@ Contact monitor to adjust funds




Common Issues

0 Submitting invoices for more funds than
available

@ Incorrect address
@ Incorr
@ Noti

@ Insuf
@ Overlapping fiscal years

lect numbers or

anceled checks
ount of proof of payment

¢ PPI (Personal, Privatedlnformation) not redacted

@0 Not correcting previously submitted invoices




Common Issues Continued...

@0 Not submitting actual invoices

@0 Missing signatures on cover ckup
documents
@ Rou Ors

@ Inv
@& Savi

days within su
ubmitting in E-grants




Invoicing FAQs

0 Where are the project nu hases

other than construction?

@ H

[ get reimbursed:

.




Poll Time!!!

Invoices can be submitted via

and

-







Chapters Flow Chart

Chapter 8:
Pre-Construction and
Construction
Procedures

Chapter 9:
Billing Procedures

Chapter 2:
Responsibility and
Distribution Matrices

Chapter 7:
Civil Rights
Compliance

Chapter 10:
Non-Traditional
Projects

Chapter 6:
ROW, Utility and
Railroad Procedures

Chapter 11:
Accelerated Delivery

Chapter 4:
Environmental
Clearance Procedures




Pr




Closeout Documents in eGrants

Surface Transportation Block Grant Menu

Document Information: 654321.00-STP-TDOT Test Agency Co-091
Details

Period Date /
Date Due

NIA - N/A
NIA

Info Document Type Organization Role Current Status

Surface Transportation Block Grant TDOT Test Agency Co Agency Administrator Project Closeoutin Process

@ View. Edit and Complete Forms

Selectthe View Forms button below to view, edit, and complete forms.

| VIEW FORMS

Project Closeout Procedures _

TDOT Project Closeout Procedures

Miscellaneous Closeout Attachments




Closeout Documents in eGrants

Document Information: 654321.00-STP-TDOT Test Agency Co-091
Details

You are here: > Surface Transportation Block Grant Menu > Forms Menu

PROJECT CLOSEOQUT PROCEDURES

When all work is complete, the Local Government Official responsible for the administration of the project or the CEl shall submit the following items to
ensure all work was completed according to the Local Government Guidelines Manual and State and federal regulations. Please refer to Section 8.4 of
the Local Government Guidelines Manual for information related to closing out your project.

Material Certification (DT-1696LP): Browse... | No file selected.

Final Inspection Checklist: Browse... | No file selected.

Completion Notice: Browse... | No file selected.
Claim Notice Advertised Claim Notice Expires:

Contractor's Labor and Materials Affidavit: | Browse... | No file selected.

Final Estimate and Summary Change Order:
Were DBEs used on the project? * OvYes ONo

No reimbursement requests can be submitted after the End of Job Certificate is uploaded.

End of Job Certificate: [ Browse... | No file selected.

For TDOT's Retention of Records Policy that must be followed, please refer to Section 8.4.5 of the Local Government Guidelines Manual.




LPDO Material and Tests
Certification

z Complete Form DT-1696L17 ion of

the proj

entation for al material

orrective actions taken

7z Incl
tests

o Form : Materials Certification

z Submit to the LPDO

@ Ensures the quality of all materials
incorporated into the project is in conformance
with the plans and specifications




Local Programs Materials & Tests Certification
Date:

Project Reference No.:
Project No.:
PIN:

County:
Region:

Local Programs Development Office
500 Deaderick St.

Suite 600 James K. Polk Bidg.
Nashville, TN 37243
Local.Programs@tn.gov

The results of the test(s) on acceptance samples indicate that the materials incorporated into the construction work and
the construction operations controlled by sampling and testing, conform in substance with the approved plans and
specifications.

Furthermore, all mix designs, verifications and assurance samples have been approved and conducted according to
TDOT Standard Operating Procedures (SOPs).

Any exceptions to the plans, specifications or SOPs including any failing results are explained in the attachment.
E] All Tests meet specifications and were conducted according to TDOT SOPs.

: See attached supplement to this certification for items below standard specifications.

Were Independent Assurance Samples required on this project? DYES D NO
Remarks:
&1 Inspector/Records Clerk Date
CEl Director/Engineer/Manager Date
Distridution: Local rams Development Office

Regional Materiais & Tests
Hesdguarters Materiais & Tests
Regional Operations Supervisor

Maintaining Agency Representative/Title Date

Form DT-1696{LP)




SUPPLEMENT TO LOCAL PROGRAMS
MATERIALS AND TESTS CERTIFICATION
Items Below Standard Specification(s)

Date:

Project Reference No.:
Project No.:

PIN:
County:

Region:

Listed below are all items on the above project that are below TDOT Standard Specifications. This includes
any exceptions to the plans, Standard Operating Procedures and any failing test results.

Signature/Title Date

(supplement should be attached to Local Programs Materials & Tests Certification page 1)
Form DT-1696(LP)




Completion Notice

cted and

# Indicates all items of work have
are complete

z The Loc
Form 8
Repres
Supervisor,

ill send

nment Project S

PDO, TDOT Op S
DOT Regional Materials and Tests
e contractor, and the surety

z The notice should be sent as soon as possible after
all items are accepted as comiplete

» The completion date is the date all construction
charges stop




TN TDOT Local Government Guidelines Form 8-33
{repea I i March 9, 2018

Manager, TDOT Local Pragrams Office
JKP Building, Suite 600

505 Deaderick Street

Mashwille, TH 37243-0341

RE: COMPLETION NOTICE
PIN: State Project No.

County: Contract Mo.:
Federal Project No.: Reference No.:
Description:
To Whom it May Concern

The above project was inspected and accepled as complete on reprezenting the Tennesses
Depariment of Trensportaton.

THE HISTORY OF THE PROJECT IS AS FOLLOWS:
Maotice to Proceed Date:

Work Begin Dats

Substantial Work Complete Date:

Original Completion Date: ON/BEFORE

Adjusted Completion Date: ON/BEFORE

Actual Number of days used;

Contractor;

S.P. 108B: [Ino []ves

Did contract have a Notice Of Coverage || Mo [ Yes (If yes, a copy of the Notice OF Termination submitted to
from TDEC? TDEC must be sent to Local Programs before sending a Complation Natice )

If any axcaptions, date completed

Sincaraly,

Contract file Contractor
Regional Construction Engirsser Surety
Regional Materials & Tesis Engineer

Reghonal Emvironmental Coordinator

Director, Materlal & Tests Division

Director, Small Business Development Office

Page 1 of 1




Advertisement for Claims

@ The LG will advertise the contract for clai

o Published in an area press service wit
for two consecutive weeks (one ad pe

o Mustin ue date for claims, w 30 days
from t ished date _
@ The con provide an affidavit (Form 8-34) as
evidence 1als, labor, and payment comply with

T.C.A. 54-05% to the CEI

@z All claims should be made in accordance with Sections
105.16 and 107.19 of TDOT Standard Specifications and 23
CFR 635.124

@z The LG will mail copies of the request to the Prime
Contractor, Surety Agent, and the LPDO




NOTICETOFURNISHERSOF LABOR ANDMATERIALS

TO: Summers-Tavlor, Inc.

STATE PROJECT NO.: 30LPLM-F3-011
FEDERAL PROJECT NO.: STP-M-9104(153)
PIN: 115881.00

CONTRACT NO.: 110147

COUNTY: Greene

The Citv of Greeneville is about to make final settlement with the contractor for construction of

file same with Mavor John Doe, 200 N. College Street, Greeneville, TN on or before Julv 1,
2016.




TDOT
Local Government Guidalines Form 8-34
March 8, 2018

Contractor's Affidavit Pertaining to Labor and Materials

The undersigned contractor on Cantract Mo, , Praojact Mo, , Reference Mo.

., County , hereby certifies that all laborers, mechanics, apprentices, trainees,
walchmen, and guards employed by him or by any subcontractor performing the work under the
contract an the project have been paid wages al rates not less than those required by the
contract provisions, and that the work performed by each such laborer, mechanic, apprentice, or
trainee conformed to the classifications set forth in the contract or training program provisions
applicable fo the wage rate paid.

The undersigned contractor further certifies that all sums of money which have been due
for labor and maternial used in the construction of this project, that all damages suffered on
account of such construction, and that all claims for which we are held liable under the laws of
Tennesses, with the exception of the outstanding claims now on file with the Tennesses
Department of Transportation, the provisions of our confract and the terms of our band, have
been paid. In the event that any jus! claim is presented of which we do not now have
knowledge, we agree to protect the State of Tennessee Deparment of Transportation by
making at once the proper settlement of such claims.

CONTRACTOR

By

State of

County

Date

Personally appeared before me, a notary public for said county and state, on this date the
above named parson who, on behalf of the named contractor, makes cath that this affidavit is
frue to the best of his information, knowledge, and belief,

Motary Public

My Commission Expires




Summary Change Order

@ A Summary Change Order and Fi timate
must be prepared to adjust th

an amo hat coincides wit antities
z All d ust be identifi mitted
to th

imnderruns shall be explained in
accordance with Circular Letter 109-03.01

@ Determination of time based,on quantity increase
can be determined following Circular Letter

108.06.02




TN Rl U
Local Government Guidelines Form 8-30
T March 9, 2018

Supplemental Agreement andfor Request for Construction Change
Change Order Request#2

Project TitleTermini;  Gresneville Fairgrounds Connector Road, Phase 3
Owner. Town of Greenaville PIN; 115881.00
Address: 200 North College St _ State ProjectNo.; 30LPLM-F3-011
Greeneville, TN 37745 _ Federal Project No.. STP-M-0104(15)
Date Prepared ;-Aiﬁ B2018 Contract No.: 110147
County: Greene

Whereas, we Summers-Tavlor, Inc. with Fidelity & Deposit Co. of Maryland, as a Surety, entered into a
contract with Town of Greenville, on Movember 9, 2015, for the construction by said Confractor of the above
designated contract, and Whereas, certain items of construction encountered, are not covered by the original
contract, we desire to submit the following additional items of construction o be performed by the Contractor
and paid by the Owner at the price(s) scheduled therefore below;

The purpese of this Change Crder is to

Establish confract item number and unit price for added iterns and balance quantities for the final Pay
Application Reguest and project close out,

As a result of this Change Ordar, contract time shall:
Not Change, [ ] Increase by days, [ ] Decrease by days

Original contraction Completion Time: 365 days  (Date: November 8 2018)
Approved Change Orders. 0
Current Change Order. 0

Contract Completion Time with Change Orders: 385 days (Date: NMovember 8, 2018}

Now, Therefore, We, Summers-Taylor, Inc.. Contractors, and Fidelty & Deposit Co. of Maryland, Surety,
hereby agree to the Supplemental Agreement consisting of the above mentioned items and prices, and agree
that this Supplemental Agreement is hereby made a part of the eriginal contract and will be performed by this
Confractor in accordance with specifications thereof, and thal the eriginal contract remain in full force and
effect, except insofar as specifically modified by this Supplemental Agreement

Recommended for Approval
By

“EngineeriCE) (Printed and Signature)

By

Contraclor (Printed and Signature)
By

Surely (Prinled and Signalure)
By:

Approved for Ellgibility:
By:

Page 2 of 2




DBE Payments

contractor
to the
ork on

@ After the project is complete,
will submit a CC-3 form (E
LG tfor EACH DBE that pe

the p

@ The
paid to

certifies the total amount
BE for the project

@ Once received by the LG, LG must send a
copy to the TDOT Civil Rights Office and
the LPDO




TDOT
Theepectinei ol Local Government Guidelinegs Form 8-35

P— Al March 9, 2018

Certification Regarding Money Paid to Disadvantaged Business Enterprises (CC-3)

, certify that to the best of my knowledge,
" Narne of Crwner or Authirized Fepresantalive Wame of DBE
has been paid in full, per the amount of the contract for actual work performed on:

Contract No. ~ County _ ,asof

| further cerify that | am duly authorized to make this cerification on behalf of the named contractor

DISADVANTAGED BUSINESS ENTERPRISE AMOUNT

Original DBE

Firm Name o Subcontract $

Criginal DBE
Subcontract Date

PRIME
CONTRACTOR:

SIGNATURE Paid to date

TITLE: Est. final pmt.

DATE: _ TOTAL

l, , certify that to the best of my knowledae,
Mame of DBE Crwner ar Autnorized Represeniative i Wame of Conlractar

has paid the named DEE, in full, per the amount of the contract for actual work performed on:

Contract No. County , @5 of

| further certify that | am duly authorized fo make this cerification on behalf of the named contractor
DISADVANTAGED BUSINESS ENTERPRISE AMOUNT

Original DBE

Firm Mame Subcontract 5

Criginal DBE
Subcontract Date

SIGNATURE: Paid to date

TITLE: Est final pmt.

TOTAL




End of Job Certificate

%3

ed, and

ntities
tions,
to the

After veritying all records, work pe
item quantities are correct and t
are covered by the required mat

submi of Job Certificate
LPD

This

NO requests for reimbursement may be submitted
after this form is submitted

will close out the project with TDOT

For projects with railroad invelvement, once

construction is complete, the LG shall also submit a
Railroad Completion Notice (Form 8-15) to LPDO




Lecal Government Guidelines Form 8-36
March 15, 2018

END of JOB CERTIFICATE

Project Title/Termini: |
Owner: | PIN:
Address: | State Project No.:
Federal Project No.:
Date Prepared: | Contract No.:
County:

The foregoing record, as noted on the various forms and for the various items, is a true representation of the work done by
the contractor on the above listed contract, and any part of the record which has been copied from the field books is a true copy af
the field notes.

Furthermore, | certify that all work on this contract, including all amendments thereto, has been satisfactorily completed and is
accepted as complete, subject to the terms and conditions of the contract and specifications; and that all charges or bills for labor or
services performed or materials furnished, and other charges against the project, including those incurred by subcontractors, have
been paid in full and in accordance with the terms of the contract.

By signing below, | am stating all eligible invoices have been submitted to TDOT and reimbursement has been received by the
owner.

Signed:

Local Government Official




Retention of Records

NI

seven
finalized.

hall be kept for a minimum of
after everything is closed and

@ A letter will be sent to the EG stating when the
seven year period begins.




Retention of Records

The Honorable | NMayor Name
Mayor, Agency
Address

RE:PIN: PIN  Project Title/Termini

Dear Mayor Mayor's Last Name:

This letter is to advise you that the Federal Highway Administration’s (FHWA) last action in the Fiscal

Management Information System (FMIS) for the above referenced project was its Final Voucher on
Final Voucher Date. You are required to keep all records for the above referenced project for seven

years from the Final Voucher date.

Please note, however, that all records must be retained for seven (7) years after completion of any
litigation, claim, negofiation, audit or other action and resolution of all issues.

Should you have any questions, please contact me at 615-741-5314 or via e-mail at
Local Programs@tn gov.




Common Mistakes

@ Not submitting an End of ] tificate

@z Consultant signing End o tificate

inste the LG
@ Sub End of Job Certificate before
final ursement has been received
z Not submitting CC-3 form when DBEs
performed work

@z Not submitting a Summary Change
Order







Chapters Flow Chart

Chapter 1:
Funding Programs and Chapter 2:
TDOT Policies for Local
Management of Federal

Chapter 4:

Responsibility and Environmental

Distribution Matrices

and State-funded Clearance Procedures

Projects

Chapter 8: Chapter 5:
Pre-Constructl.on and ROW, Utility and Roadway De51g1}
Construction . Procedures, Including
Railroad Procedures

Procedures Structural Design

Chapter 6:

Chapter 10:
Non-Traditional
Projects

Chapter 11:

Chapter 9:
Accelerated Delivery

Billing Procedures




Thank you!

# Goto TNgov

TN TDOT

Department of
Transportation

Driver howdol..~ Businesshowdol..~ Governmenthowdol~ Find Local Information Find IMPROVE Act Projects  Sitemap  Index of Services

Program Development and Administration Local Prog'rams Development Of_ﬁ_ce

State Programs

Local Programs
Funding Options
Documents and Forms
Reimbursement Guidance
Training

Current Projects

Transportation Alternatives Program




